YTBepkaeHO
[NocTraHoBIIEHNEM TIIaBBI
BepesoBckoro cenbcoBeTa
HoBocubupckoro paiiona
Hosocubupckoii obmactu
Ot 29.06..2012 No 34

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYTY 110 NPUeMY 3asiBJI€HNUH, JOKYMEHTOB, a
TaKKe MOCTAHOBKA IPaKIaH HA yUeT B KaYecTBe HYKIAKIIUXCSH B KHIbIX
MOMelIeHUusIX

1. OO0mme noJI0KEeHUS

1.1. AIMUHUCTPATUBHBIN perjiaMeHT MNPEeAOCTaBICHUS MYHULUNAIBHON YCIYT'H IO
IIpUEMY 3asBJICHUM, TOKYMEHTOB, a TAaKX€ IIOCTAHOBKE I'PDAKJAH HAa Y4YET B KAayeCTBE
HYKJAIOIIKUXCA B KWIBIX [OMENICHUSX (Jamee — MYyHULMNAIbHAs YCIyra)
YCTAHABJIMBAECT CPOKA W  IIOCIEAOBATEIBHOCTh AJMHUHHMCTPATUBHBIX IPOLEIYP
(IeWcTBUI) MpU NPENOCTABICHUM MYHHUIMNAIBHOW YCIYIHM, a TaKXe IMOPSIA0K
B3aUMOJICUCTBUSL MEXKAY aJAMUHUCTpauuet bepe3oBckoro cenbcoBeTa (manee —
aIMUHUCTpALMsI), €€  CTPYKTYpPHBIMU  MOAPA3ACIICHUSIMH,  CHEIUATHCTAMH,
NPENOCTABISIOIMIMMA  MYHULIMOAIBHYIO  YCAYry, HW  (U3UYECKUMHU JUIAMU —
NOJIy4aTeJIMU MYHULAIIAJIBHOM YCIYTH, a TaKK€ OpraHU3alUsIMH, YYacCTBYIOUIUMHU B
IIPOLIECCE NIPEAOCTABICHNS MyHUIUITIAJIBHON YCIIYTH.

[IpenocraBiieHre  MYHULMINAIBHOM  YCIyTM  OCYLIECTBISET  aJIMHUHHUCTpaLUs
bepe3oBckoro cenpcoBera.

1.2. 3asgBuTensiMH Ha TPEJOCTABICHHE MYHHUIIMMAIBHOW YCIYTH BBICTYMAIOT
busnueckue nuia — rpaxaane Poccuiickoit deneparuu:

~  MAJIOMMYLIME FPaXXIAHE;

— TpaxIaHe, MPOKUBAIOIINE B XKWUJIOM IMOMENIEHUH, MPU3HAHHOM HEMPUTOAHBIM
JUISL IPOYKUBAHUS;

— TpaxlaHe, HMMEIOIIMEe B COCTaBE CEMbU OOJBHOIO, CTPAJAIOUIET0 TSHKEION
dbopmoii XpoHHUYECKOro 3a00JIeBaHus, IPU KOTOPOM COBMECTHOE MPOKUBAHUE C
HUM B OJTHOM KBapTUPE HEBO3MOKHO;

— JIeTU-CUPOTBHl U JETH, OCTaBIIMEcs 0e3 MOoMeueHUs pOoAUTENeH, He HMEoIue
3aKpEIUIEHHOTO0 JKWJIOTO TIOMEIICHUS WM YTPaTUBUIMMH €r0 B IEPHUOJ
npeObIBaHUsT B O0Opa30BATENIbHBIX W WHBIX YUPSKIACHUSIX, B TOM YHUCIE
VUPEKICHUSIX COLMAIBHOTO OOCIIYKUBAHUS, B MPUEMHBIX CEMbSX, JCTCKUX
JIoMaxX CEMEWHOI0 TUIa, HAXOXACHUS MOJ ONMEeKON (IMONEeYUTEIbCTBOM), a TaKKe
0 OKOHYaHUU cIy:kObl B psgax Boopyxkennbix Cun Poccuiickoit @enepanmu
a00 TMOCJe BO3BPALCHUS U3 YUPEKICHUM, MCIONHSIOUMX Haka3aHUE B BUIE
JIAIICHUS CBOOO/IBI;

— Berepansl BOB, uMeromye npaBo Ha peajqn3aiyio MEpP COLMATIbHON MOICPKKH,
nHBanuel BOB, B1oBbI BeTepaHoB U nHBainu0B BOB;



— WHBIE KaTeropuu TpaxaaH, NpU3HaHHbIE (elepalbHbIMU 3aKOHAMHU U 3aKOHAMU
HoBocubupckoii 061acTi Hy>KJAIOIMMUCS B MOTYYEHUH KUJIOTO MOMEIICHHS Ha
YCIOBHUSIX COLMAIIBHOTO HalMa.

1.3. Tlopsimox uHGOPMUPOBAHHA O TPaBHIAX MPEIOCTABICHUN MYHUIIUTAIBHON
YCIIyTH:
1.3.1. MecroHaxoxJaeHHe AAMHHHUCTpAIMK MYHHUIUIAIBLHOTO OO0pa30BaHUA,
MPEIOCTABIISAIONIECTO MyHUIIUIIATBHYIO YCIIYTY:
630556 HoBocubupckuit paiton HoBocubupckoir oOmactu m.0Kene3Ho10poKHBIH,
yin.Hosas, 30a
1.3.2. Yacel mnpuéma 3asBuTeNedl B AJMUHUCTpAIMM MYHULHUIAILHOTO
oOpa3oBaHuUs:
— noHeaenbHUkK —TsTHUIA: ¢ 9-00 10 13-00 ¢ 14-00 o 16-00;
— nepepsiB Ha 00ea: 13.00 — 14.00 gacos;
— BBIXOJIHBIE JIHU — Cy000Ta, BOCKpECEHBE.
1.3.3. Anpec opuIMaibHOTO UHTEPHET- caiiTa agMuHUCTpanu bepe3oBckoro
cenmbcoBera : http://mbvc.ru
Nudopmanus, pazmemaeMas Ha O(QUIHAIBHOM HWHTEPHET-CaliTe M MH(POPMALIMOHHOM
CTEHJIC a/IMUHUCTPAIINH CEIbCOBETA, OOHOBISETCS IO MEPE €€ N3MEHEHUSI.
Anpec 3nekTpoHHO#M mouthl admin.61@mail.ru
Anpeca opuUUaNbHBIX HWHTEPHET-CAUTOB OpPraHOB U YUPEXKACHHM, YYaCTBYIOUIUX B
OKa3aHUU MYHUIIUTIAIBHON YCIYTH B Ka4eCTBE MCTOYHUKOB MOJTYUYEHHUS JTOKYMEHTOB,
HEOOXOJUMBIX JJI MPEAOCTaBICHUS MYHULUNAIBHON YCIYyTHU, WIM HCTOYHHUKOB
OPEIOCTaBICHUST HMH(POpMAIMK JUIsl [POBEPKH  CBEICHHUM, MPEIOCTABIIEMBIX
3asBUTEIISIMU:
— Anmunucrtpamusi  HoBocubupckoro  paitona  HoBocuOupckodt — oGnactu:
http://nsr.nso.ru;
— VYnpasnenue PenepanbHol ciyK0bl TOCYJapCTBEHHON perucTpauuu, KaaacTpa u
kaptorpaduu nmo HoBocubupckoii obmactu: http://www.to54.rosreestr.ru.
Nudopmarus, pazmeniaemas Ha oQUIIMATBLHBIX WHTEPHET-caiiTax U UHPOPMAITMOHHBIX
CTEHJIaX OPTaHOB M YUPEKICHHUH, yUaCTBYIOUINX B OKa3aHUM MYHULIMIIAIbHON YCIyTH B
KayeCTBE UCTOYHHMKOB WJIM MOCPEAHUKOB MPHU MOJYUYEHUU JOKYMEHTOB, HEOOXOIMUMBIX
JUIS TIPEOCTABIICHUS] MYHHUIIUMAIBHON YCIyTrd, WM WCTOYHUKOB TMPEAOCTABICHHS
uHGOpMAIUH Il TPOBEPKU CBEJICHH, MPEIOCTABIIEMbIX 3asiBUTEIISIMUA, OOHOBIISAETCS
110 Mepe €€ N3MECHEHUH.
Anpeca DIEKTPOHHON TMOYTHI OPraHOB M YUYPEKICHHH, yYaCTBYIOIIMX B OKa3aHUH
MYHHUIIUTIAJIBHOW  yCOYTd B  KA4eCTBE HCTOYHUKOB TONYyYEHHUS JIOKYMEHTOB,
HEOOXOJUMBIX I TPEAOCTABICHUS MYHHUIIMIAIBHON YyCIyrd, WIA HMCTOYHUKOB
NpeIoCTaBleHUsT HMHQPOPMAIMK ISl  MPOBEPKH  CBENEHUH, MPEIOCTABISIEMbBIX
3asBUTEIISIMU:
— Anmunuctparusi  HoBocubupckoro  paitona  HoBocuOupckodt — oOnmactu:

— VYnpasnenue denepanbHoi CiIy)Obl TOCYIAPCTBEHHOM perucTpaluu, Kagacrtpa u
kaprorpaduu mo HoBocubupckoii odaactu: 54 _upr@rosreestr.ru.

Teneponsl oGUIMATBEHBEIX OPraHOB M YUYPEXKIACHHM, YYaCTBYIONIUX B OKa3aHUU

MYHHUIMIIAIBHON  YCIyTM B KAyeCTBE MCTOYHUKOB TOJIYYECHUS JIOKYMEHTOB,
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HEOOXOJUMBIX JJI MPEAOCTaBICHUS MYHULUNAIBHON YCIyrd, WIM HMCTOYHHUKOB
IPEIOCTaBICHUST MHPOpMauUu JUIsl TNPOBEPKH  CBEJICHUI, IPEIOCTABIIEMbIX
3asBUTEIISIMU:

— Anmunuctpanus HoBocubupckoro paitona Hoocubupckoit o6nactu: (383) 223-
18-07, (383) 218-06-66;

— VYnpasnenue PenepalibHOM CIyKObI TOCYAapCTBEHHON pErHCTpaIiy, KajgacTpa u
kaprorpaduu o HoBocubupckoit o6iactu: (383) 227-10-87; 325-05-24.

Tenedonsl oQUIUAIBHBIX OPraHOB M YYPEKIACHWH, Y4YacTBYIOIIMX B OKa3aHWUU
MYHULIMIIAJbHOW yCIOYrd B KA4yeCTBE HCTOYHUKOB IOJNYyYEHUS JIOKYMEHTOB,
HEOOXOJUMBIX JJI MPEAOCTaBICHUS MYHULUNAIBHON YCIyrd, WIH HCTOYHHUKOB
OPEJOCTAaBICHUST HMHPOpMAMM I NPOBEPKH  CBEJIEHUM, IPEIOCTaBISIEMbIX
3asBUTEISIMU:

— Anvmunuctpaumss HoBocubupckoro paiiona HoBocubupckoit oOmactu: T.
HoBocubupck, yi. Ceepaiiosa, 14;

— VYnpasnenue ®enepalibHOIN CiIyKObl FOCY1apCTBEHHON perucTpanuu, KajgacTpa u
kaprorpagpun 1o HoBocuOupckoit obnactu: 630091, r.HoBocubupck,
yn.JlepxkaBuna, 1.28; 630082, r. HoBocubupck, yiu. launas, 60.

1.3.4. Hudopmanms mo BompocaMm MPEeAOCTaBICHUS MYHHUIMIIAILHOW YCIIyTH
IIPEIOCTABIISACTCA:

— B CTPYKTYPHBIX TMOpa3IeICHUSIX aJIMUHUCTpaluu bepe3oBCKOro cempcoBeTa
YUYaCTBYIOIIMX B IPEIOCTABIEHUU MYHULIUIIATbHON YCIYTH;

~ TIOCPEICTBOM pa3MelIeHUs] Ha MH(OPMALMOHHOM CTEHJIE U OUIMAIIBHOM CcaiTe
aIMUHUCTpanu bepe3oBckoro cembcoBeTa B ceTH VHTEpHET, 3JEKTPOHHOTO
UH()OPMUPOBAHMUS;

~ C UCHOJIb30BAaHUEM CPEJICTB TeNe(HOHHOM, TOYTOBOM CBA3H.

Jisa nonydenus uHOpMaLMKU O MYHULMIAIBHON yciyre, MOpsSAKE MpeaoCTaBlIeHUS,
X0/I€ MPEAO0CTaBICHHUS] MyHUIIUIIAIIBHOMN YCIIYTH 3asiBUTENIN BIIpaBe 00palaThCsi:

— B yCTHOM (popMe JIMYHO WU 110 TeseoHy:

— K CIeNUANTNCTaM CTPYKTYPHBIX TMOpa3leleHuid aJMUHUCTpanuu bepe3oBckoro
CeJIbCOBETA, YYaCTBYIOUIUM B MPEAOCTABICHUY MyHUIIUIIAILHON YCIIyTH;

— B IIUCbMEHHOU (hopMe MOUTOl;

~ MOCPEACTBOM DJIEKTPOHHOU MOYTHI;

HNupopmupoBanue mpoBoAUTCA B IBYX (OpMax: YCTHOE U TUCbMEHHOE.

[Tpu otBerax Ha TenedOHHbIC 3BOHKH M OOpallleHUs 3asiBUTENICH JTMYHO CHEIHMATUCThI
YCTHO WH(OPMHUPYIOT OOpATHUBIIMXCS O HMHTEPECYIOIIMM HX BompocaMm. OTBeT Ha
TeNeQOHHBIM 3BOHOK [JOJDKEH HayuHAThcsl C HHQOpPMAalLMM O HaWMEHOBaHHUH
CTPYKTYpHOTO TOJpa3ieieHus, B KOTOPbIH TMOCTYNHJI 3BOHOK, U (aMuIuu
CTICTIMATTUCTA, TPUHSIBIIETO TeJISPOHHBIN 3BOHOK.

YcTHOEC MHPOPMUpPOBAHUE OOPATHBIIETOCS JIMIA OCYIIECTBISETCS CIEIUATNCTOM HE
6onee 10 MUHYT.

