VTBEpKACHO
[TocTraHoBIIEHNEM TI1aBBI
BepesoBckoro cenbcoBeTa
Hosocubupckoro paitona
Hosocubupckoii obmactu
Ot 29.06.2012 Ne 31

AJIMUHUCTPATUBHBIA PEIJIAMEHT

NpeaocTaBJIeHUs] MyHHIMNAJIBHON YCJIYIrH 10 H3MEHEHHIO I0T0BOpa
COMAJIBLHOI0 HAIMA KWJIOT0 MOMelIeHNs MyHHIUNIAJIBHOTO KUJINIIHOTO
(poHIAa COUAIBLHOTO HCIOJIb30BAHUS.

1. O61ue noJoXKeHHus

1.1.  AIMUHHCTPATHUBHBIN PETIAMEHT MIPEIOCTABICHUS MyHUIIUIIAJILHON YCIIyTH
0 HM3MEHEHUIO JOrOBOpa  COLMAJIBHOIO  HaiMa JKWIOrO0  ITOMEUICHUS
MYHUIIMIIAJIBHOTO SKUJIUIIHOTO (OHJA COIMAIBHOTO HCIOJb30BaHusA(qanee —
MyHULMIIATbHAS  yCIyra) YyCTaHaBIMBAaE€T CPOKHM M  IIOCJIEN0BATEIBHOCTh
aJIMUHUCTPATUBHBIX MpoLeayp (AeMCTBUIl) IpH NPEIOCTABIEHUN MYHULIUIIAIBLHOM
YCIyrH, a Takke TMOPSAOK B3aUMOACHCTBUSA MEXAY aJIMUHUCTpALHEH
bepe3oBckoro cenbcoBeTa (ajgee — aJMUHUCTpalus), €€ CTPYKTYpHBIMHU
NOJPA3ICNEHUs MU, CIEHHAIUCTAMH, TPEJOCTABISIIOUMMU  MYHULHUIIAIbHYIO
yCIyry, ¥ (pU3HYECKMMU JIMLIAMH — TOJy4YaTeasiMA MYHUIMOAIbHOW YCIyTH, a
TAaK)K€  OpraHM3alUsIM{, Yy4YacTBYIOIIMMH B  TpoLEcce  MPeAoCTaBIICHUS
MYHHUIUITATBHON YCIYTH.

[IpenocraBiieHne MYHUIMOAIBHONW YCIYTM OCYIIECTBIISIET  aIMUHHCTpaLus
bepeszoBckoro cenbcoBera.

1.2. 3agBuTelsIMH Ha TPEIOCTABICHHE MYHHUIIUITAJIBHOW YCIYTd BBICTYIAIOT
dbu3nyecKkue M, MPOKHUBAIOIIME B IMOMEIICHUH II0 JOTOBOPY COIHAIBLHOTO
HaliMa, JKeJaloIIre BHECTH U3MEHEHHUS B JIOTOBOP M IMOJIABIIME COOTBETCTBYIOIIEE
3asBJICHUIO B 3 IMUHUCTPAIIUIO (J1ajiee - 3asiBUTEIIN ).

1.3. Tlopsaok uHGOPMUPOBAHMS O MPaBUIAX MPEIOCTABICHUN MYHUIUIIAIBLHOM
YCIIyTH:

1.3.1. MecroHaxoxaeHue aIMUHUCTPAIUN MYHHIUTATBHOTO
o0pa3zoBaHus, MPEIOCTABISIONIEIO0 MYHUIIMTIATBHYIO YCIYTY:
630556 HoBocubupckwuii paiton HoBocubupckoi obmactu 1m.0Kene3HoaopoKHBIH,
yi.Hogas, 30a

1.3.2. Yacel mpuéma 3asBUTENCH B aIMUHUCTPAIMU MYHHUIIMITAIIBHOTO
oOpa3oBaHUs:

— moHenenpbuuk —narauna: ¢ 9-00 o 13-00 ¢ 14-00 mo 16-00;



— mnepepbiB Ha 006ex: 13.00 — 14.00 yacos;

— BBIXOJIHBIE JHU — Cy00O0Ta, BOCKPECEHbE.

1.3.3. Agmpec oduIMAIbHOTO HMHTEPHET- CcalTa  aaIMUHUCTpALUU
bepesoBckoro cenbcoBeTa : http://mbvc.ru
Uudopmanusi,  pasmemiaemas Ha  OpUIMAIBHOM  HWHTEpHET-cailTe U
WH(OPMAIMOHHOM CTEHJI€ aAMUHUCTPALIMK CEILCOBETa, OOHOBIIAETCS IO MEpe €€
U3MEHEHHUS.
Anpec anekTpoHHOM mouTkl admin.61@mail.ru

1.3.4. Wndopmanuss mo BompocaM NPEeAOCTaBICHUS MYHUIMIATBHOM
YCIIYTH MPEOCTABIISIETCS:

— B CTPYKTYPHBIX  TOJpPA3JCICHUSIX  aJIMHHHCTpauuud  bepe3oBckoro
CeJIbCOBETA YYACTBYIOIIUX B MPEAOCTABICHUN MYHUIIUIIAJILHON yCIYTH;

— TIOCPEICTBOM pa3MeIleHHs Ha MH(DOPMALIMOHHOM CTE€HAEC U O(HUIIMATLHOM
caifte aaMmuHucTpauuu bepe3oBckoro cenbcoBeta B cetn HTepHer,
3JIEKTPOHHOT'O UHPOPMUPOBAHUS;

~ € HUCIOJb30BAHUEM CPEACTB TEIEPOHHOMN, TOUYTOBOM CBS3H.

Jns momydenus wuHpOpMAMM O  MYHHUIUMINAIBHOW  yciyre, TOpSIKe
MPEIOCTABICHUS, XOJ€ TMPEAOCTaBICHUS MYHULUIMAIBHONW YCIYTH 3asBUTEIU
BIIpaBe 00palaThCsi:

— B YCTHOH (hopMe JINYHO WU MO TeIePOHY K CHEHUATUCTaM CTPYKTYPHBIX
NOJIpa3/ieIeHuH aAMUHUCTPALIMK bepe30BCKOro cenpcoBeTa, y4acTBYIOLIUM
B IIPEIOCTABIICHUU MYHUIIUTIATHHON YCIYTH;

— B INUCBMEHHOU (hopMe MOUTOM;

~ IIOCPEICTBOM BJIEKTPOHHOM MOYTHI;

HNudopmupoBanue npoBoAUTCS B ABYX (opMax: YCTHOE U MMCbMEHHOE.

[Ipu otBerax Ha TenedoHHBIE 3BOHKM M OOpalleHUs 3asBUTENCH JIMYHO
CTHCIMAUCTBl YCTHO HWH(DOPMHUPYIOT OOpAaTUBIIMXCA MO HWHTEPECYIOMINM HUX
BonpocaMm. OTBET Ha Tele(OHHBIN 3BOHOK JOJDKEH HaYMHATHCA ¢ MHQOpMaLUU O
HAaUMEHOBAHUU CTPYKTYPHOTO TOJAPA3EICHUs, B KOTOPHI MOCTYNHI 3BOHOK, U
dbamMumu cenuanvcTa, IPUHIBIIETO TeJIe(POHHBII 3BOHOK.

YcTHOE MH(MOPMUPOBaHUE OOPATHBIIETOCS JUIA OCYLIECTBISETCS CIELHATINCTOM
He O6omnee 10 MUHYT.

B ciyuae ecnu a1 OATOTOBKU OTBETa TPEOyETCs MPOAOIIKUTENBHOE BpeMsl, JIN0O
JIOTIOJIHUTEIbHAST MH(pOpPMAIUs OT 3asBUTENS, CIELUUAIUCT, OCYLIECTBIISIOMINNA
yCTHOE HMH(POPMUpPOBAHUE, MpeasiaraeT oOpaTUBLIEMYCS JMIy HalpaBUTh B
aJIMUHHCTPALIMIO CEJIbCOBETa OOpalleHne O MPEIOCTABICHUU MHCbMEHHON
uHbOpMallMM TIO0 BONpPOCaM MPEAOCTaBICHHUS MYHUIUNAIBHON YCIyru, JIu00
Ha3HauaeT Jpyroe yAoOHOEe i OOpaTHUBILErOCs JHIA BpeMs Mg YCTHOTO
UH()OPMUPOBAHMUS;

[TucrmenHoe MHDOPMHUPOBAHHE MO BOMPOCAM MPEAOCTABICHUS MYHHUIIUTIATHHON
YCIyTH OCYIIECTBISETCS TpPH TOMYyYeHUH OOpalieHus O MNpeAoCTaBICHUN
NUCPMEHHOW WH(POPMAIIMK 10 BOMpPOCaM MPEAOCTABICHHUS MYHHIIUIIAIbLHON
YCIIyTH.



http://mbvc.ru/
mailto:admin.61@mail.ru

OtBer Ha oOpamieHue roToBUTCA B TeueHue 30 KaleHIapHBIX JHEH cO JHS
pEerucTpaluy MUCbMEHHOTO OOpAaIlICHHUS.

Creumanuct, OTBETCTBEHHBIM 3a paccMOTpeHHE OOpallieHusi, O0O0ECIeUrBaAECT
OOBEKTHUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPAacCMOTpeHHEe oOpalieHus,
TOTOBUT MUCbMEHHBIN OTBET MO CYLIECTBY IMOCTABIEHHBIX BOIIPOCOB.

[lucbmeHHbIE OTBET Ha oOpaieHue mnoAnuckiBaeTcs [nmaBoii bepe3oBckoro
CeJIbCOBETAa M COJACPNKUT (aMuiIbio, HUMs, OTYECTBO M HoMmep TenedoHa
VICTIOJIHUTENSL U HAITPABIIIETCA MO YKA3aHHOMY 3asBUTEIIEM ITOYTOBOMY AJIPECY WIIH
M0 a7pecy IEKTPOHHOMN MOYTHI, €CJIM OTBET IO MPOCHOE 3asIBUTEIS JOJIKEH OBITh
HamnpaBJieH B (opMe 3JIEKTPOHHOTO TOKYMEHTA.

1.3.5. NudpopmanimonHple  MaTepuaibl, MpeAHa3HAUYCHHbIE IS
WHOOPMUPOBAHKS 3asBUTEICH O MYHHUIIMIAIBHOW YCIyre, pa3MEMaloTcs Ha
MH(QOPMAIIMOHHBIX CTEHAAaX, pAaCMOJOXXEHHBIX B MeCTaX, O0eCleunBaromux
CBOOOJTHBIN TOCTYIT K HUM 3asiBUTEIICH.

NudopmarmonHsie cTeHIbI 000pYAYIOTCS BU3YallbHOM TEKCTOBOM MH(MOpMaIueH,
COAEpKalleH CIPABOYHBIE CBEICHUS IS 3asBUTENICH, INEPEYCHb JTOKYMEHTOB,
HEOOXOJMMBIX JIJIi TIOJNYYCHHS MYHUIMNAIBHOW YyCIyrH, W oOpaslbl U3
3aII0JIHEHUS.

NudopmarmonHsie mMaTepuaibl, pazMeniaeMble Ha HHPOPMAIMOHHBIX CTEHJAX,
OOHOBJISIIOTCSI O MEpPE HW3MEHEHUs JICWCTBYIOIIETO  3aKOHOJATEIbCTBA,
PETYJMPYIOLIETO MPEIOCTABICHUE MYHHUIUIIAIBHON YCIYyTH, W CIPABOYHBIX
CBEJICHUN.

Takoxe Bcst nHPopMaIus 0 MyHUITUTIATBHON YCIYTe U YCIyrax, HEOOXOIUMBIX ISt
MOJYYEHHUs] ~ MYHHMIMOAIBHOM  YCIyrM  JocTynHa  Ha  VHTepHer-caiite
agMuHHACTpannu bepe3oBckoro cenpcoBera, HMHTEpHET-caTax OpraHA3aluu,
YYaCTBYIOIIMX B TMPEIOCTABJICHUM MYHUIUMIAIBHON YCIYyTH, a TaKk XK€ B
dbenepanpHON TOCYIapCTBEHHOW HHGOpMAMOHHONW cuctemMe «EauHbIN mopran
rOCYJapCTBEHHBIX W MYHHIUMAIBbHBIX ycayr ((yskiumii)» (www.gosuslugi.ru) u
OOHOBJISIETCS TIO MEpPE €€ U3MECHEHHUSI.

2. CtaHzapT npeAoCTaBJeHUs] MyHUIUTIAJIbHOM YCAYyTH

2.1. HauMeHOoBaHHWE  MYHUIMIIAJBHOM  YCIYrH:  HW3MEHEHHE  JIOTOBOpa
COIMAJIBHOTO HaliMa JKUJIOTO MOMEMICHUS MYHHUIIMNAIHHOTO JKWIHITHOTO (oHAA
COLMAJIBHOTO UCTOJIb30BAHUS.

2.2. IlpemocrtaBieHne MyHUIIUTIAIBHON YCIYTH OCYIIECTBIICT aIMHUHUCTpAIUS
bepesosckoro cenbcosera. Ilpyu npegocraBiieHUM MyHULIMIIATIBHONW YCIIYTH TaKXKe
MOTYT TPHUHMMATh Y4YacTHE€ B KauyeCTBE HMCTOYHHUKOB TMOJIYyUYEHUS JTOKYMEHTOB,
HEOOXOJUMBIX JUIS TIPEIOCTABICHUS YCIYTHU, WM HCTOYHHUKOB MPEIOCTaBICHUS
uHbOpMaIlMU I  TPOBEPKH  CBEACHMIA, MPEIOCTABISIEMBIX 3asBUTEISIMH,
CJIEYIOIIME OPTaHbl U YUPEKICHUS:

— Anvmunnctpanus HoBocubupckoro paiiona HoBocubupckoit oomactu;



— VYnopasnenue @DenepanbHON CayKObl TOCYAapCTBEHHOW PETUCTPALINH,
KajacTpa u kaprorpadun no Hopocubupckoit obsactu.

C 01.07.2012 3anpemeno TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS ICHCTBUH, B
TOM YHCJI€ COTJIACOBAHMA, HEOOXOAMUMBIX ISl TIOJIYICHHSI MyHUITUTIATHHOW YCITyTH
U CBSI3aHHBIX C OOpAIlEHUEM B UHBIEC TOCY/IAPCTBEHHBIE U MYHUIIUITAIBHBIE OPTaHbI
Y OpPraHu3alluy, 32 UCKJIIOUYECHUEM IOJYYEHHUS YCIyT, BKIIOUEHHBIX B IEPECUCHb
yCIIyT,  KOTOpBIE  SIBISIOTCS  HEOOXOAMMBIMA W OO0S3aTEIbHBIMH IS
MPEAOCTaBICHUS MYHUIIMTIATBHBIX YCIYT.

2.3. Pe3ynbpTaToM MpeaoCcTaBiICHUS MyHUIIUTAIBHON YCIYTH SIBIISIETCS:
— BbLAAay4a 3aABUTENIO IOCTAHOBIICHUS aIMUHUCTPALINH;
~ OTKa3 B IPEJIOCTABICHUN MyHUIIUNIATBHONW YCIIYTH.

2.4. Cpok mperocTaBlICHUs] MyHULIUIIATbHON YCIYTH:

24.1. OOmmit CpoK TPUHATHS  pEIIEHUS O  MPEeAOCTaBICHUU
MYHULIMINIATIbHOU ycimyru cocrtapisier 30 pabounx AHe co OHS oOpaileHus 3a
MYHUITUTIATBHON YCIIYTOH.

B cnydyae HeoOXoauMOCTH MHpPOBEACHUS MPOBEPKU CBEACHUN, COAEPXKAIIUXCS B
IPEJICTaBICHHBIX JTOKYMEHTAX, PEIICHUE O MPEIOCTABICHNN YCIYTH IPUHUMAETCS
He no3zaHee 45 nHel co qHS 00palleHus 3a MyHUIUIIaIbHON yCIyTOM.

2.4.2. Cpokd MPOXOXKICHUS OTACIbHBIX aJMHUHHCTPATHBHBIX MPOIEIYP,
HEOOXOUMBIX ISl IPEIOCTABICHNS MYHULIUTIATHHON YCIYTH, yKa3aHbl B pa3zele
3 HACTOSIIETro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4.3. Cpok mpUOCTaHOBIECHUS MPEIOCTABICHUS MYHUIIUTAIBHON YCIyTH
He Oonee 14 gueil.

244. Cpoxk Bblgaud (HampaBICHHs)  3asABUTENI0  JOKYMEHTOB,
SBIISIOLIUXCS PE3YJIBTATOM MPEJOCTABICHUS MyHUIIUIAIBHON YCIyTH, COCTABIISAET
3 pabouux IHA C MOMEHTA UX MOATOTOBKH

2.5. IlpaBoBbIe OCHOBAHUS ISl MPEOCTABICHHS] MYHUIIMITAIbHON yCITyTH
[IpenocTaBieHre MyHUIIMNIATBHON YCIYTU OCYILIECTBISIETCS B COOTBETCTBUH C:

— Koucturyuueit Poccuiickoii @enepanun («Poccuiickas razera» 1993r Neo
237);

— I'paxpanckum kogekcom Poccuiickoit @enepanuu oT 30.11.1994 Ne 51-03
(mpunsT ['J] ®C PO 21.10.1994);

— @epepanbHbiM  3ak0oHOM oT 02.05.2006 Ne 59-®3 "O mnopsake
paccmotpenusi oOpamenuit rpaxnaaH Poccuiickoit ®denepanuu" (TEKCT
denepasibHOTO  3akoHa  omyOiaukoBaH B u3gaHusax — "CoOpanue
3akoHojarenbcTBa PD", 2006, Ne 19, crt. 2060, "Poccuiickasg rasera',
05.05.2006, Ne 95, "TTapnamenTckas razera”, 11.05.2006, Ne 70-71);

— ®enepanpabiM 3ak0HOM OT 06.10.2003 Nel131-d3 "OO6 oOmux MpUHITUTIAX
OpraHu3alliid MECTHOTO caMoympasieHus B Poccuiickoit ®Denepauun”
(texkct denepalibHOro 3akoHa omnyoOiukoBaH B wuzfgaHusax "CoOpanue



2.6.

3akoHomarenscTBa PD", 06.10.2003, Ne 40, cr. 3822, "IlapmameHTcKas
razera, 08.10.2003, Ne 186, "Poccuiickas razera", 08.10.2003, Ne 202);
YcraBoM bepeszoBckoro cenpcoBeTra  HoBocuOupckoro paiioHa
HoBocubupckoii obmactu;

®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 "OO0 opranuzanuu
MPEOCTABICHNUS TOCYJAapPCTBEHHBIX W MYHUIMHOAIBHBIX YCayr" (TEKCT
denepanibHOTO  3akoHa  omyOnukoBaH B m3gaHuax — "CoOpaHue
3akoHogareabcTBa PO", 02.08.2010, Ne 31, c1. 4179, "Poccuiickas raszera",
30.07.2010, Ne 168);

nocra”HoBieHue I[IpaBurensctBa Poccuiickoit @enepannu ot 21.05.2005 Ne
315 "OO yTBEpKIEHUU TUIIOBOTO JOTOBOpA COLMAIBHOTO HailMa >KHUIIOrO
roMenieHus "

Kunmumaeim kogekcoM Poccuiickonn @enepannu ot 29.12.2004 Ne 188-D3
(«Poccuiickas razetan, Ne 1, 12.01.2005)

denepanpHbiii 3aKk0H oT 09.02.2009 N 8-D3 "OO6 obecrneueHHH T0CTyNHa K
uHpopMalIM O JIEATEIILHOCTH TOCYAApPCTBEHHBIX OpPraHOB W OpPraHoOB
MectHoro camoymnpasieHusa"  (IlepBoHauanbHBIE  TEKCT  JOKYMEHTa
omybnukoBan B m3ganmsax 'llapmamentckas razera", N 8, 13-19.02.2009,
"Poccmiickas razera", N 25, 13.02.2009, "CoOpaHue 3aKOHOJATEIHCTBA
P®", 16.02.2009, N 7, ct. 776)

denepanbhbiil 3akoH 0T 27.07.2006 N 152-®3 "O nepcoHaldbHbIX JaHHBIX"
(ITepBoHauaNbHBIA  TEKCT JOKYMEHTa OIyOJWKOBaH B  HM3JaHHSIX
"Poccuiickas razera", N 165, 29.07.2006, "CobOpanue 3aKOHOAATEIbCTBA
P®", 31.07.2006, N 31 (1 u.), ct. 3451, "I[lapnamentckas razera", N 126-
127, 03.08.2006).

[TonHb1i IIePpCYCHb AOKYMCHTOB, HGO6XOI[I/IMI>IX L IpEeaoCTaBJIICHUA

MYHHUIUIIAIBHON YCIYTH:

3asBnenue (1Mo Gopme CoriacHoO MPUIoKEHUIo 1);

paspelieHue Ha BCeJICHUE (KOTHs)

BBITIUCKA W3 JIOMOBOW KHUTH HA KUJI0€ MOMEIIeHUEe(KOTHs)

BBITTUCKA U3 (PUHAHCOBO-JIUIIEBOTO cUYeTa (KapTOUKa KBAPTHPOCHEMIINKA);
MacropTa 3asBUTEJS U YJIEHOB €r0 CeMbH (IIs IeTel, He AoCcTUrimux 14 jet
— CBHUJIETENIBCTBA O POXKICHUH; IPEIOCTABISIIOTCS KOMUN);

CBUIETEIHCTBO O Opake (pactopkeHnn Opaka) C 3asBUTEJIEM
(HanumaTtenem) (Komus);

JNIEUCTBYIOIIMK JOTOBOP COLMATIBHOTO HAaMMa KUJIOTO MOMEILIECHUS;

B CJIydac, CCJIM JOKYMCHTBI MOAACT HPCACTABUTCIIb 3adABUTCIIA, HOIMOJIHUTCIBHO
NpeaoCTaBJIAOTCA:

JIOKYMEHT, YAOCTOBEPSIOIINM JINYHOCTD MPEICTaBUTENS 3asiBUTENS (KOTIHS);
HaJJIeKaIIM 00pa30oM 3aBepeHHas IOBEPEHHOCTh (KOTIHS).



Ilpu npedocmasnenuu xonuu 0OKyMeHmMa HeobX00UMoO npeovssieHue OpucUHaa,
OPUSUHATILL CIUYAIOMCS C KONUSMU U 8038PAWYAIOMCIL 3AA8UMETIO.