B ciydae ecnu [y1si MOATOTOBKUM OTBETa TPeOyeTCs MPOIOHKHTENHLHOE BpeMs, JOo
JIOTIOJTHUTEIbHAST WH(POPMAIIUS OT 3asBUTEIIS, CIICIUAIIICT, OCYIIECTBISIFOIINA YCTHOE
uHGOPMHUPOBaHUE, MpenaraeT oOpaTUBIIEMYCSl JUILy HANpaBUTh B aJIMHHUCTPAIHIO
cellbcoBeTa OOpallleHHEe O MPEAOCTaBICHUHM MHCbMEHHON MH(pOpMaIMU MO BOIPOCaM
IPEIOCTAaBICHUS! MYHUIMNAIBHON yciyru, JuO0 Ha3HadaeT Jpyroe yaoOHOe MaJis
OOpaTUBILIETrOCs JIUIIAa BPEMS Il YCTHOTO MH(OPMHUPOBAHUS;



[lucbmenHoe WHGOPMUPOBAHKME IO BOMPOCAM MPEJOCTABICHUS MYHULUTAIbHON
YCIIYTH OCYHIECTBIISIETCS MIPU MOJYyYEHUU OOpallleHus: O MPeIOCTaBICHUU MTUChMEHHON
uH(OpMAaIHU IO BOIIPOCAM MPEJOCTaBICHUS MyHUIIMTAIBHON YCITYTH.

OTtBet Ha oOpaleHue TOTOBUTCSA B TeueHue 30 KaleHAapHbIX JHEH CO JHS pEerucTpalvu
MMCbMEHHOTO 0OpaIleHUSI.

Crneumanuct, OTBETCTBEHHBIH 3a pacCMOTpeHHe oOpamieHusi, obecredynBacT
OOBEKTUBHOE, BCECTOPOHHEE M CBOECBPEMEHHOE PACCMOTPEHHE OOpalleHusi, TOTOBUT
MMCBMEHHBIN OTBET MO CYIIECTBY MTOCTABIEHHBIX BOIIPOCOB.

[IuceMeHHBIN OTBET Ha oOpanieHue noanuceiBaeTcs 1 maBoil bepe3oBckoro cenbcoBeTa
U COACPXKUT (QaMHIUIO, HUMS, OTYECTBO M HOMEp TenedoHa HCIOMHUTENS H
HaIpaBJIsieTCsl MO YKa3aHHOMY 3asBHUTENIEM IIOYTOBOMY aJpecy WIM 10 aJpecy
AJIGKTPOHHOM TOYTHI, €CJIU OTBET MO MPOChOE 3asiBUTENS JODKEH OBITh HANpaBJiCH B
dbopme PIEKTPOHHOTO TOKYMEHTA.

1.3.5. Nudopmarmonnsie MaTepHalIbl, npeAHa3HAYCHHbIC JUISt
UHOOPMUPOBAHMS 3aigBUTENICM O MYHUIUIAIBHOM yciayre, pa3MellalTcs Ha
MH(OPMAITMOHHBIX CTEHJIAX, PACTIOJIOKEHHBIX B MECTaX, 00ECIEYMBAIOIINX CBOOOIHBIN
JOCTYT K HAM 3asBUTENEH.

Nudopmarnmonnsie cTeHAB OOOPYAYIOTCS BU3YaJbHOM TEKCTOBOWM WH(MOpMAaIUEH,
COJIEpKaIlled CIIPaBOYHBIC CBEICHUS JUIsl 3asBHUTENICH, IIEPEUYECHb JOKYMEHTOB,
HEOOXOAUMBIX JIJIS MOJIYYEHUS! MyHUIIUIAIBHOW YCIIYTH, U 00pa3iibl U3 3alI0JIHEHHUS.
NudopmanmonHsle Marepuaibl, pa3MelaeMble Ha HWH(GOPMAIMOHHBIX CTEHAX,
OOHOBJISIFOTCS IO MEPE U3MEHEHUs IEHCTBYIOLIETO 3aKOHOAATENbCTBA, PETYIUPYIOIIETO
MPEIOCTAaBIEHUE MYHUIIUIAIBHON YCIIYTH, U CIIPABOYHBIX CBEJACHUI.

Taxke Bca MHPOpManusg O MYHHUIMIAIBHOM YCIyre W yciyrax, HEOOXOJIMMBIX s
MOJIyYeHUs] MYHMIMNAIBHOW YCIyTH JOCTyNHa Ha WHTepHeT-caiiTe aJIMHHHCTpalUU
bepe3oBckoro cenbcoBeTa, VHTEpHeT-caTax OpraHM3aldi, Y4YacTBYHIOIIMX B
MPEIOCTABICHUN MYHHIIUTIAIBHON YCITyTH, a TaK ke B eJepaibHON roCy/1apCTBEHHOMN
uHdopmarmoHHoi cuctemMe «EQuHBIN MOpTanm rocylapCTBEHHBIX W MYHHITUTAIBHBIX
yenyr (GyHKIui)» (Www.gosuslugi.ru) u oOHOBIISIETCS 10 MEpPE €€ H3MCHEHHSL.

2. CtaHzapT npeAoCcTaB/JeHUs] MyHUIUTIAJIbHOHN YCAYTH

2.1. HaumeHoBaHWE MYHUIIMTIAIBHOW YCIYTW: MpUEM 3asBJICHUN, JOKYMEHTOB, a
TaKK€ I[IOCTAaHOBKAa TpaXJaH HAa Yy4YeT B KayeCTBE HYXKIAIOLUXCA B KUJBIX
ITOMEILECHUSIX.
2.2. llpenocraBieHre MYHULIMOAIBHOW YCIYI'M OCYHIECTBIISIET aIMUHUCTpAIUs
bepeszoBckoro cenbcoBera. llpu mnpenocraBieHUM MYHHULIMIIAIBHON YCIYTH TaKXKe
MOTYT TpPUHUMAaTh Y4YacTHE€ B KauyeCTBE MCTOYHUKOB TMOJIYYEHUS JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEAOCTABICHUS YCIYrd, WM MCTOYHUKOB TNPETOCTABICHUS
uH(popMaIuu AJis TPOBEPKHU CBEICHU, MPEIOCTABISEMbIX 3asBUTEISIMU, CIIETYIOLIUE
OpraHbl U yUPEeKIACHHUS:

— Anmunuctparus HoBocubupckoro paitona HoBocubupckoit o61acTu;

— VYmpasienue DeaepanbHoi CyKO0bl TOCYAApPCTBEHHOM pEeTUCTpaIiy, KajacTpa u

kaprorpaduu no HosocubOupckoit odnactu.

C 01.07.2012 3ampernieHo TpeOoBaTh OT 3asBUTENS OCYIIECTBIICHUS JCHUCTBUMA, B TOM
YHUCJI€ COTJIACOBAHHM, HEOOXOMUMBIX [JISl TIOJYYCHHS MYHHUIIUNAIBHOW YCIYTH U



CBS3aHHBIX C OOpallleHHEM B MHBIE TOCYJAPCTBEHHbIE U MYHMIIMMNAIbHBIE OPTraHbl U
OpraHu3alliy, 3a UCKIIOUEHHEM IOJIyYeHHs YCIIYT, BKIIOYEHHBIX B MEpEeYeHb YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMU M 00S3aTE€NIbHBIMU ISl MPEIOCTaBICHUS
MYHUIIUTIATBHBIX YCIIYT.

2.3. Pe3ynbraroMm nmpenocTaBieHUs MyHUIIUTIATBHOM YCIIYTH SIBJISIETCS:
~ IIOCTaHOBKA Ha y4YE€T B KAUECTBE HYKJAIOLIETOCS B KUJIOM ITOMENICHUH.
— OTKa3 B IPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

2.4. Cpok npeaocTaBieHUs] MyHUIIMTTAIBHON YCITYTH:

2.4.1. OOumii cpoK MPUHATUS PEIICHUS O MPEAOCTABICHUNA MYHUIIMIAIBHON
yciyru coctasiiieT 30 pabouux JHEN co THA 0OpalleHus 34 MyHULIUIIAIbHON YCIyToi.
B caydae HEOOXOAMMOCTH TpPOBENEHUS MPOBEPKU CBEACHMI, COJEp)KalIUXCi B
MPECTaBICHHBIX JOKYMEHTaX, pEIIeHHe O MPEIOCTaBICHUHN YCIYTH MPUHUMAETCS HE
no3niHee 45 aHel co AHs oOpalieHus 3a MyHUIIUIATbHON YCITyTOM.

2.4.2. Cpoku TIPpOXOXKICHUS OTACIBHBIX aJMUHUCTPATHBHBIX TIPOIEAYD,
HEOOXOJMMBIX [IJIi MPEIOCTABJICHUS MYHUIIMIIAIBHONW YCIYyTH, yKa3aHbl B pazneine 3
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIaMEHTA.

2.4.3. Cpok NpUOCTAHOBJICHHS TPEOCTaBICHUS MYHUIMIAIBLHON YCIyTU HE
oonee 14 nueil.

2.4.4. Cpok BblIauu (HarpaBJeHUs) 3asIBUTEII0 JOKYMEHTOB, SIBIISIOIIUXCS
pe3yiabTaTOM MPENIOCTaBICHUS MYHHUIIUIIAIBLHON YCIIYTH, COCTaBIAECT 3 pabouux JHS C
MOMEHTA UX MOATOTOBKU

2.5. IlpaBoBbIe OCHOBAHWMS IS TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH
[IpenocTaBieHre MyHHUITUTIATLHON YCIIYTH OCYILIECTBIISIETCS B COOTBETCTBUH C:

— Koncrurynueit Poccuiickoit @enepanuu («Poccuiickas razera» 1993r Ne 237);

— I'paxmanckum komekcom Poccuiickoit @enepaunu ot 30.11.1994 Ne 51-®3
(mpunsT ['J] ®C PO 21.10.1994);

— ®@enepanpabiM 3ak0HOM OT 02.05.2006 Ne 59-®3 "O mnopsiake paccMOTpEeHHs
oOpamennii rpaxnaan Poccuiickoit denepamuun" (Tekctr dDenepanbHOTO 3aKOHA
onybonukoBaH B m3maHusx "CoOpanwme 3akoHomaTenbcTBa PD", 2006, Ne 19,
cT. 2060, "Poccuiickas razera", 05.05.2006, Ne 95, "Ilapnamentckas rasera'",
11.05.2006, Ne 70-71);

— @epaepanbubiM 3akoHOM OT 06.10.2003 Nel31-®3 "OO6 o0mmMx mTpUHIUIAX
OpraHu3alliid MECTHOro camoymnpapieHusi B Poccuiickoit ®denepanuu” (TEKCT
denepabHOTO 3aKOHA OMyOJIMKOBaH B u3faHusax "CoOpaHue 3aKOHOJATebCTBA
P®", 06.10.2003, Ne 40, ct. 3822, "l[lapnamentckas razera, 08.10.2003, Ne 186,
"Poccuiickas razera", 08.10.2003, Ne 202);

— VYcraBom bepe3oBckoro cenbcoBera HoBocuOupckoro paiiona HoBocubupckoi
00acTH;

— @epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 "O6 opraHuzanuu
MPEAOCTaBICHUS TOCYJIapCTBEHHBIX W  MYHUUMUNAIBHBIX  yciayr"  (TEKCT
denepanbHOrO 3aKOHA OMyOJMKOBaH B m3nanusx "CoOpaHue 3aKOHOMATEIHCTBA
P®", 02.08.2010, Ne 31, ct. 4179, "Poccuiickas razera", 30.07.2010, Ne 168)



— JKumumbabsiM kogekcoM Poccuiickoir ®@epepauuun ot 29.12.2004 N 188-D3
(«Cobpanue 3akoHoaTenbcTBa Poccuiickoit @eneparuny», 3 sapaps 2005, Ne 1)

— ®@enepanbHbiM 3akoHOM «O BBeleHMM B JelcTBue JKHIMIIHOTO KOJEKca
Poccuiickoit @enepanun» ot 29.12.2004 Ne 189-D3 (onydnukoBaH B «Cobpanue
3akoHonarenscTBa PO» ot 03.01.2005 Ne 1 (u.1) cr. 15, B «Poccuiickoit razere»
ot 12.01.2005 Ne 1, B «ITapnamentckoit razete» ot 15.01.2005 Ne 7-8)

— ®epepanbHbiM 3akOHOM OT 21.12.1996 Ne 159-®3 «O #ONOJHUTEIBHBIX
TrapaHTHIX MO COLUMAIBHOM MOAJEPKKE NETEH-CUPOT U JIETEW, OCTABIUMXCA 0€3
NONEYECHUH poauTesiei» (ormyodsmkoBaH B «Poccuiickoit razere» ot 27.12.1996 Ne
248, «Cobpanue 3akoHoaatenbctBa PO» oT 23.12.1996 Ne 52, ct. 5880);

— @epaepanbHbIM 3aKk0HOM OT 9 deBpans 2009 roma Ne 8-D3 «OO6 obecrneueHnn
J0cTyrna K MHGOPMALMK O JAESTEIBHOCTU FOCYJapCTBEHHBIX OPTaHOB U OPTraHOB
MecTHOTO camoytpaBieHus» ("Poccuiickas razera", Ne4849 ot 13.02.2009 r.);

— ®epaepanpHbiM 3ak0OHOM OT 27.07.2006 N 152-®3 «O mepcoHaIbHBIX JTaHHBIX)
("Poccwuiickas razera", N 165, 29.07.2006, "CoOpanue 3akoHoaarenbcTBa PD",
31.07.2006, N 31 (1 4.), ct. 3451);

— ®enepanpHbIM 3aKOHOM OT 21 urona 1997 roma Ne 122-P3 «O rocynapcTBeHHON
perucTpainuu mpaB Ha HEJIBMKMMOE MUMYIIECTBO U caenok ¢ Hum» ("Cobpanue
3akoHogareabcTBa PD", 28.07.1997, N 30, ct. 3594, "Poccuiickas razera", N
145, 30.07.1997)

— 3akoHom HoBocubupckoit obnactu "OO ydere oOpraHaMM MECTHOIO
caMOyTpaBJCHUS TPaXJaH B KaueCTBE HYKAAIOIMIUXCA B KUJIBIX MOMEIICHUSX,
npenocraBisieMbix B HoBocuOupckod 00JacTH IO JIOTOBOpaM COIMAIBLHOTO
Haiima" ([lpunst mnocranoBiaenueM HoBocubupckoro o6mactooro CoBera
nernytatoB oT 27.10.2005 N 337-OC/)

— @epaepanbHbiM 3akoHOM OT 12.01.1995 Ne 5-®d3 «O Betepanax» ("Poccuiickas
razera", N 1 - 3, 05.01.2000);

2.6. TlonHwli mepeyeHb JOKYMEHTOB, HEOOXOMWMBIX JJI  MPEAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH:

— 3asBJICHME O TMPUHATUM HA Y4Ye€T B KAyeCTBE HYKAAIOLIEroCsS B KUJIOM
nomeniennn  (mpuioxkenue Nel Kk HacrosieMy — aJIMHHUCTPATUBHOMY
peryiaMenTy);

— JIOKYMEHT, YOCTOBEPSIOIINMI JIMUHOCTD 3asIBUTENS (KOTHSA);

B cnywae, ecnu AOKYMEHTBHI MOJAET MPEACTABUTENb 3asABUTENS, JOMOJIHUTEIBHO
MPEAOCTaBISIOTCS:

— JIOKYMEHT, YAOCTOBEPSIOIINI JIMYHOCTD MPEICTABUTENS 3asiBUTENS (KOMHS)

— HaJJIeXaluM 00pa3oM 3aBEpeHHas TOBEPEHHOCTh (KOTIH).