2.6.1. TlepeyeHb HEOOXOAMMBIX M OOS3aTEIBHBIX ISl MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIyTH JAOKYMEHTOB, MPEIOCTaBISEMbIX JIMYHO 3asBUTENEM (C
01.07.2012 r.). Yka3aHHbI€ JOKYMEHTBI IIPEIOCTABIIAIOTCS 3asIBUTCIIEM B KOIUSIX U
OpUTHHAJAX, OPUTHUHAJIBI CIIMYAIOTCS C KOTMSIMU M BO3BPAIAOTCS 3asIBUTEINIO:

— 3assnenue (1o GopMe COrIacHO MPUIIOKEHUIO 1);

— pa3penieHue Ha BCEJICHUE (KOMus);

— BBINKCKA U3 JOMOBOM KHUTH Ha >KHJIOE TTOMEIIeHUE(KOIHUs );

— BBINKCKA U3 (PMHAHCOBO-JIMIIEBOTO cYeTa (KapTOYKA KBAPTUPOCHEMINNKA);

— IacropTa 3asiBUTENS U WICHOB €ro ceMbH (1S AeTel, He JocTurmux 14 ner
— CBUJETEIBCTBA O POXKICHUN; TIPEAOCTABIISIOTCS KOIINH);

— CBHUJIETEJIILCTBO O Opake (pacTop>keHHM Opaka) C 3asBUTEJIEM
(Hanumatenem) (Komus);

— JICUCTBYIOIIMUNA JIOTOBOP COIMAJIIBHOTO HaiiMa >KUJIOTO TMOMenieHust (cC
01.07.2012 BHecTM B CHOUCOK JIOKYMEHTOB, HEOOXOJMMBIX  JJIsi
MPEIOCTABIICHUS  yCIYTH W HaXOJSIIAXCS B paclopsHDKEHUHN
TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHHUS W WHBIX
OpraHOB, YYaCTBYIOIIUX B TIPEJAOCTABICHWN MYHHUIIMITAJLHON YCIIyTH,
UCTpeOyeMbIX COTPYAHHKAMU AAMUHUCTpALMK bepe30BCKOro celbcoBETa
CaMOCTOSATEILHO, WM TIPEIOCTABIISIEMbIX 3asBUTEIIEM 110 JKEJIaHHIO);

2.7. IlepeueHb JIOKYMEHTOB, HEO0OXOIUMBIX TSt MPEIOCTABIICHUS
MYHULIMIIAJbHOW YCIYTM M HAaXOISALIMXCA B PACIOPSDKEHUH TOCYJapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOTO CAMOYTPABJICHUSI U MHBIX OPTraHOB, YYaCTBYIOLIUX B
IPEJOCTABIICHUU  MYHULMINAIBHOW  yCIyTH, HUCTPEeOyeMbIX COTpPYIHUKAMU
aJMUHUCTPALINH bepesoBckoro CEJIbCOBETA CaMOCTOATEJIBHO, WIH
NpeI0CTaBIsIEMbIX 3asBuTeNeM 1o xenanuto (¢ 01.07.2012 r.):

2.7.1. 3ampemaetcsi TpeOOBATh OT 3asBUTEIS:

— TMPEACTaBJICHUS JOKYMEHTOB M HMHPOpPMalUUU WIM  OCYLIECTBICHUS
JNEUCTBUW,  NPEICTAaBICHWE  WIM  OCYILIECTBIEHHWE  KOTOpPBIX  HeE
IPEeIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMH, PEryJIHpPYIOIIUMU
OTHOILIEHUS, BO3HUKAIOIME B CBS3HM C IMPEIOCTaBICHUEM MYHHIIMIIAIbHON
yCIyTH;

= ¢ 01.07.2012 r. npenocTaBieHus] TOKYMEHTOB M HMH(OpMAIMU, KOTOPHIC B
COOTBETCTBUM C HOPMAaTUBHBIMU IIpaBOBBIMHU akrtamu Poccuiickon
®denepauyy, HOPMATUBHBIMU TPABOBBIMU aKTaMu cyObeKTOB Poccuiickoii
@denmepanii ¥ MYHUIIMTATBHBIMH TIPABOBBIMH aKTaMH HaXOJiITCS B
pacnopsKeHUn roCyJIapCTBEHHbIX OpraHoB, MIPEIOCTABIISIOIINX
rOCY/IapCTBEHHYIO YCIYTy, HMHBIX TOCYJapCTBEHHBIX OpIraHOB, OpPraHOB
MECTHOI'O CaMOYMpaBieHUs U (WJIM) MOABEIOMCTBEHHBIX OCYAapCTBEHHBIM
OpraHaM M OpraHaM MECTHOTO  CaMOYIIpaBJCHHUS  OpTraHU3alMA,



YYaCTBYIOIIUX B  MPEJOCTABICHUM  MYHUIMUNAIBHOM  YCIyrH, 3a
HCKJTFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6.1 HacTosIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8. HequCHL OCHOBAHUM 1 OTKa3a B IIPHCMC OOKYMCHTOB, H€06XOI[I/IMI>IX
I IIPpEAO0CTABIICHUA MYHHHHHaHBHOﬁ YCIyTu.
OcHoOBaHUSIMU JJIs1 OTKAa3a B IIPUCMC JOKYMCHTOB ABJIAIOTCA:
— JOKYMCHTBI IIPCAOCTABJICHBI JIMIIOM, HC HWMCIOIIHNM MMOJTHOMOYMM Ha MX
npeaoCTaBJICHHUC B COOTBETCTBUH C I[CﬁCTB}HOHIHM 3aKOHOOAaTCIbCTBOM,
— HCBO3MOXHOCTb YCTAHOBJICHUA COACPIKAHUA IIPCACTABIICHHBIX TOKYMCHTOB,
— HIpCACTABJICHHBIC TOKYMCHTbBI HCIIOJIHCHBI KapaHAaIlllOM.

2.9. OcHoOBaHUSIMU AJIsl 0OTKa3a B MPEJOCTABICHUN MYHUIIUTIAIBHON YCIyTH
ABJISIOTCS:
~ HECOOTBETCTBUE JOKYMEHTOB, IIPEIOCTABICHHBIX 3asiBUTENIEM, TPEOOBaAHUIM
3aKOHOAATENBCTBA O IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;
— IHACBMEHHOE 3asBJIICHHE 3asBUTENs OO0 OTKa3e B IPEIOCTABICHUU
MYHULIMNAIBHON YCIIYTH;
— OTCYTCTBHE OCHOBAaHMH, IIPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM, JUIA
IIOJIyYEHHs] MyHULMIIAIBHON YCIIYTH.

2.10. Eciu TtpeGoBanms, HEOOXOAMMBIE ISl MPEIOCTABICHUS MYHHUIUMIAIBHOM
YCIyTH, COOJIOAEHBI HE B IOJHOM OOBEME, NPENOCTABICHUE MYHHMIMIIAJIBLHOU
yCIIyT'Y MPUOCTAHABIMBAETCS 10 MOMEHTA HCIPABIICHUS 3aSBUTEIIEM MMEIOIINXCS
HEJ0YETOB.

2.11. Ycnyru, sBnsiomuecs  HEOOXOAMMBIMH M 00S3aTCNBHBIMH IS
MIPEA0CTABICHNS MYHHUITUTIATLHON YCITYTH:

MyHnununanpHas yciayra IO 3aKJIIOYEHHIO JOroBOpa COIMAJbHOIO HaikMa ¢
rpakJaHamMHu, TPOKHUBAIOIMIMMH B  MYHHUIIMIIAJIBHOM  JKWJIHIIHOM  (DOHIIE
COLIMAJILHOTO MCITOJIb30BaHMS;

MynununanbpHas ycayra o opopMICHHIO pa3pelieHnii Ha BCEJICHUE.

2.12. Pazmep muiaTel, B3UMaeMOM C 3asgBUTENS MPU  MPEAOCTABICHUU
MYHULMUIIAJIBHON YCIIYTH:
MynununanbpHas ycjiyra npeaocTaBisieTcs 0eCIIaTHO.

2.13. Pa3mep mnnaThl, B3UMAeMON C 3asBUTENsI MpPU MNPEIOCTABICHUU YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMM M O0OSI3aTEIBHBIMHU JUISl TPEIOCTaBICHUS
MYHULIMNAIBHON YCIIyTH:

Jliig mostydeHus JaHHOW YCIyTH He TpeOyeTCsl MOTy4eHHE UHBIX YCIYT.

2.14. MakcumanpHOE€ BpeMsl OXXHMJAHUS B Ouepeld Mpu Mojaude 3asBICHUS O
IIPENOCTABIEHUN MyHULMIIATBHONW YCIIYT'H HE MOKET IIPEBBIIIATE 15 MUHYT.



B coorBerctBun ¢ KoHuenmuein CHUXEHUS aIMUHUCTPATUBHBIX OapbepoB U
MOBBIIIIEHUS JOCTYITHOCTH TOCYAAPCTBEHHBIX U MYHHUIIMITAIBHBIX ycayr Ha 2011-
2013 roawl, yTBepxkaeHHOM pacnopsbkeHueM IIpaBurensctBa Poccuiickoit
®deneparun ot 10 urons 2011 roga Ne 1021-p, BpeMsi okugaHUs 3asBUTEINS B
oueper JO0JDKHO OBITh cokpaltieHo K 2014 roay 1o 15 MuHyT.

2.15. Cpox M TOPANIOK PETUCTpAIMM 3alpoca 3asBUTENS O MNPEIOCTABICHHUU
MYHHUIUITAIBHON YCIYTH U YCIIYTH:

Cpok perucTpaiu 3amnpoca 3asBUTENS O MPEIOCTABICHUN MYHUIIUIIAIBHON
YCIIYTH — OJIH JICHh C MOMEHTA OOpaIeHus 3asBUTEeNs (TIPY TUIHOM OOpaIeHUN );
OJIUH JICHb CO JHS MOCTYIUJICHUS MUCbMEHHOW KOPPECHOHACHIMHU (ITOYTOM), OIUH
J€Hb €O JHS TMOCTYIUIEHUS 3ampoca 4Yepe3 »dJIEKTPOHHbIE KaHalbl CBS3U
(3J1IEKTPOHHOM MOUYTON);

3anpochl 3asBUTEN PETUCTPUPYIOTCS B KYpHAJIE PErUCTpalMy 3asBICHUNA Ha
MPEAOCTaBICHNE MYHULIMIIATBHON YCIYTH.

2.16. TpeOGoBaHus K MOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MYHUIIUITAIbHAS
yciyra:

2.16.1. B agmunuctpanuu bepe3oBCKOro ceabcoBeTa MPHUEM 3asiBUTENCH
OCYIIECTBIISIETCS B CHCIHAIBHO MPEAYCMOTPEHHBIX MOMENICHUAX, BKIFOYAFOIINX
MecTa IS OKUIaHWs, TIOydeHHsI HH(OpPMAITH, TIpreMa 3asiBUTENICH, 3aOTHEHMS
HEOOXOMMBIX JOKYMEHTOB, B KOTOPBIX 00ECIIEYNBACTCS:

— COONIOZICHUE CaHUTAPHO-IMUACMHUOJIOTHYECKIX TMPaBUJI W HOPMATHBOB,
MIpaBUJI MPOTUBOTIOKAPHOUM 0€30MaCHOCTH;

— o0opymoBaHue MecTaMu OOIIECTBEHHOTO T0JIb30BaHUSA (TyasieThl) H
MECTaMH TSl XpaHEHUST BEPXHEH OC)KIbI.

2.16.2. TpeboBaHus kK MecTaM JJIsl OKUIAHUS:

— MecTa Uil OXuAaHUus OOOpPYAYIOTCS CTYJbIMU W (WIHM) KPECEIbHBIMU
CEKIUSIMHU, U (UJIN) CKaMbsIMU;

— MecTa JUIsl OXHJJIaHWsSI HaxoHIATCs B XoJulie (3ajie) WM HMHOM CIEeIUaIbHO
MPUCIIOCOOJICHHOM MOMEIICHUY;

— B MeCTax I OXHJAHUS TPEAyCMATPUBAIOTCS MecCTa IS TOTyYeHUS
uH(OpPMAIUU O MYHUIIUIIAILHOMN yCITyTe.

2.16.3. TpeboBanmst K MecTam [JIsi TOJydYeHHUs uHPOpMaAIuu O
MYHHIUIIAIBHON yCIIyTe:

— uH(POPMAIMOHHBIE MaTEPHAIbl, MPEIHAa3HAYCHHBIC IS WH()OPMUPOBAHHS
3asIBUTEJICH O MYHUITUTIAILHOM YCIIyTe, pa3MEIIaroTCs Ha HH()OPMAITMOHHBIX
CTCH/IaX, PACITOJIOKEHHBIX B MECTaX, 00SCIEYMBAOIINX CBOOOHBIN JTOCTYII
K HAM 3asIBUTECIICH;

— WHPOPMAIMOHHBIE  CTEHJB  OOOPYIYIOTCS  BU3YaJbHOM  TEKCTOBOM
nHpopMamuel, comepkaiieli CropaBOYHBbIC CBEACHUS JUIS 3asBUTEICH,
NEPEUYCHb JTOKYMEHTOB, HEOOXOJMMBIX IS IOJYyYEHUS MYHHUIIUITAIbHON
YCIIYTH, © 00pa3Ilbl U3 3aII0JTHCHHUS.



2.17.

nH(OpPMAIMOHHBIE MaTepualbl, pa3MelniaeMble Ha HH(POPMAIMOHHBIX
CTeHJaX, OOHOBISIOTCS MO  Mepe  M3MEHEHHS  JICHCTBYIOIIETO
3aKOHOJATENbCTBA, PErYJUPYIOIIEr0 MNPEIOCTaBICHUE MYHULHUIIAIBHON
YCIIyTH, U CIIPABOYHBIX CBEICHUM;

2.16.4. TpeboBaHus K MecTaM MpreMa 3assBUTENEH:

[Ipuem  3agBuTENCH, 3alOJIHEHHE  3asBJICHUA O  IPEAOCTABJICHUU
MYHUIIUTIATBHOW YCIYTH OCYIIECTBISIETCS B CIY)KEOHBIX KaOMHETaX WU
MHBIX CIEIHAIBHO OTBEJEHHBIX MECTaX, KOTOpPbIe 00OPYAYIOTCS BHIBECKAMU
C YyKa3aHMEM HOMEpa W HaWMEHOBaHMA KaOWHETa WM YKa3aTesiMH,
coJiep>KalliuMKu UHPOPMAIIUIO O HA3HAUYCHUU MeCTa JUIsl pUeMa 3asiBUTEIIS.
CrneuuanucThl, OCYHISCTBISIONIME MPUEM 3asiBUTENEH, 00ecreuynBaroTCs
JUYHBIMH U (WIK) HACTOJBHBIMU HICHTU(UKAIMOHHBIMHA KApTOUYKAMHU.
Pabouee MecTo chnenManucra, OCYLIECTBISIOIIETO IPUEM 3asBUTEIIEH,
000py10BaHO MEPCOHATBHBIM KOMIIBIOTEPOM H I€YATAIOIINM YCTPOHCTBOM;
B nensix oOecnedyeHuss KOH(PUIEHUIUAIBHOCTH CBEACHUNA OJHOBPEMEHHOE
KOHCYJbTUPOBAaHHE W (WJIM) TpUEM ABYX U 0o0Jjiee MOCETUTENCH OIHUM
CHELUATNCTOM HE JOIYCKaeTCs;

Mecta nns npuema 3agBuTeNed 00OPYIAYIOTCS CTYJbSMHU M CTOJAMH IS
o0ecrieueHrsT BO3MOYKHOCTH 3aIlOJHEHMS 3asBJICHUN O MPEeIOCTaBICHUU
MYHUILIMIIAJIBHON yCIIyTU U 0()OPMIIEHUS JOKYMEHTOB.

[loka3aTenn kayecTBa M AOCTYHHOCTH MPEIOCTABICHUS MYHHIMNAIbHOU

YCIIyTH:

2.17.1. TlokazaTenu KayecTBa MyHUIIUTIAIIBHON YCITYTH:

BBITIOJTHEHNE JOJDKHOCTHBIMU JIMIIAMHM, COTPYAHUKAMHU aIMUHHUCTPALIUN
bepe3oBckoro  cenbcoBeTa  MPEIYCMOTPEHHBIX  3aKOHOJIATEIILCTBOM
Poccuiickoit  ®enepanuu  TpeOoOBaHWI, TpaBUI W HOPM, a TaKKe
COOJTIO/IEHUE TTOCIIeI0BATEILHOCTH aJIMUHUCTPATUBHBIX MPOIIEAYP U CPOKOB
UX UCIIOJIHEHUS MPU MPEAOCTABIECHUA MYHHUIIUTIAJIbHON YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKaJIOO Ha  JedctBusi  (Oe3deiicTBHE)
JOJDKHOCTHBIX ~ JIMI[, COTPYAHUKOB  aJMHUHUCTpanuu  bepe3oBckoro
CEJILCOBETA MPHU MPETOCTABICHUN MYHUITUTIATLHON YCITYTH.

2.17.2. TlokazaTens JOCTYMHOCTH TMPEAOCTABICHUS MYHUIUIIAIHHOM

YCIYTH:

J0JI1  3asABUTENIEH, NONABIIMX 3asBJICHUS, JIOKYMEHTbl Ha HW3MEHEHHE
JIOTOBOPA COLMAJIBHOTO HaiiMa JKUJIOTO TOMEIIEHUS MYHHULUIAIBbHOTO
KUIMIIHOTO (OHAAQ COIMAIBHOTO UCIOJIb30BAHUS IO OTHOIIEHUIO K
o01IEMy KOJIMYECTBY Ipa)kJIaH, MPUHAJICKAIIUX KATETOPUSIM, YITOMSIHYThIM
B MyHKTe |.2. HAcTOSIEro perjiaMeHTa, OOpaTHUBILMXCS 32 MOJIYyYECHUEM
MYHULUITAIBHOMN YCIIYTH;

MOJIHOTa U JOCTOBEPHOCTh WHGOpPMAlMU O MYHUIUNAIBHON Yyciyre, o
NOpsZIKE U CTaHJapTe IMPEIOCTaBICHUS MYHUIMIAIBHON yCIyru, o0
oOpasnax odopMieHUs JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABICHUS
MYHUIIMNIATBHOM YCIIyTH, pa3MEIIeHHbIX Ha MH(OPMAIIMOHHBIX CTEHJIaX, Ha



HuTtepHeT-pecypce aamuHucTpanuu bepe3oBckoro cenbcoBera, «EanHoM
NopTaje TOCyIapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((PYHKIIUN)Y;

— TMeIIeXO0/IHasl IOCTYIMHOCTh OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIOpTa [0,
3/1aHUS AIMAHHUCTPALUU CEJIbCOBETA,

— KOJUYECTBO B3aMMOJICUCTBUN 3asgBUTENSL C JOJDKHOCTHBIMHU JIMIIAMHU TPHU
MPEIOCTABICHUN MYHUIIUTATBHON YCIYTH U UX TIPOJOJKUTEIHHOCTD;

— BO3MOXHOCTb MOJy4YeHUsI HH(OOpMAIUM O XOJA€ MPEJOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH, B TOM YHCIIE C UCTIOJIb30BaHUEM HH(POPMAIIIOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUH;

— BO3MOXHOCTb U JOCTYITHOCTh MOJIYYEHUS YCIIyTH yepes
MHOTO(YHKIIMOHANBHBIN LEHTP WM B DJIEKTPOHHOU (opMe MoCpeacTBOM
aBTOMATU3UPOBAHHON MHMOpMaAIMOHHOW cucTeMbl win EauHoro moprana
roCyJJapCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT.

2.18. B ciydae IIPEIOCTABICHUS MYHUIMIAIBHON YCIIyTH B
MHOTO(QYHKIIMOHAJIbLHOM ~ IIEHTPE  MPEAOCTaBIEHUS  TOCYJAapCBTEHHBIX U
MYHUIMOATBHBIX YCIYT 3asBUTh MPEIOCTABISIET 3asBICHUE W HEOXOIUMBIE IS
NOJIYYEHUS] MYHUUMIAIBHOM YCIYyrd JOKYMEHTbl B MHOTO()YHKIIMOHAJIBHBIN
ueHtp. [Ilpuem qokymMeHTOB, HEOOXOIUMBIX JJI IPEIOCTABIECHUS MYHULIUITAIEHON
YCIIYTH, OCYWIECTBIEHUE MPOUEAYP MO MPEAOCTABICHUIO MyHUIUITAIIBHONW YCIYTH
OCYILECTBIISIETCS B COOTBETCTBUU c perIaMeEHTOM paboThI
MHOTO(YHKIIMOHANIBHOTO 1IeHTpa. CpOK NMpeIoCTaBIECHUs MYHULIMITAIBHON YCIYTH
B MHOTO()YHKIIMOHAJILHOM LIEHTPE HE JIOJKEH MPEBBIIIATh CPOKA, ONPEIEICHHOTO
3aKOHOJATEIBCTBOM JUJISl IPELOCTABICHUS MyHULMIIATBHONW YCITYTH.

3. CocraB, MOCIEA0BATENHLHOCTh M CPOKH BBHITIOJTHEHHS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpedOBaHUS K MOPSIIKY UX BBITIOJHEHUS, B TOM YHUCIIE
OCOOCHHOCTH BBITMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEayp (IeHCTBUi) B
AJIEKTPOHHOM (hopme

3.1. IlpemocraBieHue MYHUIIMMAIBHONW YCIYTH COCTOUT U3  CIEIYIOLIEH
MOCJIEIOBATEILHOCTH aIMUHUCTPATUBHBIX MTPOIIEYD:

— Tlpuem 3asBneHUs U JOKYMEHTOB Ha MOJTYYECHUE MYHUITUTAIBHON YCIIYTH.

— PaccmoTpeHre TmpeACTaBICHHBIX JAOKYMEHTOB M IPUHATHE PEIICHUS O
HaIpaBJICHUN XOJaTalicTBa 00 M3MEHEHWHW JOTOBOPA COIMAIBLHOTO Haiima
KUJIOTO TIOMEIIECHUS] MYHHIIUMAIBHOTO >KUJIUITHOTO (hOHAA COIMAIBHOTO
WCITOJIb30BAHUS.

— Tloctymienne AOKYMEHTOB B KOMHCCHIO 1O SKUJUIIHBIM BOIPOCaM
bepe3oBcKkoro cenbcoBeTa, UX PACCMOTPEHHE U TPUHSTHE PEIICHUSI.

— YBenoMIIeHHE 3asIBUTEISI O IPUHATOM PEIICHUH.



brok-cxema  MOCIeAOBATENIbHOCTH  QJIMHHHUCTPATUBHBIX  JIEUCTBUM  MpuU
MPEIOCTABICHUNM MYHUIIMNAIBHOW YCIYrM TpHUBEIeHa B MpuiokeHUu No2
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY

3.2. [lpuem 3asBJIeHUS U JOKYMEHTOB Ha MOJYyYCHUE MYHUIIUITAIbHONW YCIYTH.

3.2.1. OcHoBaHMEM JJIs1 HayaJla aJIMUHUCTPATUBHOM TIPOIEAYPHI SBISCTCS
JuYHOE (MMCBMEHHOE) OOpalleHUe 3asIBUTEIIS UK €T0 3aKOHHOTO MPEJICTABUTEIS C
MPEACTaBICHUEM JOKYMEHTOB, IEPEUUCIICHHBIX B 1. 2.6 periaMeHTa.
[Tpuem 3asiBuTENEH M5 MpUeMa JOKYMEHTOB OCYIIECTBIISIETCS B aIMUHHUCTPAITAN
bepe3oBckoro cenbcoBera.
[Ippuem  [OKYMEHTOB  OCYIIECTBISICTCS  CHEUUAIMCTOM  aJIMUHUCTpAIUU,
OTBETCTBEHHBIM 3a TMPUEM JOKYMEHTOB (Jajee IO TEKCTy - CHEUUAIIUCT,
OTBETCTBEHHBIN 3a TIPUEM JIOKYMEHTOR).