— BBINKCKA U3 JOMOBOM KHUTH IO MECTY KUTEILCTBA;

— Komnus (pMHAHCOBOTO JUIEBOTO CYETA;

— BbIMKCKAa U3 EIWHOTO TOCYJapCTBEHHOTO peecTpa INpaB Ha HEIBUKUMOE
MMYIIECTBO U CHEJOK C HUM O HaJIMYUU WIM OTCYTCTBUM >KHWIBIX MOMEIICHUH,
MPUHAICKAINX HA TpaBe COOCTBEHHOCTU MO MECTY MOCTOSIHHOTO YKHTEJIbCTBA
YJICHOB CEMbH, MPEAOCTABIIEMYIO IO KKIOMY JI€ECIIOCOOHOMY WICHY CEeMbHU
rpakJaHuHa.
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Beimucka U3 JOMOBOM KHHMIM 1O MECTY JKMTEJIbCTBA U KOMMs (DMHAHCOBOI'O CUETa HE
IOPEIOCTABIAIOTCA JI€ThbMU-CUPOTAMM M J€TbMH, OCTaBLIMMHCS 0€3 IONEYeHUs
poauTeNnel, He UMEIOIIMMU 3aKPEIJIEHHOT O )KUJIOT0 MOMEIIEHNS WU YTPAaTUBIIUMU €T0
B Iepuoj npeObiBaHUs B 00pa30BaTENIbHBIX M MHBIX YUYPEKICHHUSIX, B TOM YHCIIE
YUPEXKJECHUSAX COLMAIBHOTO OOCIY)KMBaHUS, B IMPUEMHBIX CEMBbSX, JAETCKUX J0Max
CEMEMHOIro THIA, HAXOXKICHUS IOJ OINEKOM (IONEYUTENbCTBOM), a TaKXke I10
OKOHYaHHH CIIyXObI B psagax Boopyxenusix Cun Poccuiickoit @eneparuu aubo mocie
BO3BpAIICHUA U3 YUPEKICHUHN, HCTIONHSIONINX HaKa3aHHUEe B BUJE JIMIIICHUS CBOOO/IBI.

[TomMuMO BhILIEyKa3aHHBIX JOKYMEHTOB JUJISl IPUHSTHS Ha YYET NPEICTaBISIOTCS:
— ManonMymuMu rpaxaaHaMu:
® CIIpaBKa O MPU3HAHUU X MATIOUMYLIUMHU.
® TpaKJaHAMHM, SBJSIOIIMMCS HAaHUMATEJSIMU KUJIOTO MOMEMIEHUS IO JI0rOBOPY
COLIMAJIBHOTO HaliMa WJIM YWICHAMH CEMbH HAHMMATEJNS KUJIOTO MOMEIIECHHUS IO
JOTOBOPY COLIMAIIBHOTO HalMa:
® JIOTOBOP COLIMAIILHOTO HaliMa (KOmusl).
B ciyyae oTcyTCcTBUS TOrOBOpa COLMAIBHOIO HaliMa IpaKIaHUH MPEICTABISAET KOIMIO
UHOTO JIOKYMEHTa, Ha OCHOBAaHMM KOTOPOIO MOXET OBITh YCTaHOBJEH (HaKT
IIPOKMBAHMS B )KMJIOM IIOMEIIEHUH HA YCIOBUSIX JOTOBOPA COLUAIBHOIO HaliMa.

— D'paxxnanamu, SBJISIOIMIMMCS COOCTBEHHUKOM >KMJIOTO TOMEUICHUS WINA YJICHaMU
CEMbU COOCTBEHHHKA WJIOrO TMOMEIIECHUS, MPaBO COOCTBEHHOCTH HAa KOTOPOE
BO3HHUKJIO J0 BCTYIUICHUSI B cuily DenepanbHOro 3akoHa 'O rocyaapCTBEHHOU
pErUCTpalyHy [IPaB Ha HEABMKUMOE UMYILECTBO U CIIEJIOK C HAM':

® JJOKyMEHT, [TOJITBEP>K IO MPaBO COOCTBEHHOCTH, BO3HUKIIEE /10 BCTYILJICHUS
B cuity @exaepanbHoro 3akoHa "O rocylapCTBEHHON perucTpauuy MNpaB Ha
HE/BM)KMMOE UMYIIIECTBO U CIIEJIOK C HUM (KOTIHSA).

— I'paxxmanamu, He SBISIIOIIUMCS

® HAaHMMATEJSIMU JKMJIOTO TOMEIIEHHUS 110 JOTOBOPY COLUAIILHOTO HalMa;

® 4JEHAMU CEMbHM HAHUMATENS >KWJIOIO IOMEIIEHHS 10 JAOTOBOPY COLMAIBHOTO
HaKMa,;

® COOCTBEHHUKAMHU JKUJIOTO TOMEILEHUS;

® 4JEHAMU CEMbU COOCTBEHHUKA KUJIOTO MOMEIIEHUS:

® JOKyMEHT, TOATBEPXAAIOIINNA 3aKOHHOE€ OCHOBaHME BIaJAeHUS U (WIN)
MOJIb30BaHUS )KUJIBIM ITOMEIIEHUEM (KOTIHS).

— I'paxpgaHamu, TPOXKUBAOIIMMH B  OKWJIOM  IOMEIICHUM, IPU3HAHHBIM
HEMPUTOAHBIM JIJIS1 IPOKUBAHUS

® pellieHWE YMOJHOMOYEHHOIO OpraHa O MpPU3HAHUM S>KUJIOTO JoMa (3KUJIOro
MTOMEILEHHS]) HE MPUTOAHBIM JJIsI IPOXKUBAHUS (KOTIHSI).

— TD'paxxnanamu, UMEIOIIMMU B COCTaBE CEMbH OOJIBHOTO, CTPaJaloLIEro TsDKEJIOn
dbopmoii XpoHHUECKOTO 3a00JIeBaHusl, IPU KOTOPOW COBMECTHOE MPOKUBAHUE C
HHUM B OJJHOM KBAPTUPE HEBO3MOXKHO:

® MEIMIIMHCKAs CIIpaBKa O HAJIMYUKU COOTBETCTBYIOIIETO 3a00JI€BaHUS;
— JleTbMU-CUpOTaMH U JE€THbMH, OCTABIIUMHUCS O€3 MOMEYSHHSI POIUTENECH:
® pelIeHHEe OpraHa OMEeKHU M MOMEYUTENbCTBA 00 YCTAHOBIECHUHM HaJ HUMH OMEKU
(momeunTenbCTBA) (KOMHMS).



— OmnekyHbI (TIOTICYUTEIIN ):
® pellieHUe OpraHa OMeKH U MONEUYUTENbCTBA O HA3HAYEHUH ONeKyHa (TIoTeunTes)
(komus).
B cnydae HE0OXOAMMOCTH, JOTMOIHUTENBHO MPEAOCTABIISAETCA:
e pelleHre Cy1a O MPU3HAHUY TpaXTaHMHA HEIEeCITIOCOOHBIM (KOTIHS).
— Berepanamun BOB, wumerommMmu IpaBO HAa peAIM3alUI0 MEp COLHMAIBHOU
MOAICPKKU:
e yiiocToBepeHue Berepana BOB
— HuBamunamu BOB:
e cripaBka 00 MHBAIMAHOCTH (KOTIHS).
— Bposamu yyactHukoB BOB:
® yJI0OCTOBEpEHUE BAOBHI yyacTHUKa BOB;
® CIIpaBKa M3 BOCHKOMAaTa MOJTBEpIKAArolIasl 4To yMmepuui (MOoruOmmii) cynpyr
OTHOCHWJICS] K KaTeropuu ydyacTHUKoB BOB.
— Bposamu naBamugos BOB:

yA0CTOBEpeHUE BAOBbI nHBanuaa BOB;

CIpaBKa M3 BOCHKOMAaTa MOATBEPKIAIONIAs YTO yMEpIIHMi (MOrudmmii) cymnpyr

OTHOCWJICS K KaTeropuu nHBainuaos BOB.

— I'paxnmanamu, npoxxuBaBmnmu B Jlennnrpazae B nepuoa BOB:

yaocroBepenue «Kurens 61okaaHoro JleHunrpaaay.

— HWHpIMU KaTeropusiMu Tpaxk/aH, MpU3HAHHBIMH (eepabHBIMU 3aKOHAMH U
3akoHaMu HoBoCHMOMpCKOW 007acCTH HYXKJIAIOIIKUMHUCS B TOIYYEHUU >KUJIOTO
IIOMEIIEHNAS] HAa YCIOBHUAX COLMAJIBHOTO HalWMa, MPEACTaBIAIOT JOKYMEHTHI,
MTOATBEPKAAIOIINE 3TO IPABO.

Ilpu npedocmasnenuu Konuu OOKYMEHMA HEOOXO00UMO NpPeObsBIeHUe OpUSUHANA,
OPUSUHATILL CIUYAIOMCSL C KORUAMU U 8038PAWYAIOMCL 3AA8UMEIO.

2.6.1. TlepeueHb HEOOXOAUMBIX M O00S3aTEIBHBIX I TIPEIOCTABICHUS
MYHULIUNAIBHON YCIYIM JIOKYMEHTOB, MPEIOCTABISIEMbIX JIMYHO 3asBUTENEM (C
01.07.2012 r.). Yka3aHHbIE JOKYMEHTBI MPEIOCTABISIOTCA 3asBUTEIEM B KONUSAX U
OpUTMHAJIaX, OPUTHUHAIIBI CIIMYAOTCA C KOMUSIMUA U BO3BPAILAIOTCS 3asIBUTEINIO:

— 3asBJICHME O TMPUHATUM HAa Yy4yeT B KayeCTBE HYXKAAIOIIEroCs B IKUJIOM
noMemeHun  (mpwioxkenue Nel Kk HacTosIeMy  aIMUHHCTPATUBHOMY
pErJIaMEHTY);

— JIOKYMEHT, YAOCTOBEPSIOIIHNI JIMYHOCTD 3asIBUTENS (KOMHUA);

B cnydae, eciam JOKYMEHTBHI TOAAE€T MPEACTABUTENb 3asBUTENS, JOMOJHHUTEIBHO
MPEAOCTaBISIOTCS:

— JIOKYMEHT, YJOCTOBEPSIOIIHI JIMUHOCTh MPEICTABUTENS 3asIBUTEIIS (KOTIHS);

— HaJuIeKammM o0pa3oM 3aBEpeHHAs TOBEPEHHOCTH (KOTIHSI)

— BBINKCKA U3 JOMOBOUW KHUTH MO MECTY KUTEIbCTBA

— Komwusl (GMHAHCOBOTO JIUIIEBOTO CUETa.

Brinucka u3 I[OMOBOIZ KHHUI'HM 11O MCCTY JKHUTCJIIbCTBA WU KOIIUA (I)I/IHaHCOBOFO c4ycTa HC
npeaoCTaBIAOTCA JACTBMU-CUPOTAMU MW OCTbMH, OCTABIINMUCA 0e3 moreueHus



poauTenei, He UMEIOIIMMU 3aKPEIJIEHHOTO KUJIOTO MOMEIIECHHS WM YTPATUBIIUMU €r0
B NepuoJl npeObIBaHUS B 0OOpa30BAaTENIbHBIX U HWHBIX YUPEXKACHUSIX, B TOM UHCIE
YUPEKACHUSIX COLHUAIBHOTO OOCIYXKMBaHUS, B MPHUEMHBIX CEMbSX, NETCKHUX JIOMax
CEMEHHOT0 THIA, HAXOXIEHUS TOJl ONeKoW (MOMEeUYUTEeTHCTBOM), a Takke Mo
OKOHYaHUHU CIIyk0bl B psigax Boopyxenusix Cun Poccuiickoit denepanuu 1mbo mociie
BO3BpAILICHUSA U3 YUPEKICHUN, UCTIOJHAIONINX HaKa3aHUE B BUJIE JTUIIICHUSI CBOOO/IBI.

[TomMuMoO BBILIEyKa3aHHBIX JOKYMEHTOB JUJISl HPUHSTHS Ha YYET NPEICTaBISIOTCS:
— ManonMymuMu rpaxaaHaMu:
e CIIPaBKa O MPU3HAHUM X MAJOUMYLIUMHU.
® IpaXkJIaHAMM, SIBJIIOIIMMCS HAHUMATEJSIMM JKUJIOTO ITOMEUIEHUS 10 JOTOBOPY
COLIMAJIBHOTO HaliMa WJIM YWICHAMHU CEMbH HAHUMATEJS JKUJIOrO MOMEIIECHHUS 10
JOTOBOPY COLIMAIIBHOTO HalMa:
® JIOTOBOP COLIMAIILHOTO HaliMa (KOmusi).
B ciyyae oTcyTCcTBUS 1OrOBOpa COLMAIBHOIO HalilMa IpaKIaHUH MPEICTaBISAET KOIMIO
MHOTO JIOKYMEHTa, Ha OCHOBAaHMM KOTOPOIO MOXET OBITh YCTaHOBJEH (aKT
IIPOKMBAHMS B )KMJIOM IIOMEIIEHUH HA YCIOBHAX JOTOBOPA COLMAIBHOIO Haiima.

— D'paxxnanamu, SBJISIOIMIMMCS COOCTBEHHUKOM >KMJIOTO MOMEUICHUS WKW YICHaMU
CEMbU COOCTBEHHHKA WJIOrO TMOMEIIECHUS, MPaBO COOCTBEHHOCTH HAa KOTOPOE
BO3HHUKJIO J0 BCTYIUICHUS B cuily DenepanbHOro 3akoHa "O rocyaapCTBEHHOM
pETUCTpaLvy MIPaB Ha HEABMKMMOE UMYILECTBO U CIIEJIOK C HUM'':

® JIOKYMEHT, [TOATBEPKIAOIINI TPAaBO COOCTBEHHOCTH, BOHHUKIIIEE 10 BCTYIUICHUS
B cwily PeaepanpbHoro 3akoHa "O rocyJapCTBEHHOM perucTpaluu IpaB Ha
HE/IBM)KMMOE UMYIIIECTBO U CIIEJIOK C HUM (KOIIHSA).

— I'paxxnanamu, He SIBIASIOIIAMCS

® HAaHMMATEJSIMU >KHJIOTO TIOMEIIEHHUSI 110 JOTOBOPY COLUAIILHOTO HaliMa;

® YyJeHAMU CE€MbHM HAHUMATENS >KHIJIOTO MOMEIICHHS MO JOrOBOPY COLMAIBLHOTO
HaKMa,;

® COOCTBEHHUKAMHU JKUJIOTO TOMEILEHUS;

® 4JIEHAMU CEMbU COOCTBEHHUKA KUJIOTO MOMEIIEHUS:

® JOKYMEHT, TMOJTBEPKIAIONIMN 3aKOHHOE€ OCHOBaHHWE BIAAeHUS U (WIN)
M0JIb30BaHUS )KUJIBIM ITOMEIICHUEM (KOTIHS).

— I'paxpgaHamu, NPOXUBAOIIMMH B  JKWJIOM  IIOMEIICHUM, IPU3HAHHBIM
HEMPUTOAHBIM JIJIs1 IPOKUBAHUS

® pellieHWE YIOJHOMOYEHHOIO OpraHa O MPU3HAHUM >KUJIOTO JoMa (3KUJIOro
MOMEIIICHHS]) HE TPUTOJHBIM JIJIsl TPOKUBAHUS (KOTIHS).

— I'paxxnanamu, UMEIOIIMMU B COCTaBE CEMbH OOJILHOTO, CTPaJaloOLIEro TsDKEJIOn
dbopMoil XpoHHUECKOTO 3a00JIeBaHUsA, NTPU KOTOPOM COBMECTHOE MPOKMBAHHE C
HHUM B OJJHOM KBAPTUPE HEBO3MOXKHO:

® MEIMIIMHCKAs CIIpaBKa O HAJIMYUHU COOTBETCTBYIOIIETO 3a00JI€BaHMS;
— JleTbMU-CUPOTaMU U AETbMU, OCTABIIUMHUCS 0€3 MOMEeUEHUs: POUTENCH:
® pelIeHHEe OpraHa ONEKHU M MOMEYUTENbCTBA 00 YCTAHOBJICHUHM HaJ HUMH OMEKHU
(momeunTenbCTBa) (KOMHMS).
— OmnekyHbl (ONEYUTENH ):



® PCHICHNEC OpraHa OIICKHU U IIOIICYHUTCIILCTBA O HASHAYCHHWH OIICKYHAa (HOHC‘II/ITCHH)

(kormus).

B ciIydac H€O6XOI[I/IMOCTI/I, JOIIOJIHUTCIIBHO IIPCAOCTABIIACTCA:

2.7.

® pellieHUE CyJla O MPU3HAHUY TpaxIaHHA HE1eeCTIOCOOHBIM (KOMHS).

Berepanamu BOB, wumeromuMu mpaBo Ha peald3alMio Mep COLUAIbHOU
HOJIEPHKKU:

e yioctoBepeHue Berepana BOB

HNusamunamu BOB:

e cripaBKa 00 MHBAIMTHOCTH (KOTIHS).

BnoBamu yuyactHukoB BOB:

® yJI0CTOBEpEHUE BAOBHI yyacTHUKa BOB;
e CIIpaBKa M3 BOCHKOMAaTa MOJTBEPXKAArONIasl 4TO yMepIIWd (MOruOImuii) cynpyr

OTHOCHWJICS] K KaTeropuu ydyacTHUKoB BOB.
BnoBamu nuBammnnos BOB:
yA0CTOBEpeHUE BAOBbI nHBanuaa BOB;
CIpaBKa M3 BOEHKOMAaTa MOATBEPKIAIOLIAS YTO yMEPIIMHA (MOruOmunid) cynpyr
OTHOCHJICS K KaTeropuu nHBaianaos BOB.
I'paxxnanamu, npoxxuBaBiinMu B Jlenunrpane B nepuoa BOB:
yaocroBepenue «Kurens 61okaaHoro JleHuHrpaaay.
NHpIMM KaTeropusMHu TrpaxiaaH, MPU3HAHHBIMU (elepaJbHbIMU 3aKOHAMU U
3akoHamMu HoBocuOupckoil 00JacTH HYXIAIOMIMMUCA B TOJYYCHUH KHJIOTO
IIOMEILEHUsT Ha YCIOBUAX COLMAIBHOIO HAanWMa, IPEACTABIAOT JOKYMEHTHI,
IIOATBEPXKAAIOLIKE ITO IIPABO.

HepequL JAOKYMCHTOB, H€O6XOI[I/IMBIX AJs1 IIPEA0CTaBJICHUSA MYHHHHHaHBHOfI

YCIYTM W HAaXOAAUIMXCS B PACHOPSIKEHWH TOCYNAPCTBEHHBIX OpPraHOB, OPTaHOB
MECTHOTO CaMOYIPaBJIEHHUsS W HHBIX OPraHOB, YYacTBYIOUIMX B NPEAOCTABICHUU
MYHUIUTIATBHOU YCIYTH, HCTPEOYyEeMBbIX COTPYIHUKAaMU AJMUHUCTpauu bepe3oBckoro
CEJIbCOBETA CAMOCTOATEIbHO, WIM IPENOCTABISEMBIX 3asBUTENIEM IO JKEIaHHUIO (C
01.07.2012 r.):

BBIIMCKA M3 EIMHOrO TrocyJapCTBEHHOTO peecTpa IpaB Ha HEIBH)XXHMOE
MMYILECTBO U CHIEJIOK C HUM O HAJIMYUU WM OTCYTCTBUHU >KWIBIX IOMEUICHUH,
NpUHAAJIEKAIINX HA MpaBe COOCTBEHHOCTU MO MECTY MOCTOSIHHOTO YKUTEJIbCTBA
YIEHOB CEMBH, IIPEIOCTABIIEMYIO 110 KaXAOMY AEECIIOCOOHOMY WIEHY CEMbU
rpaKJaHuHa.

2.7.1. 3anpemaercs TpeOOBATh OT 3asIBUTEIS:

MIPEACTABIICHUS JIOKYMEHTOB u
uHQOpMaIUu  WJIM  OCYIIECTBIEHWUS  JCHCTBUW,  TPENCTaBICHUE WU
OCYILECTBJIICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMHU ITPABOBBIMU
aKTaMH, PEryJUPYIOIIMMH  OTHOLICHWS, BO3HUKAKOIIME B  CBA3U C
MIPENOCTABIEHUEM MYHULMITAIBHOW YCIIYTH;

¢ 01.07.2012 r. nOpenocTaBiieHUs
JOKyMEHTOB W HH(OpMaIMU, KOTOPHhIE B COOTBETCTBHH C HOPMATHBHBIMHU
mpaBoBbIMH akTaMu Poccuiickonn ®Penepanuy, HOPMATUBHBIMHU ITPABOBBIMU



2.8.

aktamu cyObekToB Poccuiickoii ®deaepaiud M MYHUIMIAIBHBIMU MPAaBOBBIMU
aKkTaMM  HaXOASTCS B pACHOPSHKEHUMM  TOCYAApCTBEHHBIX  OpPraHoB,
MPEIOCTABISIONIUX TOCYAAPCTBEHHYIO YCIYTY, MHBIX FOCYAapCTBEHHBIX OPTaHOB,
OpraHOB ~ MECTHOTO  camoympaBieHuss ¢  (WiM)  MOJBEIOMCTBEHHBIX
rOCyJAapCTBEHHbIM  OpraHaM M  OpraHaM MECTHOTO  CaMOYIpPaBJICHHUS
OpraHu3alliid, Y4acTBYIOIIMX B MPEJOCTABICHUH MYHHUIIMNAIBHOW YCIYTH, 3a
UCKIIFOYEHHEM JIOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6.1 HacTosIero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

HepequL OCHOBaHUI IJIs1 OTKaza B IMPHEME JOKYMCHTOB, HCO6XOI[I/IMBIX pInIb: |

MpCa0CTaBJICHHUA MyHHHHHaHBHOﬁ YCIIyTu.
OcHoBaHUSIMH AJIs1 OTKa3a B IIPUEMC JJOKYMCHTOB SBJIAIOTCA:

JOKYMCHTBI IIPCAOCTABJICHBI JIMOOM, HC HMMCIOIINM MOJHOMOYHM Ha UX
MMpcaoCTaBJICHUC B COOTBCTCTBHMU C IICﬁCTBYIOIHHM 3aKOHOAATCIbCTBOM,
HCBO3MOKHOCTB YCTAHOBJICHUA COACPIKAHUA IIPCACTABJIICHHBIX JOKYMCHTOB,
MMPCACTABJICHHBIC JOKYMCHTBI MCITOJIHCHBI KapaHAalloM.

2.9. OcHOBaHMSAMHU /I OTKa3a B MPEIOCTABICHUN MYHUIIMITAIIbHON YCITyTH
SIBJISTFOTCSI:
— HECOOTBETCTBHE JOKYMCHTOB, IIPEIOCTABICHHBIX 3asBUTEIEM, TPEOOBAHUIM
3aKOHOJIATEIBCTBA O MPEAOCTABIICHUA MYHUITUTIATLHOW YCITYTH;
— THChbMEHHOE 3asBICHUE 3asBUTeNsA 00 OTKaze B  MPEAOCTaBICHUU
MYHUITUTIATBHOW YCIIyTH;
— OTCYTCTBHE OCHOBAaHMM, MPETyCMOTPEHHBIX 3aKOHOAATEIILCTBOM, JIJISl TIOTYUYEHUS
MYHHUIUITATBHON YCIIYTH.
2.10. Ecnu tpeboBanHus, HEOOXOAMMBIC JJI MPEIOCTABICHUS MYHUILIUITAILHON YCIIYyTH,

COOJIIOJIEHBI HE B TIOJIHOM 00beMe, TMPeJOCTaBICHUEe MYHUIIUIATBLHON YCIyTH
IIPUOCTAHABIIMBAETCS O MOMEHTA UCIIPABJIEHUS 3asIBUTEIIEM UMEIOIINXCS HEJOUETOB.

2.11.

YCJ'IYFI/I, ABJIIOITHCCA HeO6XOI[I/IMI>IMI/I U 00s3aTCIBbHBIMHA L IIPCAOCTABICHUSA

MYHHLUITAIBHON YCIIYTH:

2.12.

l'ocynapcTBeHHasd ycimyra mo BblAade BbIMUCKHA W3 EamHoro I'ocymgapcTBEeHHOrO
Peectpa IIpas;

MyHununanbHasg ycliyra IO MNPU3HAHUIO TPAXKIAH MAJOMMYIIUMHU B LEISAX
ITOCTAHOBKH HA YYET B KAUE€CTBE HYKJIAIOIINXCS B JKUIBIX IOMEIICHUSX;
I'ocynapcTBeHHas yciryra 1o Bbljiaue cupaBku Meamko-coluaabHON 3KCIEPTU3HIL,
l'ocynmapcTBeHHas yciayra 1o Bblgaue yaoctoBepeHus «Berepan Benukon
OTteuecTBEHHOM BOMHBI;

l'ocynapcTBeHHast yciyra Mo BblJadye yJI0CTOBEpeHUs] MHBaIMIa OTeueCTBEHHON
BOMHBI,

MyHnununanbpHas yciiyra 1o npu3HaHUIO KUJIOTO JoMa (GKUJIOTO TTOMEIIEHHUs ) He
MIPUTOAHBIM JJISI IPOKUBAHUSL.

Pa3zmep miatel, B3uMaeMon ¢ 3asiBUTENS NPU MPENOCTABICHUN MYHULIMNAJIBHOU

YCIIYTH:



MyHununanbHas yciayra npeaocTaBisiercs 0ecniaTHO.

2.13. Pa3mep muiathbl, B3UMaeMOW C 3asgBUTEINS MPU MPEIOCTaBICHUH YCIYT, KOTOphIE
SBJIIOTCS. HEOOXOJUMBIMU U OOS3aTENbHBIMU JJI TPEIOCTABICHUS MYHUIIMITATILHON
YCIIyTH:

JI1st mony4yeHus JaHHOM YCIyTu He TpeOyeTcs OJMyuYeHUE UHBIX YCIYT.

2.14. MakcumaiapbHOE€ BpeMs OXHWIAHUS B OYEpEeNd TNpH Tojgade 3asBICHUS O
IIPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH HE MOXET IPEBBIIIATh 15 MUHYT.

B cootBerctBum ¢ Konmemnmueld CHUXKEHUS aJMUHUCTPATHBHBIX OaphepoB U
MOBBIIICHHSI JOCTYIMHOCTH TOCYJAapPCTBEHHBIX M MYHULMMANIbHBIX yciyr Ha 2011-2013
rojsl, yTBepKAeHHON pacnopsukenueM IlpaBurensctBa Poceniickon denepannu ot 10
utoHs 2011 roga Ne 1021-p, Bpemsi 0XHIaHHS 3asIBUTENS] B OYEPENH JOJHKHO OBITh
cokpauieHo k 2014 rony g0 15 munyT.

2.15. Cpok U TOPAAOK PETUCTPALlMM 3alpoca 3asiBUTENSl O MPEAOCTaBICHUU
MYHULUIAIBHON YCIIYTH U YCIIYTH:

Cpok perucTpanuy 3ampoca 3asBUTENS O IMPEIOCTaBICHUN MYHULUIIAIBHON yCIyTH —
OJIMH JICHb C MOMEHTa oOpalleHus 3asiBUTENs (IpU JUYHOM OOpallleHnn); OJIUH JE€Hb CO
JHS TIOCTYIUIEHUS MHCBbMEHHOM KOpPPECHOHJEHUUU (MOYTOM), OJMH AE€Hb CO JHSA
MOCTYIJIEHUS 3aIpoca Yepe3 AJIEKTPOHHbBIE KaHAJIbI CBSA3H (JIEKTPOHHOM OYTON);
3anpockl 3asBUTENSL PETUCTPUPYIOTCS B JKypHAJIE€ pErucTpaluy 3asBICHUN Ha
IIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

2.16. TpeGoBaHMs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISETCS MYHHUIIMITATBHAS
yciyra:

2.16.1. B anvunuctpanuu bepe3oBCKOro cenbcoBeTa MPHUEM  3asBUTENCH
OCYIIECTBIISIETCS] B CIICIIMAIBHO MPETyCMOTPEHHBIX TTOMEIICHUSIX, BKIFOUAIOIINX MECTa
JUISL  OKUJIAaHWA, TONy4YeHUs uHPOpMallMK, TMpUeMa 3asBUTENCH, 3allOTHEHUS
HEO0OXOMMBIX JJOKYMEHTOB, B KOTOPBIX 00€CIIeYNBACTCS:

— CcOOJII0/ICHUE CAHUTAPHO-IMHUIEMHOJOTUYECKUX MPABUI U HOPMATHBOB, TPABUII
MPOTUBOINOKAPHOU 0€30MacCHOCTH;

— 000pya0BaHHE MECTaMU OOIIECTBEHHOTO MOJIb30BaHUA (TyaJIeThl) U MECTaMM JJIsI
XPAHEHUS BEPXHEN OHECHKIbI.