3.2.2. CrienanucT, OTBETCTBEHHBIN 3a NMIPUEM JIOKYMEHTOB:
yCTaHaBJIIMBAaeT MpEIMET OOpallleHus, JUYHOCTh 3asABUTEINIS, IOJHOMOYHS
MIPEJCTABUTEIIS 3aIBUTEIIS;
MPOBEPsICT HAIMUHUE BCEX HEOOXOJIUMBIX JOKYMEHTOB M IPOBEPSET COOTBETCTBHE
MIPEACTaBICHHBIX JOKYMEHTOB CIEIYIONTM TPEOOBAHMSIM:
JOKYMEHTBI B YCTAaHOBJICHHBIX 3aKOHOJIATEJIbCTBOM CJydasX HOTApHUAJIBHO
YAOCTOBEPEHBI, CKPEIICHBI TIEYaTAMH, UMEIOT HaJIeXalllle MOAMNUCH CTOPOH WIIN
OTPEJICJICHHBIX 3aKOHOJIATEIbCTBOM JOJDKHOCTHBIX JIMI, COJIEPkKAT JIaHHbIE O JaTe
oopMieHuS;
dbammwiny, MMEHAa W OTYECTBA 3asBUTENIEH, ajpeca pErucTpalud HamUuCaHbI
MTOJHOCTHIO;
B JIOKYMEHTaX HET IOJYUCTOK, TMPHUINCOK, 3a4EPKHYTHIX CJIOB W WHBIX
HEOTOBOPECHHBIX UCTIPABIICHHIA;
JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MTOBPEKICHNUN, HATMYHNE KOTOPBIX HE TTO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJICPIKAHHE;
MaKeT MPEJACTaBICHHBIX JIOKYMEHTOB MTOJTHOCTBIO YKOMIUICKTOBAH.

3.23.IIpu oTCyTCTBUH HEOOXOAMMBIX JIOKYMEHTOB, HEMpPaBUILHOM
3ar0JIHCHUM 3asBJICHUS CICIHUAINCT, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB,
YCTHO YBEIOMJIACT 3asABHUTENISI O HAIMYUM TIPEHATCTBUH JJII PACCMOTPEHUS
BOIIpOCa O TMPEJOCTaBICHUM MYHUIIMIAIBHON YCIYyTH, OOBSICHSET 3asBUTEIIO
CoJiep>KaHNE BBISBICHHBIX HEIOCTATKOB B MPEICTABICHHBIX JTOKYMEHTAX U MEPHI
M0 UX YCTPAHEHHIO, BO3BpAIAeT JOKYMEHTHI 3asIBUTEITIO.
Ecnm HepocTaTku, IpermsITCTBYIOIINE MTPUEMY JTOKYMEHTOB, TIOITYCTUMO YCTPaHUTh
B X0JI€ pUe€Ma, OHU YCTPAHSIOTCS HE3aMEJIUTEIBHO.

3.2.4. IlpunuMasi 3asBJIE€HUE U JOKYMEHTBI, CICIUAIUCT, OTBETCTBEHHBIN
3a MpUEM JOKYMEHTOB, TPOU3BOJIUT CIEIYIOLINE TEUCTBUSA:
3aBepsCT MOAIMCH 3asSBHUTEIS (3asBUTEIICH) B 3asIBJICHUH,
CBEpSIET MOJIJTMHHUKHA U KOIUU JJOKYMEHTOB, MPEIOCTABICHHBIX 3aSBUTEIICM;
MPOBEPSET UX KOJIMYECTBO U COOTBETCTBHE YCTAHOBICHHOMY MEPEUHIO;



MPOCTABIIIET Ha 3asBJICHUU JIaTy MpHUEMa 3asBJICHUS U JOKYMEHTOB, KOJIMYECTBO

OPUHATBIX JOKYMEHTOB, CBOIO (aMUJIMI0O W JOJDKHOCTh M BBIJIA€T KOIHUIO

3asiBJICHUS JIUILY, MIOJIaBILIEMY €T0, B KaYeCTBE PACIUCKU O MPUHATUH 3asIBJICHUS.
3.2.5. Pe3ynbraroM BBINIOJHEHHUS AAMUHUCTPATHUBHOM  MPOLEIYPHI

SBJIIETCS] IPUEM JOKYMEHTOB 3asBUTEII Ha MOJyYeHHE MYHUIIMTIAIBHOU YCIYTH U

nepeaaya ux Ha pacCMOTpPEHUE.

CymMapHasi JUIMTENbHOCTh aAMUHUCTPATUBHON Mpotieaypsl - 20 MUHYT.

3.3. PaccMoTpenue mpeacTaBICHHBIX JOKYMEHTOB W MPHUHSATHE pELICHUS O
HaIIPaBJICHUM XOJATalCTBa O MPEIOCTABICHUM 3asIBUTEIIO JKUJIOTO IIOMEIICHHUS.

3.3.1. OcHoBaHueM JyIsl Hayajga aJAMUHACTPATUBHON MPOLEAYPHI SIBISETCS
MX MOCTYIUICHHE CIENUAIMCTY, OTBETCTBEHHOMY 34 IIPUEM JOKYMEHTOB.

3.3.2. Crienuanuct aaMUHUCTPAIIUU CEIbCOBETA, OTBETCTBEHHBIN 3a MpUEM
JIOKYMEHTOB:

— PpaccMaTpUBACT MPEICTABICHHBIC TPAXKAAHUHOM JTOKYMEHTBI C TOYKH 3PEHUS
WX TIOJIHOTHI;
~— M3y4aeT IMpPEICTABICHHBIE JOKYMEHTHI B LEJSAX BBIABICHUS OTCYTCTBUS
IPOTUBOPEUYMBON U HETOCTOBEPHOU MH(OpMALINK;
~ MPOBOJUT MPOBEPKY JOKYMEHTOB Ha COOTBETCTBHE UX TPEOOBAHUAM II. 2.6
periameHTa
— npoBepseT U GPOPMUPYET YUETHOE JEJ0 3asIBUTENS;
— TOTOBHUT CIIPaBKy O BO3MOXXHOCTM BHECEHHMS W3MEHEHHUS B JIOTOBOP
COLIMAJILHOTO HaliMa JKWJIOrO IIOMEICHUS.
ChopmupoBaHHBIN TakKeT JOKYMEHTOB C TPOEKTOM XoOjaTaicTBa 0
NPEAOCTABJICHUN  3aABUTENI0 MYHHULMNAIBHOM  yCIIYI'M, HallpaBlIETCS B
KUJMIIHYI0O KOMHCCHUIO TIPU aIMHUHHUCTpAlMU bepe3oBCKOro cenpcoBeTa I
MIPUHATHS PELICHMUS.
MakcuMalbHbI CPOK BBIMOJHEHUS aAMUHUCTPATUBHOTO NEUCTBUS — 5 paboumx
JTHEH.

3.3.3. Ilocne mnpunsTua pemieHus KUIMIIHOH KOMHCCUEW HOKYMEHTHI
nepenarorcs riase bepe3oBckoro cenbcoBera. [1aBa bepe3oBckoro cenapcosera
paccMaTpUBaeT MPEACTABICHHBIE JOKYMEHTBI M IIPOEKT XOJaTalicTBa O
IIPEJOCTABICHNUN 3aABUTEII0 MYHULUIIAIBHONW YCIYyTM W NPUHUMAET PEUICHUE O
IIPEAOCTABICHUNA MYHHUIUIIAJIBHON yCIIYTH.

JIOKyMEHTBI C XOZaTalCTBOM O MPEIOCTABICHUM MYHMIUIIAJBHOM YCIYI'M IOCIE
IIOANIMCAHUs TJIABOM aIMUHHUCTPALIMH, HAIIPABIIAKOTCS B KOMHUCCHIO 10 KWIMILHBIM
BOIlpocaM bepe30BCKOro cenpcoBera.

MakcumanbHblii CpOK HCIOJHEHUS JaHHOM aJMHUHUCTPATUBHOW IIPOLEAYPBI
coctaBisieT 15 pabounx AHEW ¢ MOMEHTA NPUHATHUS 3asBIICHUS.

3.4. IloctyniieHre JOKYMEHTOB B KOMMCCHIO IO OSKWJIMLIHBIM  BONpPOCaM
bepe30BCKOro cenpbCcoBETa NX PACCMOTPEHNE U IPUHATUE PELICHMUS.



3.4.1. OcHoBaHueM Jyis Hayaja aJMUHUCTPATUBHON NPOLEAYpPHI ABISETCS
IIOCTYIIJIEHUE JOKYMEHTOB M XOJATaluCTBAa TJIaBbl bepe30BCKOro CeIbCOBETA B
KOMHUCCHIO 10 KUJIMIIHBIM BOIIpocaM bepe3oBCKOro cenpcoBeTa.

3.4.2. IloctynuBimre XOAAaTaCTBO C MPWIATAIOUIMMUCS JTOKYMEHTaMU
pErucTpuUpyeTcsl B KOMUCCHH T10 )KWIHAIIHBIM BOIpocaM bepe3oBCcKoro cenbcoBera,
nepenaeTes A PE30NIIOLUU IPEICENATEN0 KOMUCCHH T10 KWINIIHBIM BOIIPOCaM 1
C PE30JIFOLMEN HAIIPABIISAETCS CEKPETAPIO KUINITHOW KOMUCCUU, OTBETCTBEHHOMY
34 paCCMOTPEHHE TOKYMEHTOB.

MakcuMasbHBIA CPOK MCIIOJIHEHUs JAHHOTO aJIMHHUCTPATUBHOIO JEUCTBHS HE
0onee 2 pabounx JHEW ¢ MOMEHTA PETUCTPALIUY OCTYIUBIIETO 3asIBICHHUS.

3.4.3. CekpeTapb KWIMILHON KOMUCCUH, OTBETCTBEHHBIN 3a PACCMOTPEHUE
JOKYMEHTOB:

IPOBOAUT TMPOBEPKY JOKYMEHTOB Ha COOTBETCTBME HX TpeOoBaHMsM 1. 2.6
peryiaMeHra.

IIPY HAIMYMW OCHOBAHUM I OTKAa3a B NPEJOCTABICHUH YCIYTM TOTOBUT MPOEKT
OoTBEeTa 00 OTKa3e B IPEJOCTABICHUM MYHULMIAIBHON YCIyTU C pa3bsiCHEHHUEM
IIPUYMH OTKa3a;

IIPM HAJIMYMM OCHOBAHMM [UJII TPEAOCTABICHUS YCIYTM TOTOBHUT ITPOEKT
IIOCTAHOBJICHHUsSI  TJIaBbl  bBepe30BCKOro  CenbCOBETa O  IPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

MakcuMalbHbIi CPOK BBIMOJHEHUS aAMUHUCTPATUBHOTO JEUCTBHUS — 5 paboumx
JTHEH.

3.4.4.1lo pe3ynpTaTaM pacCMOTPEHUS NPEJICTaBICHHBIX JTOKYMEHTOB
CEKpETaph KWUIMIIHOM KOMMCCUH, OTBETCTBEHHBIM PAaCCMOTPEHUE JIOKYMEHTOB,
npenocTaBiisieT CHOPMUPOBAHHBIN MAaKeT JOKYMEHTOB C IPOEKTOM pELIECHUs
IpeAceaTeNt0 KOMUCCHM 10 JKWIMINHBIM  BOIPOCAM €  IOCIEAYIOUIUM
pPacCMOTPEHNEM Ha 3aCETaHUU KOMUCCHM JIJISL IPUHSTUS PELLIEHUS.

CyMMmapHasi  UINTENIBHOCTh  BBINIOJHEHHS ~ aJIMHUHUCTPATUBHOTO  JEHWCTBUSA
COCTAaBJISIET HE OoJiee 25 KaJIeHJapHbIX AHEH.