2.16.2. TpeboBaHus K MECTaM JJIsl OJKHTAHUS:

— MecTa IS OKUJAHUS 000PYAYIOTCS CTYJIBSIMU U (W) KPECETbHBIMU CEKITUSIMH,
U (WJI1) CKaMbsIMU;

— MecTa Ui OXHUIAHUS HaXOJATCs B XoJule (3ajie) WM HHOM CIEHHAIBHO
IIPUCITOCOOJICHHOM TIOMEIICHUH;

— B MecTax /s OXHUJaHUS TMPEAyCMAaTPUBAIOTCS MeCTa JJis  TOJy4YeHUs
uH(OpPMAITUU O MYHHUITUTIATLHOM YCIIyTe.

2.16.3. TpebOoBanus kK MecTaM Uil OJydYeHUs] HGOPMAIIMK O MyHUIIUTAIbHON
ycIyre:

— wuH(OpPMAIMOHHBICE MaTepUalbl, NpPEIHA3HAYCHHBbIC JUIsI HWHPOPMUPOBAHUS
3asiBUTEICH O MYHMIIMMAIBHOW yCIyre, pa3MemarTcs Ha WHGOPMAIIMOHHBIX



2.17.

CTEH/IaX, PACIOJIOKEHHBIX B MECTaX, O00ECHEUYMBAIOLIMX CBOOOIHBIN JTOCTYN K
HUM 3asiBUTENEH,

UH(OPMAIIMOHHBIE CTEH]IbI 000PYIYIOTCSl BU3YaIbHOM TEKCTOBOM MH(OpMaIueH,
CoJIep Kallled CHpaBOYHBIC CBEJACHUS IS 3asBUTENCH, MEpEeYeHb JTOKYMEHTOB,
HEOOXOMMMBIX I TIONYYCHHUS MYHHUIIUNATBHOW YCIYTH, W OOpas3ibsl W3
3aMOJHEHUS.

nH()OpPMAITMOHHBIC MaTepHaNIbl, pa3MeliaeMble Ha WHPOPMAIIMOHHBIX CTCHIAX,
OOHOBJISIIOTCSI 1O Mepe M3MEHEHHUs JICUCTBYIOIIETO 3aKOHOJATENIbCTBA,
PEryJIIUPYIOLIETO TMPENIOCTABICHUE MYHUUMUIIAIBHOW YCIYTHM, W CIPaBOYHBIX
CBEJICHU;

2.16.4. TpeboBaHus K MecTaM MpremMa 3assBUTEIICH:

[Tpuem 3asiBUTENEH, 3aMIOJIHEHUE 3asBJICHUI O MPEIOCTABICHUN MYHHUIIUTAIBHOM
YCIYTH OCYIIECTBISIETCS B CIIYKCOHBIX KaOWHETaX WM HWHBIX CIEIHUATLHO
OTBEJICHHBIX MECTaxX, KOTOPbIe OOOPYAYIOTCS BBIBECKAMU C YKa3aHUEM HOMEpa U
HAMMEHOBaHUA KaOWHETa WIM YKa3aTeIsIMH, COJepKalluMH HHPOPMAIUIO O
Ha3HAYEHUU MECTa JIJIsl IpUeMa 3asiBUTEN.

CrnenuanucTbl, OCYIICCTBIISIIONIME TIPUEM  3asBUTENCH, 00ecneunBaroTCs
JUYHBIMU U (WJIM) HACTOJIbHBIMU HACHTU(UKAIIMOHHBIMUA KapTOUKaMHU.

Pabouee MecTo crnenuanucTa, OCYIIECTBIIIOIIETO IPUEM  3asiBUTENEH,
000pyZI0BaHO MEPCOHAIBHBIM KOMITBIOTEPOM U TM€YATAIOUIUM YCTPONCTBOM;

B memax obecrniedeHus KOHGUIACHIIMAIBHOCTA CBEICHUA OJHOBPEMEHHOE
KOHCYJIbTUpPOBaHME U (WIU) mNpueM JBYyX U Oojiee TMOCETUTENeH OIHUM
CHELUATNCTOM HE JOIYCKAeTCs;

Mecra nns npueMa 3adBUTENEd OOOPYIOYIOTCS CTYJIbSIMA M CTOJIAMH JUIS
oOecrieyeHusT BO3MOXKHOCTH  3allOJHEHHS 3asBICHUH O TMPEJOCTABICHHUU
MYHUITUTIATBHOM YCIIYTH B 0(DOpPMIICHHS TOKYMEHTOB.

[TokazaTenu kayecTBa M IOCTYIMHOCTH MIPEIOCTABICHUS MyHUITUTIATLHON YCITYTH:

2.17.1. Tloka3zaTenu KayecTBa MyHUIIUTIAIBHOMN YCITYTH:

BBITIOJTHEHUE  JIOJDKHOCTHBIMH — JIMIIAMH,  COTPYAHUKAMH  aIMUHUCTpAIlUU
bepe3oBckoro cenbcoBeTa MPEeayCMOTPEHHBIX 3aKOHOAATEIILCTBOM POCCHUUCKOMN
®denepanu  TpeOoBaHWM, TpaBUI U HOPM, a Takke COOJIIOJCHHE
NOCJIEI0BATEIBHOCTH aIMUHUCTPATUBHBIX NPOLEAYP U CPOKOB MX HCIOJHEHUS
MIPU MPEOCTABICHUN MYHUILIUITAILHON YCITyTH;

OTCYTCTBUE OOOCHOBAaHHBIX Kalo0 Ha JeicTBUs (Oe31elCTBHE) JTOHKHOCTHBIX
JWI, COTPYAHHUKOB  aJIMUHUCTpalMd  bepe3oBCckoro  cembcoBeTa  TIpU
NPEIOCTaBICHUU MYHUITUTIATBHON YCITYTH.

2.17.2. TlokazaTenu JOCTYIMHOCTH MPEIOCTABICHUS MyHUIIUTTAIIBHOW YCIYTH:
JOJIS1 3asiBUTEIICH, TTOIABIIUX 3asBIICHUS, JOKYMEHTHI, & TAK)KE MMOCTAaBICHHBIX Ha
y4eT B Ka4eCTBE HYKJAIOIIUXCS B KWIBIX TMOMEIICHUSX IO OTHOIICHUIO K
o0IeMy KOJMYECTBY TPaKJaH, MPUHAJICKAIUX KATETOPHUSM, YIOMSHYTHIM B
nyHkTe 1.2. HacTosImero periamMeHTa, OOpaTHBIIMXCS 3a TOJyYeHUEM
MYHULUITAIIBHOMN YCIIYTH;

MIOJTHOTA U TOCTOBEPHOCTH MH(POPMAIIMK O MYHUIIMITAILHON YCIIyTe, O TIOPSIKE U
CTaHJapTe NMPEIOCTABIECHUS MyHUIIMIAIBHON yciyru, 00 obpasuax opopMiIeHHs
JOKYMEHTOB, HEOOXOAMMBIX [UJIsl TPEJOCTaBICHUS MYHULMIAIBHONW YCIyTH,



pa3MelleHHbIX Ha MHGOPMAIMOHHBIX  CTeHIax, Ha MHTepHer-pecypce
aJIMUHUCTPALIUU bepesoBckoro CEJIbCOBETA, «Enunom noprase
rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIAYT ((PYHKIUN)Y;

— TeuexojHast JOCTYITHOCTh OT OCTAaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA /10, 3[IaHUs
aJIMUHHUCTPALIMH CEJTbCOBETA;

— KOJIMYECTBO B3aUMOJCHUCTBUI 3asBUTENSI C JOJDKHOCTHBIMHM JIMIIAMU TIPH
MPEIOCTABICHUN MYHUIIUTIATLHOM YCIYTH U UX MPOJIOJKUTETLHOCTH;

— BO3MOXHOCTh  MOJy4YeHUss  WHGOpMaMM O  XOJA€  MpeJ0CTaBIICHUS
MYHHUITUTIATFHOW YCIYTH, B TOM YHCJIE C HCIOJIh30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUH;

— BO3MOXKHOCTH U JIOCTYITHOCTH TIOJIYYCHHSI YCIYTH 4epe3 MHOTO(PYHKITHOHATHHBIH
HEHTP WIM B DJJIEKTPOHHOW (opMe TMOCPEACTBOM aBTOMATHU3UPOBAHHOM
nHQOpPMAIMOHHOW cucTeMbl WM EauHOro mnoprama rocynapCTBEHHBIX H
MYHULUNAIbHBIX YCIIYT.

2.18. B cmydae mpenocTaBieHUs] MyHULIUIIAIBLHON YCIYTH B MHOTO(GYHKIIMOHATHLHOM
IEHTPE TMPEIOCTABJICHUSI TOCYAapPCBTEHHBIX W MYHULMNAIBHBIX YCIYT 3asBUTH
MPEOCTaBIsCT 3asBIICHUE M HEOXOIWMBbIC JJIsl MOJTYYEHUS] MYHUIUNAIBHOW YCIyTH
JIOKYMEHTBI B MHOTO()YHKIIMOHAJIBHBINA LEHTP. [IprieM TOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPENIOCTAaBICHUsI ~ MYHULMIAJIBHOM  YCIYT'M, OCYLIECTBIEHHUE  MpOLEAYp IO
MPEAOCTaBICHUIO MYHUIMIAIBLHON YCIYyTM OCYIIECTBISETCS B COOTBETCTBUU C
periaMeHTOM paboThl MHOTO(YHKIMOHAILHOTO IleHTpa. Cpok MpeaocTaBICHUS
MYHULMNAIBHON YCIYTH B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE HE JOJKEH MPEBbIIIATH
CpPOKa, OIpPEIEIECHHOIO0 3aKOHOAATEIbCTBOM JUISl TMPEIOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH.

3. CocTaB, noc/ie0BaTEJbHOCTb U CPOKH BbINOJHEHUS a]MUHUCTPATUBHBIX
npoueayp (AerlcTBuUil), TpebOBaHUSA K NOPAAKY UX BBINOJHEHUS, B TOM YUCTIE
0COOGEHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX NIpoLeAyp (AeicTBUI) B
3JIEKTPOHHOU dopMe

3.1. [IlpenocraBienre  MYHHIIMOAIBHOW  YCIYTM  COCTOMT U3  CIEIYyIOIIEH
MOCJICIOBATEIFHOCTH aIMUHHACTPATUBHBIX MTPOIIEIYD:
—TIpUEeM © PETUCTpAIUs 3asBJICHUS W JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHUITUTIATBHOU YCITYTH
—IPOBEPKA CBEJECHUH, MPEICTABIICHHBIX 3asBUTEIIEM;
— MPUHATHE PEIICHUS O TIPEIOCTABICHUN MYHUITUTIATHHON YCIYTH;
— BBIJIa4a pe3ysIbTaTa MPeI0CTaBICHUS MyHUITUTIATBHONW YCITYTH.

biiok-cxema 1mocnen0BaTeIbHOCTH aIMUHUCTPATUBHBIX TEUCTBUN IPU IIPEAOCTABICHUN
MYHULMOAIBHOM yCIYrd TpHUBEA€HAa B NOpwiokeHUH Ne 2 K  HACTOSALIEMY
aAMUHHACTPATUBHOMY PETJIAMEHTY

3.2. llpuem 3asBiIeHUA MW JOKYMEHTOB, HEOOXOJUMBIX Jisi MPEJAOCTABICHUS
MYHULUITAIBHOMN yCIIyTH

OcHoBaHueM JIsi Haydajla aJMUHHCTPATHUBHOM MPOLIEAYPHI SBISETCS IOCTYIJICHUE
3asBJICHUS] O TIPEJAOCTABICHUN MYHMIIUNIAIBLHON YCIYTd M JOKYMEHTOB, HEOOXOIMMBIX



JUTSl TIPEIOCTABJICHUS] MYHULIMIIAILHON YCIYTH, MPEJOCTaBICHHBIX 3asiBUTEIEM JIMYHO
unu 4epe3 3akoHHoro mnpeacrasutend. C 1.07.2012 nomada 3asBiieHUS U JOKYMEHTOB
MOXXET OBITb OCYIIECTBJIEHA Yepe3 EAWHBbIM TMOopTal TIOCYJAapCTBEHHBIX U
MYHULIMNATBHBIX yeiyT (byHkui) http://www.gosuslugi.ru.

[Ipuem 3asBieHHsT W JOKYMEHTOB, HEOOXOAMMBIX JUIsl  TPEIOCTaBICHUS
MYHUIIUNATBHOM  YCIyTH,  OCYIIECTBIISIETCS  CIEUUAIUMCTOM  aIMUHUCTPAIlUU
bepe3oBckoro ceabcoBeTa, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALINIO JOKYMEHTOB.
CrnenuanucTt, OTBETCTBEHHBIM 3a MPUEM U PETUCTPAIUI0 JOKYMEHTOB, YCTaHABIMBAECT
JUYHOCTh 3afBUTES WJIM TIOJHOMOYMSI MPEJACTABUTENS 3asBUTENS B  Cllydae
MPEAOCTaBICHUS IOKYMEHTOB YIIOJTHOMOYEHHBIM JIUI[OM.

Crenuanuct, OTBETCTBEHHBIA 3a MpHEM JTOKYMEHTOB, IPOBEPSET MNPABUIBLHOCTH
3aMOJIHCHUS 3asBJICHUS, a TaKXKe YJOCTOBEPSIETCS B COOTBETCTBUM MPE/ICTABICHHBIX
JOKYMEHTOB TPEOOBAHUSIM 3aKOHOJATEIbCTBA M HACTOSIIETO aJIMHUHUCTPATUBHOIO
periamMeHTa.

B ciydasix, yka3aHHBIX B MyHKTE 2.8. HACTOSIIErO0 aJIMUHUCTPATUBHOIO PETJIaMEHTA,
MPEACTABICHHBIE JOKYMEHTHl BO3BpAILAIOTCSA JIMIYy, WX IPEIOCTaBUBLIEMY, IS
YCTpaHEHMs BBISIBICHHBIX 3amedyaHuil. Ecnu B TeueHue 14 KalleHOapHBIX JHEH
3asBUTEINIb HE YCTPAHUT yKa3aHHbBIC 3aMEUaHUsl, €My OTKa3bIBAETCA B MPEAOCTABICHUU
MYHHUITUTIATBHON YCIIYTH.

B cnydae, ecnu BBISIBIICHHBIE HEJJOCTATKH JOKYMEHTOB, KOTOPHIE BO3MOKHO YCTPaHUTh
Ha MECTe, CIEIHUAINCT, OTBETCTBEHHBIM 3a MPUEM U PErUCTpalui0 JTOKYMEHTOB
OKa3bIBAa€T COJCHUCTBHE 3asBUTEIIO WM JUIly, NPEAOCTABUBIIEMY JIOKYMEHTHI, B
YCTpPaHEHUHU JTAaHHBIX HEJOCTATKOB.

Ecnu npeacraBieHHble JOKYMEHTBI COOTBETCTBYIOT TPEOOBAHMSIM 3aKOHOAATENHCTBA U
HACTOSIIET0 aJMUHUCTPATUBHOTO PErJIaMEeHTa, CIEIUAIIUCT, OTBETCTBEHHBIN 3a MPUEM
U PETUCTPALUIO IOKYMEHTOB, PETUCTPUPYET MPEACTaBICHHbBIC TOKYMEHTHI B KypHaJe
perucTpanuy 3asBJICHUN Ha TMPEJOCTABICHHE MYHHUIIMMAIBHOW YCIYTH W COOOIIaeT
3asBUTEIII0 PETUCTPALIMOHHBI HOMED 3asiBJICHHUSI.

3asBUTENIO BBIIACTCS pAacluCKa B IOJYYEHUHU 3asBIICHHUS U TMPUIIOKEHHBIX K HEMY
JIOKyMEHTOB 10 yTBEPKJIeHHOH dhopme (mprnoxenue N 3).

MakcuManbHbId CPOK COBEPUIECHUS aJMHUHUCTPATUBHOW Mpoueaypbl coctaisier 10
MUHYT C MOMEHTA MPE/ICTABICHUS 3aBUTEIIEM TOKYMEHTOB.

B cnydae mocTyruieHus 3asBJACHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEI0CTaBICHUS
MYHULIMIAIBHON YCIYTH MO MOYTE WM MOCPEACTBOM HHTEpHET (duepe3 deaepaibHyIo
nHPOpMAIIMOHHYIO cUCTeEMY «ENMHBIA MOpTal rOCYylIapCTBEHHBIX M MYHULIMMATbHBIX
ycnyr (GyHKIUN)») CPOK perucTpanuu JOKYMEHTOB cocTaBiisieT 1 pabouuii JeHb ¢
MOMEHTAa TIOCTYIUICHHMSI yKa3aHHBIX JOKYMEHTOB B aaMHUHHCTpaiuio. I[lpu 3ToMm
3asBUTEJIb MOXKET MOJYyUYUTh UH(OOPMAILIUIO O PETUCTPAIIMOHHOM HOMEpE 3asiBJICHUSI 110
TenedoHy, a B cllydae HampaBieHUs JIOKYMEHTOB IOCPEJICTBOM HHTEpPHET — 4epe3
cepBuC «JIMIHBIN KaOUHETY.

3aperucTpupOBaHHbIE JTOKYMEHTBI MEPEAlOTCsl CHEUUATMCTOM, OTBETCTBEHHBIM 3a
NpUEM U  PETUCTPALMIO  JOKYMEHTOB,  CIEIHUAJINCTy, OTBETCTBEHHOMY  3a
MPEIOCTaBICHNE MYHUITUTIATBHON YCIIYTH B TEUCHHUE paboyero JaHsl.

3.3. Ilpomepka cBeaeHUMN, IPEACTABICHHBIX 3asIBUTEIICM



OcHoBaHueM ISl HavaJla UCIIOJHEHUS] aJIMUHUCTPATUBHOM MPOIETYPHI SBIISICTCS
MOCTYTUICHUE JIOKYMEHTOB, MIPECTAaBICHHBIX 3asiBUTEIIEM, CIICLIUAIIUCTY,
OTBETCTBEHHOMY 3a MPE0CTaBICHNE MYHUIIUTIATBLHON YCIyTH.

C 01.07.2012 B cnyyae HENpEACTABICHUS 3asBUTEIEM  CIICIIMATIUCTOM,
OTBETCTBEHHBIM 3a TMPEJOCTABJICHUE MYHHMIIUIIAJBHON YCIYTd, CaMOCTOSTEILHO
UCTpeOYyIOTCS IO KaHajdaM MEXKBEJIOMCTBEHHOI'O B3aUMOJICUCTBUS  CIIEAYIOIINE
JIOKYMEHTBI (MU CBEJICHUS UX 3aMEHSIOIIINE):

—BBIMUCKA U3 EIUHOrOo TrOCYyJapCTBEHHOTO peecTpa MpaB Ha HEIBUIKUMOE
MMYIIECTBO U CAEJOK C HUM O HaJIMYUU WIM OTCYTCTBUH KHWIIBIX MOMEIICHUH,
MPUHAJJISKAIMX Ha MPaBe COOCTBEHHOCTH IO MECTY IMOCTOSIHHOTO JKHUTEJIbCTBA
YJIeHaM CEMbH, MPEIOCTABIAEMYIO MO Ka)XXJI0My JEECIIOCOOHOMY YJIEHY CEeMbH
rpakJIaHUHA.

Cpok moslyuyeHusi HEOOXOJMMBIX [UJIsl MPEeNOCTABJICHUS MYHHUIUNAIBHON yCIyru
CBEJICHUH 110 KaHAJIaM MEKBEIOMCTBEHHOI'O B3aMOJEHCTBUS HE IOJKEH MPEBBIILIATD 5
pabouyux IHEW, MpU 3TOM CPOK MPEIOCTABICHUS MYHULMUIIAIBHOW YCIyrd HE MOMKET
OBITh YBEJIMYEH.

CnennanucT, OTBETCTBEHHBIN 32 MPEIOCTABICHUE MYHULIMNAIBHOW YCIYTH, TPOBEPSET
MPEJICTABJICHHBIE JOKYMEHTHI C LIEJIbI0 YCTAHOBJICHUS MPaBa 3asBUTENS HA MOJTYyYECHUE
MYHHUIUITAIBHON YCIYTH.

B ToM ciywae, ecnu OCHOBaHMS Uil NPEAOCTABICHUS MYHULUIIAIBHOM YCIIYIU
OTCYTCTBYIOT, 3asBUTENI0 IO TOYTE HaIpaBIsieTCs YBeIOMJeHHe 00 OTKasze B
IIPEIOCTABICHUN MYHULUIIAIBHON YCIYTH. Y BEJOMJICHUE HANPABISETCS 3asBUTENIO 110
MECTY KUTEJIbCTBA, MECTY MPEOBIBAHUS WM TIO aJAPeCy, YKa3aHHOMY 3asBUTENIEM JIJIs
MOJIyYECHUs] YBEAOMIICHHUS.

3.4. Ilpunsartue peueHus o MpeloCTaBIeHUN MYHULIUIIATbHON YCIyTU

OcHoBaHueM I Hayajga aIMUHHMCTPATUBHOM MPOLEAYPHI SBIIETCS IMOJYYEHHUE BCEX
HEOOXOIMMBIX JJIsl OKA3aHUS YCIYTU JOKYMEHTOB.

B Tom cnydae, ecnu 3asgBUTENb B COOTBETCTBUU C JAEHCTBYIOIIMM 3aKOHOATEIBCTBOM
MMEET IPAaBO Ha MOCTAHOBKY Ha YYET IpakJaH B KAYECTBE HYKAAIOLIETOCS B JKUIIOM
ITOMEIEHUH, NTHUIIUUPYETCS 3aCeAaHUE OpraHa, MPUHUMAIOIIETO PEIICHUE.

JlaHHOE nelcTBUE OCYIIECTBISAETCS CHEUUAINCTOM, OTBETCTBEHHBIM 3a HCIOJHEHHE
aAMUHHACTPATUBHOMN IPOLIETYPHI.

3.5. Bpbliaua pe3ynbrara npe1oCcTaBlIeHUs MyHULIUIIAIbHON YCIYTH

OcHoBaHMeM [ Hayajga aJMUHUCTPATUBHOM NPOLEIYpPHl SBISETCS OKOHYAHHE
3acellaHysl OpraHa, INPUHMMAIOLIEr0 pELIEHWE O I[IOCTAaHOBKE TIpaXkJaH Ha YyYeT B
Ka4yeCTBE HYXKIAOIIUXCS B )KUIIBIX IIOMELIEHUIX.

B ciydae oOTpULIATENBHOTO pPEUICHUS 3asABUTEINI0 HANPABILIETCS YBEIOMIICHHE C
COOTBETCTBYIOLIEH BBIIIMCKON U3 IPOTOKOJIA PELICHHUS.

B cinydae MOI0XKHUTENBHOIO PEIICHUS OCYLIECTBIIICTCA IOATOTOBKA W COIVIACOBAHUE
ITocraHOBIIEHUS O NPUHATUM TIpaXJaHWHA HA Y4YeT B KAueCTBE HYKAAIOILIETOCs B
YKAJIOM IIOMELIECHUH.



B kHury ydera rpaxnaH, HyJAIOIIHUXCS B KUJIbIX MOMENIEHUAX, BHOCUTCS 3allUCh O
3asiBUTEIIE.

JlaHHOe [eliCTBME OCYUIECTBIIAETCSI OTBETCTBEHHBIM 34 HCIIOJHEHHUE JIAHHOU
aAMUHHACTPATUBHOM  TMPOUEAYpbl  COTPYOHUKOM.  JIOKyMEHTBI,  SIBJIAIOLIUECS
pe3ynabTaTOM MPEAOCTABICHUS MYHUIIMTAIBHON YCIYTH, B Te€UeHUE 3 pabouux JHEH co
JTHSL UX TOATOTOBKU JOJKHBI OBITH BBICIAHBI 3aBUTEIIO MO MECTY KUTEJIbCTBA, MECTY
npeOBbIBaHMs WU 10 aApecy, YKa3aHHOMY B 3asBJICHHUHU, JTUOO MEpPEeAaHbl B PYKHU, €CIIU
3asiBUTENb B COOTBETCTBUU CO CPOKOM IMOATOTOBKH JOKYMEHTOB JMYHO oOpalmiaercs 3a
pe3ysibTaTamMy NPeIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.

4. ®opMbl KOHTPOJIS 3a UCIIOJTHEHUEM perjlaMeHTa

4.1, Texkymuidi KOHTpPOJb 3a COOJIFOIEHHMEM M HCIOJIHEHHUEM COTPYJIHUKaAMU
aJMUHUCTPALIMK TIOJOKEHUN HACTOSIIEr0 aJMHUHUCTPATHUBHOIO pErjiaMeHTa M HHBIX
HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAaHABJIMBAIOIIMX TPEOOBaHUS K MPEIOCTABICHHIO
MYHULMIAIBHOW YCIyTH, a TaKXkKe IPUHATUEM pelleHud ocymecrisier [aBa
aAMUHUCTpannu bepe3oBCKOro ceabCcoBeTa.

4.2. Texymui KOHTPOJIb, OCYIIECTBIISIETCS ITyTEM MPOBEACHUS TIJIAaHOBBIX (OJIUH pa3 B
roJ) ¥ BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHUS MYHHUIIUTIATHLHOM
yCIIyrdl Mo oOpaieHusiM 3asiButenieil. [IpoBepku mpoBOASTCS HAa OCHOBAHMM IPHUKa3a
['maBel anMuHUCTpanuu bepe3oBCcKOro cenbcoBeTa.

4.3. OTBeTCTBEHHOCTH 3a MPEIOCTABICHUE MYHUIIMIIAIBHON YCIyT'H BO3JIaraeTcs Ha
I'maBy anmuHuctpanuu bepe3oBckoro ceiabcoBeTa, KOTOPBIM HEMOCPEICTBEHHO
MPUHUMAET PELIEHUE IO BOMPOCaM NPeIOCTaBICHUS MyHUIIUIAIbHON YCIIYTH.

4.4. OTBETCTBEHHOCTh 32 HEUCTIOJHEHHUE, HEHAIJICIKAIIIEE UCTIOJIHEHUE BO3JI0KEHHBIX
00s3aHHOCTEW TI0 TIPENOCTABICHUI0O MYHMIIMMAIBHOW YCIYTM BO3JIaraeTcsi Ha
COTPYOHUKOB AJIMUHHCTpaluu bepe3oBCKOoro cenbcoBeTa B COOTBETCTBUU €
®denepanbHbiM  3aKk0HOM OT 02.03.2007 N 24-®3 «O MyHHIUMIAIBLHON CIy)kOe B
Poccuiickoit deneparun» u denepanbHbIM 3akoHOM OT 25 nexadpst 2008 roma Ne 273 -
@3 «O nNpoTUBOJAEHCTBUU KOPPYIILII.

5. [locynebHbiN (BHeCy1eOHbIN) MOPSAA0K 007Ka/I0BAaHUS pPeLIeHUH U IeUCTBUM
(6e3nelicTBUA) opraHa, NpeJ0CTaBJSOLET0 MyHULUIIAJbHYIO YCAYTY, a TAKXKe
WX JIOJPKHOCTHBIX JIUI]

5.1. 3asBuTenu BIpaBe 00kanoBaTh AercTBUS (0€31eMCTBUE) NTOHKHOCTHBIX JIHII,
NPUHUMAIOIIMX YYacTUE B TMPEJOCTABICHUM MYHUIUMAIBHOM YCIyrH, a TaKke
pelIeHrs, TPUHUMAEMble TaKUMHU JIMIAMUA B XOJI€ MPEAOCTABICHUS MYHUIMIIAIBHOU
yCIIyTH, B 10CY1IeOHOM (BHECYIE€OHOM) MOPSIIKE, B TOM YUCIIE B CIAEAYIOMIMX CIydasX:

1) HapyllleHHE CpoKa pPEerucTpanuu 3amnpoca 3asgBUTENSl O MPEeAOCTaBICHUU
MYHULUITAIIBHOMN YCIIYTH;

2) HapyllIeHHEe CPOKa MPEeIOCTABICHUS MyHUIIMTIAIBHON YCIIyTH;



3) TpeOoBaHuEe y 3asBUTENS JAOKYMEHTOB, HE MPEJYyCMOTPEHHBIX HACTOSIIUM
aJIMUHUCTPATUBHBIM PEIJIAMEHTOM JUIsl IPEAOCTABICHHUSI MyHULIMITAIBHON YCIIyTH;

4) orkaz B mpueMe JOKyMEHTOB, NPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HACTOSAIIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM, Y 3asIBUTEIIS;

5) oTKa3 B MpeJOCTAaBICHUN MYHULIUIIATBHON yCIyTH, €CIM OCHOBaHUS OTKa3a He
IPEyCMOTPEHBI HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IUTaThI, HE IPEYCMOTPEHHON HACTOSIIUM aJMHUHUCTPATUBHBIM PETIAMEHTOM;

7) OoTKa3 opraHa, MpeAOCTaBIAIONIEr0 MYHULUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIA OpraHa, NpPeIoCTaBISAIOIIET0 MYHUUUIAIBHYIO YCIYry, B HCIPaBICHUU
JIOTIYIIEHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B pPe3yJbTaTe MNPEAOCTaBICHUS
MYHUIIUIIATIBHON YCIyTH JOKYMEHTaxX MO0 HapyIIeHHE YCTAaHOBICHHOIO CPOKa TaKHX
VCIIPABIICHUM.