3.4.5. IlpunsToe pemieHne HampaBiseTcs B aAMUHUCTpAIio bepe3oBckoro

CEIBCOBETA JJIS1 JOBEAEHUS 10 CBEJICHHUS 3asIBUTEIIS.

3.5 YBenomiieHne 3agBUTENS O IPUHATOM PEIICHUHU.

3.5.1. OcHOBaHMeM Il HaYayla WCIIOTHCHHS JTaHHOW aIMUHUCTPATHBHOM
MPOLIETYPHI SIBISIETCS MOCTYIUIEHUE PELICHUs O MPEIOCTAaBICHUU MYHULIUITAIbLHON
YCIIYTH CHEIUAINCTY, OTBETCTBEHHOMY 3a MPUEM JOKYMEHTOB.

3.5.2. Cnenmanuct, OTBETCTBEHHBIM 3a MPUEM JTIOKYMEHTOB, IMOCPEACTBOM
TeaeOHHOM CBSA3M COOOIIAET 3asBUTENIO O PEIICHUU, MPUHATOM IO €ro
3adBJICHUIO, a TaKkKe O HEOOXOAMMOCTH TMOJIyYE€HHs 3asBUTEIEM JAHHOTO
pe3ynbpTaTa B TeUEHHUE 2 pabouux JHEH.

3.5.3. B cnyuae mpUHATHS TMOJIOKUTEILHOTO PEIICHUS 3asBUTENb C
JIOKYMEHTOM, YJIOCTOBEPSIIOIINM JUYHOCTh, B YCTAHOBJIEHHOE BpEMS, SBIISIETCS K
CHELUAINCTY, OTBETCTBEHHOMY 3a IIPUEM JTOKYMEHTOB, IS IOJANMCAHUS 1I0r0BOpa
COLMAJIBHOTO HalMa.

3.5.4. Cneninanuct, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB:



~ YCTaHaBJIMBAET JUYHOCTH SBUBLIETOCS JIULA;

— TMpenocTaBisieT 0pOPMIICHHBIN JOrOBOp HAaHUMATENIO AJIsi O3HAKOMIICHUS U
MOV CaHUS;

— PETUCTPUPYET MOMANKMCAHHBIA HAHUMATEJIEM JIOTOBOP B JKypHAJIE€ y4deTa
JIOTOBOPOB COLMATIBHOTO HaiiMa M BBIJIAET €0 HAHUMATEJIIO;

~ PpETUCTPUPYET NOANMMCAHHBIA JOTOBOP B JKypHaJ€ Yy4yeTa JIOrOBOPOB
COLIMAJIBHOTO HalilMa U BBIAAET 1 SK3EMIUISp 3asBUTEIIIO;

— MOJUIMBAET 2 3K3EMIULIp JIOrOBOpa B KHUTY «JlOroBOpBI COLIMAJIBHOIO
HaliMa KUJI0ro MOMEUIECHU», a IOKYMEHThI, HA OCHOBAaHUHU KOTOPBIX OH OBLI
opopmiieH, B KHUTY «JIOKyMEHThl K JOTOBOpPAM COILMAJIBHOIO Haiima
YKUJIOTO TIOMEILEHUS.

3.55.B cinydae oTkaza B MPEAOCTaBICHHM MYHHIMIIAIBHON YCIyTH
3asiBUTENb MOJIY4YaeT y CIENHAINCTA, OTBETCTBEHHOIO 3a IIPUEM JIOKYMEHTOB,
OTBET C Pa3bACHEHUEM IPUYMH OTKA3a.

SBuBIIMIICS 3adBUTENIb YKa3bIBa€T HAa KOMHMHM OTBETa (haMUJIMIO, UM, OTYECTBO,
CTaBUT MOJINHKCH U ATy MOIYYEHUs OTBETA.

3.5.6. B ciyuae HesBKM rpakJaHMHA, YKa3aHHOTO B 3asIBJICHUM B KAUE€CTBE
HAaHUMATeNsl, WU 3asBUTENS B TEUEHUE BPEMEHH, YKa3aHHOTO CHEUAIMCTOM, JUJIS
MOJIYYEHUs] pe3yJibTaTa MPEeIOCTaBICHUS MYHUUMIAIBHOM YCIYrH, a TaKXe B
cllydae OTCYTCTBUSL BO3MOXHOCTH YBEIOMJICHHS 3asBUTENS  MOCPEACTBOM
TeNe(OHHON CBSI3M CHEUAINCT HE TMO3JHEe TpeX padouux JHEH C MOMEHTa
INPUHATHUS PEIICHUS HAMPABIISET 3asIBUTENIO TTOYTOM:

IPU TOJIOKUTEIBHOM PEUIEHUH - YBEAOMIIEHHE O HEOOXOAUMOCTH SIBUTHCS IS
3aKJIF0YEHUS JOTOBOPA;

IIPU OTKAa3€ B IIPENOCTABIECHNUHN YCIYTH — OTBET C PAa3bsICHEHUEM IPUYMH OTKa3a.
MakcumanbHbIii CPOK HMCHOJHEHUS JAHHOW aJMUHUCTPATUBHOW MPOLEAYPHl HE
MOKeT mnpeBbliaTh - 10 pabounx MAHA CO JHS TOCTYIUICHUS pPELLEHUsS
CHELUAINCTY, OTBETCTBEHHOMY 3a IPUEM JOKYMEHTOB.

4. CDOprI KOHTPOJIA 3a UCIIOJITHEHHWEM pErJIaMeHTa

4.1. Texkymuii KOHTPOJb 3a COOJIOJICHUEM U HCIOIHEHHUEM COTPYIHHKAMU
QIMUHUCTPAIIMKA TIOJIOKEHUN HACTOSIIETO aJMHHUCTPATUBHOTO peErjaMeHTa H
WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, YCTAaHABIMBAIOIIMUX TPEOOBaHUS K
MPEIOCTABICHNUI0O MYHUIIMIIATLHON YCIYTH, a TakKe TMPUHATHEM pEeIIeHUN
ocymiecTBiseT [ maBa agMuHUCTpauu bepe3oBCcKoro cenbcoBeTa.

4.2. Texkyuuil KOHTPOJb, OCYIIECTBISAECTCS MyTEM MPOBEICHUS MJIAHOBBIX (OJUH
pa3 B roj) ¥ BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M KadyecTBa MPEIOCTaBICHUS
MYHUIIUNATBHOM YCIyTu 1o oOpanieHusM 3asButeneil. [IpoBepku mpoBoasTCs Ha
OCHOBAaHMH TNpuKa3a [ 1aBbl aAMUHUCTpALMK bepe30BCcKoro cenbcoBera.



4.3. OTBETCTBEHHOCTH 3a MpeaoCTaBJICHHUC MYHHHHHaHBHOﬁ YCIIYyI'd BO3J1aracTcs
Ha FnaBy AIMHUHHUCTPAINHU B€p€3OBCKOFO CCJIILCOBCTA, KOTOpLIﬁ HCTIOCPCACTBCHHO
MMPUHUMACT PCHICHUC I10 BOIIPpOCaM IIPCAOCTABICHUA MYHI/IHHHaJII)HOﬁ YCIyIu.

4.4. OTBETCTBEHHOCTh 32 HEHCIIOJIHEHHWE, HEHAJIeKAIee  HCIIOJIHEHUE
BO3JIOKEHHBIX OOSA3aHHOCTEH MO MPEJOCTABICHUI MYHHUIMIIAIBHOW YCIYTH
BO3JIaracTCsi Ha COTPYJHHUKOB aJMHUHHUCTPAallMA bepe30oBCKOro cenpcoBeTa B
coorBeTrcTBUM ¢ DenepanbubiM  3akoHoM oT 02.03.2007 N 24-®3 «O
MyHUIMNANBHOU cinyk0e B Poccuiickoit denepanun» n denepaibHbIM 3aKOHOM
ot 25 nekalps 2008 roma Ne 273-D3 «O npoTUBOAECHCTBUN KOPPYIILIUNY.

5. Jlocyie6HbIN (BHECYIeOHBIN) NOPSAA0K 00>KaJIOBaHUS PELIEHUN U
JAercTBUM (6e371eiCTBYsI) opraHa, MPeJoCTaBJSIOIEr0 MyHUIUNAIbHYIO
YCJYTY, @ TAKXKe UX JOJIKHOCTHBIX JIUI]

5.1. 3asgBuTENM BIpaBe 00kKaNoBaTh ACUCTBUS (O€3/1EHCTBUE) TOJKHOCTHBIX
JWI, TPUHUMAIOMIUX YYacTHE B MPEAOCTaBICHUM MYHHIIMIIAIBHOW YCIyTH, a
TaK)Ke pEIICHUS, NPUHUMAEMble TaKUMU JIMIAMH B XOJ€ MPEIOCTaBICHUSA
MYHUIUNIATBHOW YCIYTH, B JOCYAEOHOM (BHECYAEOHOM) MOPSAKE, B TOM YHCIIE B
CIICYIOIINX CITy4asK:

1) HapymieHrne cpoka perucTpaiiy 3ampoca 3asBUTENs O MPEI0CTaBICHUU
MYHULHANAIBHOWN YCIIYTH;

2) HapyIIeHHEe CpOKa MPEIOCTABICHUS MyHUIIUIIATLHON yCIyTH;

3) TpeGoBaHMe y 3asIBUTENS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HACTOSIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM JIJIsI PEJIOCTABJICHUS] MYHUIIUTIAILHON YCIyTH;

4) oTka3 B IprueMe TIOKyMEHTOB, NIPEJAOCTaBICHUE KOTOPHIX MPETyCMOTPEHO
HACTOSIIIMM aIMUHUCTPATUBHBIM PETIaMEHTOM, Y 3asBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHULIMINAIBHOW YCIYTH, €CIM OCHOBAHMS
OTKa3a HE MMPEe1yCMOTPEHbI HACTOSALINM aIMUHUCTPATUBHBIM PErilaMEeHTOM;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHULMIIATIBHON
yCIyTd  TUIaThl, HE TMPEAYCMOTPEHHOW HACTOSIIMM  aJMUHHCTPATHBHBIM
perIamMeHToM;

7) OTKa3 opraHa, TPEJOCTABISIONIETO MYHHUIMIAIBHYIO  YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, B
UCTIPABICHUH JIOMYIICHHBIX OMEYaTOK M OMIMOOK B BBUIAHHBIX B pe3yJbTaTe
NPEIOCTaBICHUS! MYHUIIMTIANBHONW YCIYTHM JOKYMEHTax JIu00 HapylieHue
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPaBICHUM.

5.2. 3asgBuTENH BOpaBe OOpPATUTHCS C KamoOoi Ha neicTBus (Oe3nelicTBHE)
JOJDKHOCTHBIX JIMII, MPUHUMAIOIINX YY9aCcTHE B MPEIOCTABICHUU MYHHUITUIATHHON
YCIYTH, a TaKKe pEHIeHHs, MpPUHUMAaeMble TaKUMH JIUIIAMA B  XOJIe
NPEIOCTABICHUS MYHUIMNAIBHON yciyru (nmanee — jxano0a) B NMUCHbMEHHOU
(ycTtHO#) (dopMe JNHYHO WM HAMNPAaBUTh KAJI0O0y TO ToYTe, dYepe3
MHOTO(QYHKIIMOHATBHBIA  IIEHTP, C  HCIOJH30BAHHEM  HH(OPMAIMOHHO-
TEeJIEKOMMYHUKAITMOHHON cetn «MHTepHeT», oduIMaIbHOTO cailTa opraHa,



MPEI0CTABIISIONIETO MYHUIUTATBHYIO YCIIyTY, €AMHOTO nopraia
TOCYJapCTBEHHBIX M  MYHHIMOAIBHBIX  ycuyr  (Www.gosuslugi.ru)  mmbo
pPErMOHANILHOTO ~ TMOpTajla  TOCYAAPCTBEHHBIX M MYHHUIMOAIBHBIX  YCIyT
(54.gosuslugi.ru), a Takxe MOXET ObITh MIPUHSTA [IPHU JTUIHOM IIPUEME 3assBUTEJIS.