5.2. 3asgBuUTENM BIIpaBe OOpaTUTBCA C KaloOoW Ha aercTBust (Oe3nercTBUE)
JNOJDKHOCTHBIX JIML, NPUHUMAIOMIMX YYacTHE€ B MPEJOCTABICHUU MYHUIUIAIbHOM
YCIyTH, a TaKXe pPEUICHUs,, IPUHUMAEMble TaKUMHU JHUIAMH B XOJE MPEAOCTaBICHUS
MYHUILIMIIAJIBHON YCIyTH (ajee — »anoda) B MUCbMEHHOU (YCTHOW) popme AMUHO Min
HampaBUTh Kajlo0y MO TMOYTe, 4Yepe3 MHOrO(PYHKIMOHAIBHBIM LEHTp, C
UCIOJIb30BaHUEM  MH(OPMALMOHHO-TEIIEKOMMYHUKAIMOHHON — cetn  «MHTepHET»,
ouIMaNbHOrO caiiTa OpraHa, MpPeAOCTaBIIAIONIEr0 MyHUIUMIIAIBHYIO YCIYTY, €IUHOTO
nopTajla TOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX ycuyr (Www.gosuslugi.ru) mu6o
PETHOHAIBHOTO MOpTaJia TOCYIAPCTBEHHBIX U MYHUITUIAIBHBIX yeyT (54.gosuslugi.ru),
a TaK)kKe MOXKET OBITh MPUHATA TIPU JTUYHOM MPUEME 3aIBUTEIIS.

5.2.1. Kanoba mopaercs B NHCbMEHHOW (popme Ha OymMa)KHOM HOCHUTEINE, B
AJIEKTPOHHOM (hopMeE B OpraH, NPeAOCTABIAIONINI MyHUIIUIAIBHYIO YCIYTy. 3asBUTEIN
BIIpaBe 00KaJIOBaTh B 10CYyAeOHOM (BHECYIeOHOM) MOpsiAKe AeiicTBUs (Oe3eicTBUE) 1
pellieHusl TOJDKHOCTHBIX JIMI (Ha3BaHME CTPYKTYPHOTO MOJpPAa3/eiieHUs]) HadyaJbHUKY
(Ha3BaHME  CTPYKTypHOTO mojpasieneHus), lleppoMy  3aMECTHTENIO  IJaBbl
aIMUHUCTpPAlUM  MYHHUIMNAJIbHOTO  oOpa3oBaHMs, [JaBe  MYHHMIMIAIBLHOTO
oOpa3oBaHUs.

5.3. Kanoba nomkHa coepKaTh:

1) HauMMeHOBaHME OpraHa, MpPEIOCTABISIOMIET0 MYHULIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MNpelOCTaBISIOIEr0 MYHUIUNAIbHYIO YCIYyry, JH0OO
MYHUIMOAIBHOTO CIIy)Kalllero, peumeHuss U JedctBus (0e3neiicTBUE) KOTOPBIX
00XaTyroTCs;

2) dbamunuio, UMs, OT4ECTBO (IMOCNIENHEE - MPU HAIUYUU), CBEIEHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3NYECKOTO JiMIa MO0 HAMMEHOBAHHUE, CBEJICHUS O MECTe
HAXO0XKJICHUS 3asBUTENS - FOPUINIECKOTO JINIA, a TAaK)Ke HOMEp (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) MEKTPOHHON MOUTH (ITPU HAJIMYMKM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX DEIICHUSX W JACUCTBUSX (Oe3aeiicTBUU) opraHa,
IPEIOCTABISAIONIEI0  MYHUIMIANBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIa Oprasa,
MPEIOCTABIISAIONIEr0 MyHULIUIIATBHYIO YCIYTY, THO0 MyHUIIUINIATBHOTO CITYKAaIllero;

4) nmoBOJBI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C pEIICHHEM U
neiicteuem (Oe3eHCTBUEM) OpraHa, MPeIOCTABIAIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIOEr0 MYHUIMNAIbHYIO YCIYry, Ju00
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MYHUIIMNIATBHOTO CIIyKallero. 3asiBUTEIEM MOTYT ObITh MPEICTaBICHBI JTOKYMEHTHI
(MpY HATTMYKHK ), TOATBEPKAAIOLIUE JOBOIbI 3asIBUTEIS, JIMOO X KOIHUU;

5) AMYHYIO MOAMKUCH 3aABUTEINS U JIATY.

5.4. Ilpu nomave »xanoObl 3asBUTEIb BIpPABE MOIYYUTh B OpPraHe MECTHOTO
caMOYIIpaBJIEHUsI CJENyIoUyl0 HHGOpMAaIN0, HEOOXOIUMYIO JUisi OOOCHOBAHMS WU
PacCMOTPEHHUSI 5KaTIOOBbI:

O MECTOHAaxOXXJIEHUU OpraHa MECTHOIO CaMOYIIPABJIEHUS U CTPYKTYpPHOTO
NO/Ipa3/IeNICHUs;

CBEJICHUS O peXUME pabOoThl OpraHa MECTHOT'O CAMOYIPABJICHHS U CTPYKTYPHOTO
NO/Ipa3/IeNICHUs;

0 rpaduke mprema 3asBUTEICH HAYATbHUKOM CTPYKTYPHOTO TOApAa3/IEICHHUS,
[lepBbIM 3amecTUTENEM TJIaBbl AJMUHUCTPALMM MYHHUIIMIAIBHOIO 00pa3oBaHUS,
['aBoii MyHUIIMTIIAIBHOTO 00OPa30BaHUS;

O IepeyHe HOMEPOB Tene(OHOB Uil NOJYyUYEHHUs CBEACHUNA O MNPOXOXKICHUU
IpOLEAYP PACCMOTPEHMUS KaIO0ObI;

O BXOJMIIEM HOMEpe, IOJl KOTOPbIM 3aperucTpupoBaHa xkajmoba B
aJIMUHUCTPAIIMA MYHUIIUIIAILHOTO 00pa30BaHus;

0 CPOKE PacCCMOTPEHHS KaI00BbI;

O TPUHATBIX MPOMEXKYTOUHBIX PEMICHUSAX (IPUHATHE K PACCMOTPEHHUIO,
UCTpeOOBaHUE TOKYMEHTOB).

[Ipyu nonmaye >kajoObl 3asiBUTENb BOPaBE MOJYYUTh B CTPYKTYPHOM
NOJPA3/ICICHUN KOMUHM JOKYMEHTOB, MOATBEPKIAIONIUX O0OXKalmyemMoe JAeicTBue
(Oe3neiicTBUE) TOJKHOCTHOTO JIMLA CTPYKTYPHOTO TIOIpa3ICICHUS.

5.5. JKanoba, moctynuBlIas B OpraH, MNPEJOCTABISIIOUMNA MYHUIUIATBHYIO
yCIyry,  TOIJEXUT  pPACCMOTPEHHIO  JOJDKHOCTHBIM  JIMLOM,  HAJECJICHHBIM
MOJTHOMOYHUSIMU 10 PACCMOTPEHHUIO kajo0, B TeueHue 15 paboumx gHel co JHA ee
perucTpauud, a B clydyae oOO0)KaJoBaHMS OTKa3a OpraHa, IpeaoCTaBiIsIOIIETO
MYHULMNAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIIA OpraHa, OpraHa, MpeaOoCTaBIISIOLIETO
MYHUITUTIATBHYIO YCIIYyTY, B MpPUEME JIOKYMEHTOB Y 3asBUTENSI JTUOO B UCIPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OHIMOOK WIM B Clly4ae OOXKaJIOBaHUS HapPyIICHUS
YCTAaHOBJICHHOTO CpPOKa TaKUX HCIPABICHUW - B TeueHue 5 pabouymx AHEH co JHS ee
perucTpanum.

5.6. Ilo pe3ynapTaram pacCMOTpPEHHUs >KaJOObl OpraH, MPEAOCTaBISIONIUN
MYHUIUTAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIACAYIOIIMX PEILICHHIA:

1) ynosneTBopsieT xkanoly, B TOM 4uciie B GOpME OTMEHBI PUHATOTO PEILICHHUS,
UCIIPaBJIEHUs] JOMYUIEHHBIX OPraHoM, MPEeAOCTaBISIONIMM MYHHUIMNAIbHYIO YCIYTY,
OMEYaTOK U OWMOOK B BBIJAHHBIX B PE3yJIbTaTe€ NPEIOCTABICHUS MYHUIIMIAIBHON
YCIIYTH JTOKYMEHTax, BO3BpaTa 3asiBUTENIO JECHEKHBIX CPEICTB, B3MMAHUE KOTOPBIX HE
NPEAYCMOTPEHO HACTOSILIUM aJIMUHHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKE€ B HHBIX
dbopmax;

2) OTKa3bIBACT B YJOBJICTBOPECHUU KATOOHI.

5.7. He no3nHee nHs, CAEAYIOLWIETO 32 JHEM IPUHSATHS PELICHUS, YKA3aHHOIO B
IOYHKTE 5.6. aAMUHUCTPATUBHOTO perjiaMeHTa, 3asBUTENIO B MHUCbMEHHON (opMe U 10
YKEITAHUIO 3asSBUTEIS B AJIEKTPOHHON (popMe HampaBiseTCs MOTHUBHUPOBAHHBIA OTBET O
pe3yabpTaTax pacCMOTPEHHUS KaJIOObI.

5.8. B cnyyae ycTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM pacCMOTPEHHMS KaI00bI
NPU3HAKOB COCTaBa AJMHUHHMCTPATUBHOIO MPABOHAPYUIECHUS WM MPECTYIUICHUS



JOJDKHOCTHOE JIMLO, HAJAEJNEHHOE T[OJHOMOYMSAMU IO PACCMOTPEHHUIO Kajioo,
HE3aMeUINTEIbHO HAMpPaBIIseT UMEIOIINECS MAaTEpUalbl B OpraHbl IPOKYpaTyphl.

5.9. 3amuce k [7maBe MyHUIMNAIBHOTO O00pa30BaHHSA, B TOM 4YHUCIE MJiA
PaccMOTPEHMsI YCTHON ano0bl, OCYIIECTBISETCS IPU JIMYHOM OOpALLEHUH U (W) [IPH
oOpalieHud 1O HOMepaMm Tene(dOHOB, KOTOpPbIE pa3MeIlalTcsid Ha O(UINATBHOM
UHTEpHET-CaiiTe aAMUHHUCTPAIMM MyHUIIUIAIBHOTO 00pa30BaHus U MHPOPMAIIMOHHBIX
CTEH/JAX aJMUHUCTPALIIH.

5.10. I[Ipn oOpameHnnuy 3asBUTENS C KaTOOOW B yCTHOU (QopMme, coaepKaHue
YCTHOTO OOpallleHUs 3aHOCUTCS B KapTOUYKy JIMYHOIO NpueMa 3asBuTens. B ciaydae
€Clli M3JI0KEHHBbIE B YCTHOM oOpamieHnu (akTel M OOCTOSTENbCTBA SBISIOTCA
OYEBHUJIHBIMM M HE TpeOYIOT JIOMNOJHUTEIBHON NPOBEPKU, OTBET HAa OOpalIEeHUE C
corjacus 3asgBUTENS Ta€TCAd YCTHO B XOJ€ JIMYHOIO MPUEMA, O YEM JIENAeTCs 3aIluCh B
KApTOYKE JIMYHOTO NpHeMa 3asiBUTENA. B OCTaJBHBIX CIIydasX JAeTCs MUCbMEHHBIN
OTBET IO CYILIECTBY IMOCTaBJICHHBIX B 00pAIIEHUH BOIIPOCOB.

5.11. Ilucemennas xanoba, copepaiiias BOIPOCHL, PEIIEHUE KOTOPbIX HE BXOJIUT
B KOMIIETEHIIMIO OpraHa MECTHOTO CaMOYIIPaBJIEHMs, HAIIPABIIAECTCA B T€UCHHE 7 JHEU
CO JHA €€ PErucTpalud B aJAMHHHUCTpAMM MYHULMIAIBHOIO OO0Opa3oBaHUA B
COOTBETCTBYIOLIMH OpraH WIK COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT pELIEHUE IIOCTABJIEHHBIX B JKajio0e€ BOMIPOCOB, C
OJIHOBPEMEHHBIM MUCHbMEHHBIM YBEJIOMJICHUEM 3asiBUTENS, HAMPABUBLIETO Xajio0y, O
nepeajpecalnry KajtoObl, 32 UCKIIOYEHUEM Cydas, €CJId TEKCT MUCbMEHHOH KajoObl
HE MOJJJAeTCS MTPOUYTEHUIO.

5.12. ObpamieHue, MNOCTYNMBIIEE B OpPraH MECTHOTO CaMOYMPAaBICHUS WU
JOJKHOCTHOMY JIMILY B ()OpME 3JIEKTPOHHOIO JOKYMEHTA, MOJJIEKUT PACCMOTPEHUIO B
MOpSZKe, YCTAHOBJICHHOM HACTOSIIMM aJMHUHUCTPATUBHBIM periaMmeHToM. B
oOpalieHN TPaKJAaHWH B 00S3aTEeIbHOM MOPSIKE YKa3blBA€T CBOM (DaMUIIUIO, UMS,
OTYECTBO (IIOCIIEIHEE - IPU HATTMUUHN), aAPEC FIEKTPOHHOU MOYTHI, €CJIU OTBET JODKEH
ObITh HampaBJyieH B (JOpME AJIEKTPOHHOI'O JOKYMEHTA, U MOYTOBBIA ajapec, €Ciau OTBET
JIOJKEH OBbITh HaIlpaBlIeH B MUCbMEHHOM ¢opme. ['paxkaaHuH BOpaBe NPUIIOKUTH K
TaKOMy OOpallleHUI0 HEOOXOIUMBIE JOKYMEHTHl U MaTepuajbl B 3JIEKTPOHHOU (hopme
A100 HampaBUTh yYKa3aHHBIE JTOKYMEHTbl U MaTe€pHaslbl WIM UX KOMHUU B MUCbMEHHOU
dbopme.

OtBer Ha oOpauieHue, MNOCTYNUBIIEE B OpraH MECTHOTO CaMOYIPAaBICHUS WIIU
JOJDKHOCTHOMY JIMIy B ()OpME 3IIEKTPOHHOTO JOKYMEHTa, HampaBisierca B Qopme
AJIIEKTPOHHOTO IOKYMEHTa MO aJpecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpalieHuH,
WM B TUCBMEHHOU (hopMe M0 MOYTOBOMY aJpecy, yKa3aHHOMY B 0OpalieHuu.