5.2.1. Kanoba nogaercss B nmucbMeHHOU (opMe Ha OymMa)KHOM HOCUTENE, B
ANIEKTPOHHON (opMe B oOpraH, MNPEIOCTABISIONMNA MYHUIUIAIBHYIO YCIYTY.
3asBUTENN BOpaBEe 00KaJIOBaTh B JOCYACOHOM (BHECYI€OHOM) MOPSAKE ACUCTBUS
(Oe3meiicTBME) MW pELICHUS JOJHKHOCTHBIX JIMII (HAa3BaHUE CTPYKTYpPHOTO
noJipa3ziesieHus) HaualbHUKY (Ha3BaHHUE CTPYKTYPHOTO Moapa3aeienus), [leppomy
3aMECTUTENIO THaBbl aJMHHUCTPAIlMM MYHUIUMIAIBHOTO oOpa3zoBaHus, [naBe
MYHHIIMIIAJIBHOTO 00pa30BaHUsl.

5.3. JKayoba nomkHa coaepxKarh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeoCTaBIAIONIEr0 MyHUIIMITAIBHYIO YCIYTY, JTU00
MYHUITUNIATBHOTO CIIyXaIllero, pemieHus u AcicTBUsA (0e3neiCTBHE) KOTOPBIX
00XKaTyroTCS;

2) ¢amunuio, UMsi, 0TYECTBO (TTOCIIEIHEE - TPU HAIUYUH), CBEACHUS O MECTE
KUTEIHCTBA 3asABUTENA - (PU3MUYECKOro JHIa MO0 HAMMEHOBAaHUE, CBEJCHUS O
MECTe HaXOXJACHHS 3asBUTENS - IOPUAMYECKOrO JIUIA, a Takke HOMep (HOoMepa)
KOHTaKTHOTrO TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HATUYUU) U
MOYTOBBIN a/IpEC, IO KOTOPHIM JIOJKEH OBITh HAPABIIEH OTBET 3asSBUTEIIIO;

3) cBeneHus 00 OOXKayeMbIX pEIICHUSX W JEUCTBUAX (0e31eCcCTBUMN)
Oprana, MpPeIOCTABIIONIET0 MYHHUIMIIAIBHYIO YCIYTYy, IOJKHOCTHOTO JHIA
Oprana, MPEAOCTABJSIONIETO MYHHIMIIATBHYIO YCIYTy, JHO0 MYHHUIIUIATIEHOTO
CITy’Kallero;

4) noBOJBI, HA OCHOBAHHH KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHUEM U
nerictBueMm  (Oe3neiicTBHMEM) oOpraHa, MPEIOCTaBISIONIEI0 MYHUIIMITAIBHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIONIEr0 MYHHUIIUIATBLHYIO
yciIyry, Ju00 MYHHMIIMIAIBHOTO  CIY’XKallero. 3asBUTENEM MOTYT  OBITh
MIPEICTABIICHBI JOKYMEHTHI (TIPH HAJIMYUH ), TIOJTBEPKIAIOIINE IOBOIBI 3asIBUTEII,
00 MX KOIHH;

5) MMYHYIO MOAMKUCH 3aABUTEINS U JIATY.

5.4. Ilpu nogauve xanoObl 3asiBUTENb BIIPaBE MOJIYYUTh B OpraHe MECTHOTO
CaMOYTpaBIIEHUS CIEAYIONIYI0 MHPOPMAIUIO, HEOOXOAUMYIO ISl 0OOCHOBAHUS |
PacCMOTPEHHUS JKATOOBI:

0 MECTOHAXOXXJIEHUU OpraHa MECTHOTO CaMOYMPAaBICHUS U CTPYKTYpHOTO
ToJIpa3acIICHus;

CBEJCHHUS O pEXKHUME paboThl OpraHa MECTHOTO CaMOYIPABJICHUS W
CTPYKTYPHOTO MOAPa3ICICHHUS,

0 Trpaduke TpHemMa  3asBUTENCH  HAYAIBHUKOM  CTPYKTYpPHOTO
nonapasnenenus, [lepBbiM 3aMecTUTENeM I1aBbl AAMUHUCTPAIIUNA MYHHUIIATIAIEHOTO
oOpazoBanus, [ 1aBoii MyHUITUTIATLHOTO OOPa30BaHUS;

O MepeyHe HOMEPOB TeJIe(POHOB Jis MOJYyUEHHUSI CBEACHHUIM O MPOXOKICHUH
IpOLEAYP PACCMOTPEHHUS KaI00bL;
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O BXOJAIIEM HOMEpe, IMOJ KOTOPbIM 3aperucTpupoBaHa sxajioba B
aIMUHUCTPALIMA MYHHUIIMIIAILHOTO 00pa30BaHus;

0 CPOKE PacCMOTPEHUS Kal0oO0bl;

O TPUHATBHIX MPOMEXKYTOUHBIX PpEIICHUAX (MPUHATHE K PACCMOTPEHUIO,
UCTpeOOBaHUE TOKYMEHTOB).

[Ipu mnogaye >kanoObl 3asBUTENh BIpaBE MOJYYUTh B CTPYKTYPHOM
NOJIpa3/ieICHUu KOMUU JOKYMEHTOB, MOATBEPKIAIOIIUX OOXaimyeMoe AeicTBue
(Oe3neiicTBUE) TOMKHOCTHOTO JIUIA CTPYKTYPHOTO MOIpa3eiCHusI.

5.5. KanoOa, moctynuBias B oprad, IpeI0CTaBIAIOMNNA MYyHHUIUITATHEHYIO
yCIyTy, TMOJJIEKAT PACCMOTPEHHIO JOJDKHOCTHBIM  JIMLIOM, HAJECJICHHBIM
MOJTHOMOYHSIMH IO paCCMOTPEHUIO Kajno0, B TeueHue 15 pabounx qHEl co aHS ee
perucrpanuy, a B cliydae oO’KajJoBaHUS OTKa3a OpraHa, MNPeJOCTABIISIOLIErO
MYHHUIIMTIATBHYIO  YCHYTY, JOJIKHOCTHOTO Jua  oprasa, oprasa,
IPEIOCTABIISAIOIEIO0 MyHUIIUIIAJIBHYIO YCIYTY, B IPUEME JOKYMEHTOB Y 3asBUTENS
A100 B UCIPABICHUU JOMYIIEHHBIX OINEYAaTOK W OIIMOOK WIM B Cllyyae
00kaJoBaHUsl HAPYIICHHWS YCTAaHOBJIEHHOIO CpOKa TaKUX HCHPABICHUM - B
Te4eHHUe 5 pabouMX AHEH CO JHS €€ pEerucTpalum.

5.6. Tlo pe3ynpTaTaM pacCMOTpPEHHUs KaloObl OpraH, MPEAOCTaBIISIOLINMA
MYHUIIUIAJIBHYIO YCIIYTY, IPUHUMAET OAHO U3 CIEIYIOMINX PELICHUI:

1) ynoBneTBopsieT xano0y, B TOM 4HCIe B (POpME OTMEHBI MPHUHSITOrO
pellieHusi,  UCOpaBIEHUS  JOMYIICHHBIX  OPraHOM,  MPEIOCTABIISIONINM
MYHUIIMTIAJIBHYIO YCIIYTY, OIEYaTOK M OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
IPENOCTABIECHUS MYHULMIIAJIBHOM YCIYI'M JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JICHEXKHBIX CPEJCTB, B3WMAaHHWE KOTOPHIX HE TPEIYCMOTPEHO HACTOSIINM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKe B MHBIX (popmax;

2) OTKa3bIBAET B YJOBJIETBOPEHUHU KATOOBI.

5.7. He mno3gHee [Hs, CIHEAYIOWIETO 3a JHEM I[PUHATUS PELICHUs,
YKa3aHHOTO B IMyHKTe 5.6. aJIMHUHUCTPATUBHOIO pEIrJIAMEHTA, 3asBUTENI0 B
MUChbMEHHONH ¢dopMe M TI0 JKEIaHWIO 3asBUTEIS B DJIGKTPOHHOU (dopme
HaIPaBJISIETCS MOTUBUPOBAHHBINM OTBET O PE3yIbTaTaX PaCCMOTPEHHUS JKaJlOOBbI.

5.8. B cimyuae ycraHOBJEHHS B XOJ€ WIM MO pe3yjbTaTaM pPacCMOTPEHHUS
Kano0bl TPU3HAKOB COCTAaBa QJMUHHCTPATHBHOIO IPABOHAPYIICHUS WU
NPECTYIUIEHUSI  JODKHOCTHOE — JIMLO,  HAJEICHHOE  IOJHOMOYHUSAMH IO
PAaCcCMOTPEHHUIO KaJl00, HE3aMEUIMTENIbHO HaIpaBIsieT UMEIOIIMECs] MaTepralibl B
OpraHbl MPOKYPaTYPHI.

5.9. 3anuch k ['maBe MyHUIIMNAIBHOTO OOpa30BaHMs, B TOM YHCIE IS
pPacCMOTpPEHHsI YCTHOM >KajoObl, OCYIIECTBIAETCS MPU JUYHOM OOpallleHHH U
(wn) mpu oOpallleHuu MO HoMepaMm TelaedOHOB, KOTOpbIE pa3MElaloTCs Ha
ouIMaTbHOM MHTEPHET-CaliTe aIMUHUCTPAIIMN MYHHUIIMITATLHOTO 00Pa30BaHUS
WH(OPMAITMOHHBIX CTEHIAX aIMUHUCTPAIIIH.

5.10. IIpu obpamieHun 3agBUTEINS C kKajao000il B yCTHOU popMme, copepskaHne
YCTHOTO 00OpallieHusi 3aHOCUTCS B KapTOUKY JIMYHOTO MpreMa 3asButens. B ciyuae
€CJIM HM3JI0’KEHHbIE B YCTHOM oOpamieHuu (PakThl M OOCTOSTENHCTBA SIBISIOTCS
OYEBUIHBIMU U HE TPEOYIOT JAOIMOJHUTEIBHON MPOBEPKU, OTBET HA OOpaIlEHHUE C



corjacusi 3asiBUTENsSl JAaeTCsl YCTHO B XOJI€ JIMYHOTO TpHeMa, O YeM JeNaeTcs
3aMKiCh B KapTOYKE JUYHOTO TpHeMa 3asiBUTENs. B oCTanbHBIX ciayyasx HaeTcs
MMCbMEHHBIN OTBET M0 CYIIECTBY MOCTaBJICHHBIX B 00paIIeHUH BOIPOCOB.

5.11. IlucbmenHas >xanoba, cojaepraiiasi BOIPOCHI, PEIICHUE KOTOPBIX HE
BXOJIUT B KOMIIETEHIIMIO OpraHa MECTHOTO CaMOYMPAaBIICHUS, HaIMpaBiseTcs B
TeyeHue 7 JHEH CO JHS €€ perucTpanud B aJMUHUCTPALMM MYHUIIMIAIBHOTO
o0pa30oBaHUs B COOTBETCTBYIOIIUNA OpPraH WM COOTBETCTBYIOLIEMY JOKHOCTHOMY
JUIY, B KOMIIETCHIIMIO KOTOPBIX BXOAMT pPEIICHHWE MOCTAaBICHHBIX B XKayiobOe
BOMPOCOB, C OJHOBPEMEHHBIM IHCBMEHHBIM  YBEIOMIICHHEM  3asiBUTEI,
HaAIpaBHBILETO >Kano0y, o mepeagpecanuy XamoObl, 3a UCKIIOYECHUEM Cllydas,
€CJIi TEKCT MUCbMEHHOM 5kallo0bl HE TIOIIAeTCsI MPOUYTEHHIO.

5.12. OOpareHue, MOCTYNUBILIEE B OpraH MECTHOTO CAMOYIPABICHUS WIH
JODKHOCTHOMY JHUIy B (OpMe DJIIEKTPOHHOTO JOKYMEHTa, [MOAJIEKHUT
PACCMOTPEHUIO B TMOPSAKE, YCTAHOBJIEHHOM HACTOSIIMM aJMUHUCTPATUBHBIM
periiameHToM. B oOpaiiieHun rpaxkgaHuH B 0OS3aTEIBHOM IMOPSAKE YKa3bIBAaeT
CBOM (paMHIIUIO, UMsI, OTUYECTBO (IIOCIIEHEE - IPU HAJIMYUU), aJPEC AIEKTPOHHON
MOYTHI, €CJIM OTBET JOJKEH ObITh HAmNpaBlieH B (hopMe 3JEKTPOHHOTO JIOKYMEHTA,
U TIOYTOBBIN aJpec, eciii OTBET JOJDKEH OBITh HalpaBieH B MUCbMEHHOU (opMe.
['paxxgaHuH BpaBe MPHIOKUTH K TAKOMY OOpPAIIEHUIO HEOOXOAUMbBIEC TOKYMEHTHI
¥ MaTepHabl B JEKTPOHHOW (hopMe MO0 HAMpaBUTh YKa3aHHBIE JOKYMEHTHI U
MaTepHabl WJIH UX KOITUU B TMCEMEHHOHN (hopMe.

OTBeT Ha oOpaieHne, MOCTYUBIIEE B OPTaH MECTHOTO CaMOYITPaBJICHHUS UITH
JOJKHOCTHOMY JIUITY B QOpME 3IEKTPOHHOTO JOKYMEHTa, HampaBisieTcs B hopme
AIIEKTPOHHOTO JOKYMEHTa IO aJpecy OJJIGKTPOHHOW TIOYTHI, YKa3aHHOMY B
oOpallleHuy, WK B MUCbMEHHOW (opMe MO MOYTOBOMY aapecy, yKa3aHHOMY B
oOpalleHuH.

5.13. IMopsimok paccMOTpeHHs KaloObl 3asBUTEISI, OCHOBAHUS JIJIsl OTKa3a B
PACCMOTPEHUH KATOOBI:

B cllydae e€clii B Kajgo0e He yKa3zaHbl (pamMuius 3asiBUTENS, HAIIPABUBIIETO
*ano0y, U TOYTOBBIA aJpec, IO KOTOPOMY JTOJDKEH ObITh HAlpaBJIEH OTBET, OTBET
Ha ’kajnoOy He paerca. Ecim B yka3zaHHOW »kanobe coiepxkaTcsi CBEIEHHUs O
MOATOTaBIMBAEMOM, COBEPIIAEMOM HJIA COBEPIICHHOM MPOTUBONPABHOM JICSTHUH,
a TaKkXe O JIMIE, €ro MOATOTABIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIHBIIEM,
XKayo0a MoIeKHUT HAMTPABJICHUIO B TOCYAAPCTBEHHBINM OpraH B COOTBETCTBHHU C €r0
KOMIICTCHIUCH;

XKano0y, B KOTOPOW COAEpKaTCsi HEUEH3YpHbIe JUOO OCKOpOUTEIhHBIE
BBIPXEHUS, YIPO3bl JKU3HH, 3A0POBBI0 M UMYIIECTBY JOJDKHOCTHOTO JIMIIA, a
TaK)Ke YICHOB €r0 CEeMbH, MOKHOCTHOE JIUIIO0 BIPABE OCTABUTH 0O€3 OTBETa IO
CYIIECTBY IMOCTABIICHHBIX B HEH BOMPOCOB U COOOIIUTH MHCHMEHHO 3asBHUTEIIIO,
HaIpaBUBIIIEMY KaJI00y, O HEIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TTPABOM;

€CJIM TEKCT Kaj00bl HE MOAJACTCs MPOUYTEHUIO, OTBET Ha jKajlo0y HE JaeTcs,
O YeM MHUCbMEHHO COOOIAeTCs 3asiBUTENIO, €€ HallpaBUBLIEMY, €CJIH ero (haMuiIus
Y TIOYTOBBIH aJipec MOAal0TCs MPOUTECHHUIO;



ecinu B KajmoOe 3asBUTENS COJEPKUTCS BOIPOC, Ha KOTOPBIA emy
MHOTOKPATHO JaBajJUCh IHMCbMEHHBIE OTBETHI MO CYUIECTBY B CBSI3M C paHee
HaIpaBJIsIEMbIMH KaJI00aMu, U MPU 3TOM B Kajo0e HE MPUBOJATCS HOBBIC IOBOJIbI
Wi O0OCTOSATENbCTBA, JOJDKHOCTHOE JIMIIO BIPAaBE IMPUHUMATH pEUICHUE O
0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpallleHUs U MPEKPaAlICHUH TMEePErnucKu C
3asiBUTEJIEM 10 JJAHHOMY BOIPOCY MPHU YCIOBHUM, YTO YKa3aHHas >kajo0a U paHee
HaIpaBisieMble KaloObl HAMpPaBSUIMCh B OJAMH M TOT K€ OpraH WM OJIHOMY H
TOMY K€ JOJDKHOCTHOMY JuIly. O JTaHHOM PEIICHHH YBEIOMIISIETCS MUCbMEHHO
3asIBUTENb, HAIPABUBILHI kaj100y;

B CJIy4ae €CJIM OTBET MO CYIIECTBY MOCTaBIEHHOTO B *ajiobe BOmpoca He
MOXET OBITh JJaH 0e3 pa3rialieHusl CBEACHUM, COCTaBIISIIONINX TOCYIapCTBEHHYIO
WIM WHYI0 OXpaHsemMylo (QeaepalbHbBIM  3aKOHOM  TaifHy, 3asBHUTEIIO,
HaIlpaBUBILIEMY >Kajlo0y, MMCbMEHHO COOOIIAeTCd O HEBO3MOKHOCTU JaTh OTBET
II0 CYIIECTBY IOCTABJIEHHOIO B HEW BONpPOCAa B CBA3M C HENONYCTHMOCTBIO
pa3riallieHus] YKa3aHHbIX CBEACHUN;

B CJIy4a€ €CJIM MPUYUHBI, 10 KOTOPBIM OTBET IO CYIIECTBY MTOCTABICHHBIX B
’ano0e BOIMPOCOB HE MOr ObITh JIaH, B TOCIEAYIOIIEM ObUIM YCTpPaHEHHBI,
3asiBUTENb BIIPABE BHOBBH HAINPABUTH Kall00y B aJIMUHUCTPALIMIO MYHUITUTIATILHOTO
oOpa3oBaHUs.

5.14.Tlo pe3ynbraTaM pacCMOTPEHUS KalOObl JTOHXKHOCTHOE  JIMIIO
IPUHUMAET pelieHre 00 yI0BIETBOPEHUH TPEOOBAHMI 3asiBUTEINS JTMO0 00 OTKa3e
B UX YJOBJIETBOPEHUHU, O UEM 3asIBUTEIIO JAETCS MTUCbMEHHBIN OTBET.

5.15. 3asgButenu  BhOpaBe  oOkanoBaTh  jAeiicTBus  (Oe3nelicTBuUE)
JIOJDKHOCTHBIX JIUI, TPUHUMAIOUIUX y4acTHE B MPEJOCTABICHUM MYHUIUIIATbHON
YCIYTH, a TakXe pelIeHus, MNpUHUMaeMble TaKUMU JIMI[AMA B  XOJIe
MPEIOCTaBIEHUSI MyHUIIUTNIAIBHOM YCIIYTH, B CyJI€OHOM HOPSIKE.

5.16. 3asBuTEeNMM BHpaBe O0OpaTUTHCA C 3asBICHUEM 00 OCHapUBaHUU
perieHus, AecTBUM (0e31eCTBUSI) NTOKHOCTHBIX JIMII, MPUHUMAIOIINX YYacTHE B
MPEAOCTaBICHUA MYHUIUIIAIIBHOW YCIIYTH, B CyJ MO MECTY €ro XUTEIbCTBA WIIU
[0 MECTY HAaXOXAEHUS OpraHa MECTHOTO CaMOYIIPaBJICHHS], JOJKHOCTHOIO JIUIIA,
pemenue, aercreue (0e31eHCTBIE) KOTOPOTO OCITapHUBaCTCH.

5.17. I'paxxnanuH BIpaBe OOpAaTUTHCS B CYyJZl C 3asBJICHUEM B TEUEHUE TPEX
MECSLIEB CO JHS, KOTJIa EMYy CTaJI0 U3BECTHO O HAPYIIEHHUH €T0 MPaB U CBOOO/I.

[Ipomyck TpexmecsyHOro cpoka oOpallleHHs B CyJ C 3adBICHHEM HE
SBJISIETCS JUIA CyJla OCHOBaHUEM JUIS OTKa3a B MPUHATUU 3asBieHus. [IpuuuHb
MPOIYCKAa CpPOKa BBISICHSIOTCA B IPEABAPUTEIILHOM CYJI€OHOM 3acelaHuM WIU
CyleOHOM 3acelaHMd M MOTYT SIBISATbCS OCHOBAaHMEM i OTKa3a B
YIOBJIETBOPEHUU 3asBJICHHUS.



MMPUJIOXXEHUE Ne 1
K aJ]MUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MyHUIIUTAIBHOU YCIyTH

I'naBe bepe3oBckoro ceancoBeTa

3asBlIcHHE HA U3MCHEHUE J0roBopa COonuajabHOI'O HaiMa XHJIOTO ITOMEIICHUS MYHUIUIIAJIbHOT'O
JKHJIUITHOI'O (1)0Haa COIIMAJIBHOT'O MCIIOJIBb30BaHMA.

HpOH_Iy BHCCTH HU3MCEHCHHA B  OOTOBOp COIHMAJIBHOI'O HaliMa JKWJIOTO  ITOMEIICHHS
MYHUIUIIAJIBHOT'O KUJIHUIITHOTO (1)01{)13 COIMAJIBHOI'O UCII0JIb30BaHUA HA OCHOBAHUM:

(ucuepnuviearowyuii nepedeHb OCHOBAHUU 0151 GHECEeHUs. USMEHEHUI 8 0020680D)

K 3asBieHuI0 npuIaraio ciaenyromnue JOKYMEHTHL: (nepeyenb npuiazaemuix O0KYMeHmos)

DU 0. 3aaeumens,
oama,
noonuce



MMPUJIOXXEHUE Ne 2
K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MyHUIIUTAIBHOU YCIyTH

BJIOK-CXEMA
[IPEeIOCTABICHHUS MyHULIMITAIBHON YCIyTH

[Ipuem u peructpanyst 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHHS
MYHULUINAIBHON yCIyTH

'

HpOBepKa CBCHCHHﬁ, MMpeACTAaBJICHHBIX 3adBUTCIIEM

A

[IpunsTHE peleHns 0 NpeJOCTaBICHUA MyHULIMIIAIILHON yCIIyTH

A A

Bnecenue u3MeHeHuUi B JOrOBOP OTka3 B IpelOCTaBICHUU
COLIMAJIBHOTO HaliMa MYHULUIIAIBHON yCIIyTH




MMPUJIOXEHUE Ne 3
K a]MUHUCTPATUBHOMY PETJIAMEHTY
[IPEIOCTABICHNS MyHULIIUIIAIILHON YCIIyTH

KYPHAJI
perucTpamnuu yCTHBIX 00palleHuii rpakian

Hara

®.1.0. , agpec Kpatkoe conepxanue [IpunsiToe pelieHue
0o0panieHus 3assBUTEIIS

3 4 5