5.13. [lopsaok paccMOTpeHUs! KajloObl 3asBUTENSI, OCHOBAHMS MJisi OTKa3a B
PACCMOTPEHUH KAJIOOBI:

B Clyyae €ciIM B jkKajmoOe He yKa3aHbl (pamuius 3asBUTENS, HAIpPaBUBILETO
XKayo0y, U MOYTOBBIA a/ipec, MO KOTOPOMY JOJDKEH OBITh HAlpaBJieH OTBET, OTBET Ha
xanoby He paercsa. Ecnm B ykaszaHHOW kajo0e coJepikarcs CBEIEHUS O
MOJIFOTABIMBAEMOM, COBEPILIAEMOM WM COBEPLICHHOM IPOTUBONPABHOM JIE€SHUH, a
TaK)Ke O JIMIIe, €ro MOATOTaBIMBAIOIIEM, COBEPLIAIONIEM WJIM COBEPIIMBILEM, Kanoda
NOJUUIEKUT HAIMPaBJICHUIO B TOCYAApCTBEHHBIM OpraH B COOTBETCTBUU C €rO
KOMIIETCHITUEH

&anol0y, B KOTOPOM COJEp)KAaTCsd HEUEH3YpHble JHMOO OCKOpOUTENbHBIE
BBIPQXEHUS, YTPO3bl KU3HHU, 370POBbI0 U MMYIIECTBY JOHKHOCTHOIO JIMIIA, & TAKXKE



YJICHOB €r0 CEMbH, JIOJDKHOCTHOE JIMIO0 BIpPaBE OCTaBUTh 0€3 OTBETAa IO CYIIECTBY
MOCTABJICHHBIX B HEW BOMPOCOB M COOOIIUTH MUCBMEHHO 3asBUTEIIO, HAIIPABUBLIEMY
Kano0y, 0 HEIOMYCTUMOCTH 3JI0YNIOTPEOJICHUS IPABOM;

€CJIM TEKCT >KaJIoObl HE MOJJIaeTCs MPOYTEHUIO, OTBET Ha Kajioly He Jaercs, O
4YeM MHCHbMEHHO COO0OIaeTcs 3asBUTENI0, €€ HalpaBUBIIEMY, €Clu ero daMuius u
MOYTOBBIN a/Ipec MOAAI0TCS POYTECHHUIO;

eclid B kasio0e 3asBUTENS COJACP>KUTCS BOIPOC, HA KOTOPBIA €My MHOTOKPaTHO
JABAJIUCh MHCHbMEHHBIE OTBETHI IO CYUIECTBY B CBSI3U C paHEE HAINPaBIIEMbIMU
&KanobaMmu, ¥ TIPU 3TOM B kasio0e HEe MPUBOISATCS HOBBIC IOBOJIBI UM OOCTOSTEIHCTBA,
JOJDKHOCTHOE JIMIIO BOPAaBE NMPUHUMATH PEIIEHHE O 0€30CHOBATEIIBHOCTH OYEPETHOTO
oOpallleHus] W TPEKpalleHUH TEPEeNuCKH C 3asBUTEIEM [0 JAHHOMY BOIIPOCY MpH
YCIIOBHH, YTO YKa3aHHas >Kajobda M paHee HamlpaBisIEeMble >KAJIOObI HANpPABIUIACH B
OJIMH U TOT >X€ OpraH WIH OJHOMY U TOMY K€ JIOJDKHOCTHOMY Juiy. O JaHHOM
pelIeHUH YBEIOMJISIETCSl TUCbMEHHO 3asiBUTEIb, HAPABUBIIINM Kajao0y;

B CJIy4ae €Clid OTBET IO CYIIECTBY MOCTABJIEHHOTO B Kajl00€ BOMPOCAa HE MOXKET
ObITh J1aH Oe3 pa3IJIallleHHs] CBEIEHUI, COCTABIIAIOIUX TOCYJAapCTBEHHYIO WM HUHYIO
oxpaHsieMylo (QenepaibHbIM 3aKOHOM TaiiHy, 3asBUTENIO, HAIMPaBUBIIEMY Kajio0y,
NUCBMEHHO COOOIIAETCSI 0 HEBO3MOKHOCTH JaTh OTBET IO CYILIECTBY MOCTABIEHHOTO B
HEH BOIIPOCA B CBSI3U C HEJOIYCTUMOCTBIO Pa3IIIAIICHNs YKa3aHHBIX CBEJICHUN;

B CJIyyae €CJIM MPUYMHBI, IO KOTOPBIM OTBET IO CYHIECTBY IMOCTaBJICHHBIX B
’*ano0e BOIMPOCOB HE MOT OBITh JlaH, B MOCJEAYIOIEM ObUIM YCTpPaHEHbI, 3asBUTEIb
BIIPABE BHOBb HAMPABUTH KajJ00y B aIMUHUCTPALIMIO MyHUIIUIIATIBHOTO 00Opa30BaHUs.

5.14. TTo pesynbTaTaMm pacCMOTPEHUS KAJIOOBI JAOJKHOCTHOE JIUIIO MPUHUMAET
pelieHre 00 YAOBJIETBOPEHUM TpeOOBaHUM 3asBUTENs MO0 00 OTKaze B HX
YIOBJIETBOPEHUH, O YEM 3aBUTEIIIO 1A€TCS MUCbMEHHBINA OTBET.

5.15. 3asBuTEeNnM BIpaBe 00anoBaTh JAeUCTBUsA (0Oe34eiCTBUE) HOHKHOCTHBIX
T, OPUHUMAKONIMX y4YacTHE B MPEIOCTABICHUH MYHUIIMNAIBHON YCIYTH, a TaKkKe
pelieHrs, TPUHUMAEMble TaKUMHU JIMIAMU B XOJI€ MPEAOCTABICHUS MYHULUIAIBHON
YCIIYTH, B CyJI€OHOM MOPSIAKE.

5.16. 3asBuTENM BIpaBe OOpPATUTHCA C 3asBICHHEM OO0 OCHApUBAHUU PEIICHUS,
nevctBuii  (Oe3meNCTBUS)  MOJDKHOCTHBIX — JIMI], TMPUHUMAIONIMX  y4acTHE B
MPEAOCTaBICHUA MYHUIUINIAIBHON YCIYTH, B CyJ MO MECTY €ro JKUTEJIbCTBA WIIU IO
MECTy HaxOXXJEHUs OpraHa MECTHOIO CaMOYIpaBJieHHs, JOJDKHOCTHOTO JIMIIA,
pelienue, neicreue (0e3aeiCcTBIE) KOTOPOro OCTIApUBAETCS.

5.17. I'pasxx1aHuH BIpaBe 0OPATUTHCA B CYJ] C 3asBJICHUEM B TEUEHUE TPEX MECALIEB
CO JIHS, KOT/Ia €MY CTaJIO0 U3BECTHO O HAPYIIEHUH €r0 MpaB U CBOOO.

[Ipomyck TpexMecsyHOro Cpoka OOpallleHHsI B CyJl C 3asiBJICHUEM HE SIBISETCS
JUIsL CyJla OCHOBaHUEM JJI OTKa3a B MPUHATUMU 3asBieHUs. [IpuunHbl nporycka cpoka
BBUSICHSAIOTCSL B MPEABAPUTEIBHOM CYACOHOM 3acelaHUM WIM CyJeOHOM 3acelaHuu U
MOTYT SBJISITHCSI OCHOBAaHUEM JIJIs1 OTKa3a B yIOBJIETBOPEHUU 3asIBJICHUS.



MMPUJIOXKEHHUE Ne 1
K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHYSI MyHHUIIUTIATHHON YCITyTH
0 MpUEMY 3asIBIICHUH, TOKYMEHTOB,
a TaKKe MOCTAHOBKE TPAXKIAH HAa YUET B KaUeCTBE
HYKJAIOIIMXCS B KAJIBIX TOMETEHUSIX

3ASIBJIEHUE
Tpumepnas cpopma

I'naBe amMuHuMCTparuu bepe3oBckoro cenbcoBeTa
oT

MIPOXXUBAIOMIETO(€) 0 ajpecy:

3A5IBJIEHUE

B cBs3u

(yka3aTb OCHOBAHUS)

HpOIHy NPpUHATH JOKYMCHTBI U ITIOCTAaBUTh MCHA U MOIO CEMbBIO HAa YUCT B KQYCCTBC HYXKAAIOMINXCA B JKUJIOM
IMOMCIICHUM B KaTCrOpUHU I'pakJaaH:

1

2.

3
O cebe coobmraro, 9To 51 paboTaro

(YKa3aTh HANMEHOBAHME MPEIIPHATHS, YIPEKICHHS, OPTaHU3AIINH)
B JOJI?KHOCTH

A CCeMbeli M3 4eJOBEK 3aHMMal0 __ KOMHATHYIO KBapTHPy HA __ 3Taxe
(bamunust, IMsI, OTYECTBO)
_ 3TaXHOT0 HWJIOr0 JIoMa IO ajpecy: , OOIIeH IIomaabIo KB. M.
Ksaptupa otHOCHTCS K KUTHAITHOMY
doHmy.
CBeJieHus 0 WieHaX CEMbH, IPOKMBAIOIINUX CO MHOM:
damunus, uMms, Ton Poacteennrie | MecTto Howmep koHTakTHOTO
OTYECTBO POXICHHS OTHOIIICHUS paboTsI, TenedoHa:
(TIOJTHOCTBIO) JIOJDKHOCTH CITyKeOHBIN
3asIBUTEJIS], YICHOB JIOMAIITHUH
CEMbH

S v mpoXKUBArOIIE CO MHOM YJIEHBI CEMBHM HMEEM Ha ITpaBe COOCTBEHHOCTH JKHIIOE
MMOMeTIeHHE (J0ITI0), a IMEHHO:
1.

(baMumust, uMs1, 0TIECTBO) (YKa3aTh afpec U pa3Mep OOIIEH IO KUIOTO TIOMETIICHHS )
2.

(dpamunums, ums, oTaecTBO) (YKa3aTh agpec U pa3Mep OOIIeH MIIOMIAaIH KHUIOTO TIOMEILCHNs)
3.




(Ppamunms, ums1, oTaecTBO) (YKa3aTh agpec U pa3Mep oOIIeH MIOMIagH KHUJIOTO TTOMEICHNs)
4.
(pamunms, umMs1, oTaecTBO) (YKazaTh afpec U pa3Mep oOIIel MIomaan KHUI0ro IOMELICHNU)

An IIPOKUBAIOUIUE CO MHO# 9JICHBI CEMbH HMEEM IIpaBO Ha BHEOYECPEOHOC IIOJYYCHHUE
JKHJIIBIX HOMCH.ICHPIIZ, a HMCHHO:

JeiicTBrifi W TpakaaHCKO-TIPABOBBIX CAENOK, MPHUBENNINX K yMEHBIICHHIO pa3Mepa 3aHWMAaeMBIX >KHIIBIX
MOMELIEHUH WIN K UX OTUYXKJIEHHUIO, 3a TOCIEIHUE 5 JEeT s U MPOXKHUBAIOIIME CO MHOW YJIEHBI CEMbU HE
MPOU3BOAMIH (TIPOU3BOAMIN)

An HpO)KI/IBaIOHlI/Ie (610] MHOI>'I YJICHBI CEMbU A€M COIJIaCHC Ha HpOBCpKy yKaSaHHBIX B 3asBJICHUU U IlOKyMeHTaX
CBEJCHUM.

Sl mpemympexxaeH, 4To B ciaydae MPHUHATHAS Ha y4eT o0s3aH, NP M3MEHEHHWH yKa3aHHBIX B 3asBICHUU H
JIOKYMEHTaX CBEICHUH, MPEACTABUTh JOKYMEHTHI, MOATBEPKIAIOIIME MPOU3OLICAIINE U3MEHEHUS, B OpraH,
OCYILECTBIISAIOIUI IPUHATHE HA yUET.

(‘II/ICHO, MECAl, FOIL) (JTYHAs IOATCH 3assBUTEIS)

(oamucH Bcex NeecrocOOHBIX YWICHOB CEMbH,

TMPOXUBAIOUIUX COBMECTHO C 3aHBI/ITeHeM)



MMPUJIOXXEHUE Ne 2

K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHYSI MyHHUIIUTIATHHON YCITyTH

0 MpUEMY 3asIBJICHUH, TOKYMEHTOB,

a TaKKe MOCTAHOBKE TPAXKIAH HAa YUET B KaUeCTBE
HYKJAIOIIMXCS B KAJIBIX TOMETEHUSIX

BJIOK-CXEMA
[IPENOCTABICHUS MYHUIUIIAIBHON YCIIyTH

IIpuem u peructparius 3asBICHNS U TOKyMEHTOB, HEOOXOIMMBIX JUISA MTPEI0CTABICHHS
MYHHIIUTIAIBHOHN YCITyTH

A

IIpoBepka cBelieHU, Npe/ICTaBICHHBIX 3aBUTEIIEM

A 4

IIpunsaTHE peleHus o NPeAOCTaBICHUN MyHUIIMIIAJIBHON YCIIyTH

A 4

A

OTka3 B IpeIOCTaBICHUH

[TocTaHoBIEHUS O IPUHATHU TPaXKAaHUHA 8
MYHULMIIATBHON yCIyT1

Ha YUCT B Ka4YC€CTBC HYXJAIOUICTOCA B
JKHJIOM ITOMCIICHUU




MMPUJIOXKXEHUE Ne 3

K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHYSI MyHHUIIUTIATHHON YCITyTH

O MpUEMY 3asIBIICHUH, TOKYMEHTOB,

a TaKKe MOCTAHOBKE TPAXKIAH HAa YUET B KaUeCTBE
HYKJAIOIIMXCS B KAJIBIX TOMETEHUSIX

PACIINCKA
B IIOJIYYCHHHU 3aABJICHUSA U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB
A,
)
(pamumus, UMst, OTIECTBO, JOIDKHOCTD JIMIA, TPHUHSABLIETO 3asBICHUE)
IIOJIY4YUT OT

((baMI/IIII/ISI, UM, OTYECTBO, MAaCIOPTHLIC TaHHBIC 33.5{BI/IT€J'I${)

CJeyIOIIre JOKYMEHTHI:

(TO‘-IHOG HAaMCHOBAHHEC TOKYMEHTOB U UX pCKBI/ISI/ITLI)

Howmep perucrpanuu B Kaure perucrpaiiuu 3asBIeHUH -

(BpeMs M 1aTa MOJTydeHUs 3asBICHUS) (TToIMCh TOIDKHOCTHOTO JINIIA)

M.IL



